
 
                               COMMITTEE OF THE WHOLE AGENDA 
                     Board of Commissioners, St. Louis County, Minnesota 
 
                                                      April 28, 2015 
         Immediately following the Board Meeting, which begins at 9:30 A.M. 
                          Camp Esquagama, 4913 Pine Lane, Gilbert, MN 

____________________________________________________________________________________ 
Location:  Camp Esquagama is located on Highway 4, 60 miles north of Duluth and 4.4 miles south of 
Biwabik.  
 
CONSENT AGENDA: 
All matters listed under the consent agenda are considered routine and/or non-controversial and will be 
enacted by one unanimous motion.  If a commissioner requests, or a citizen wishes to speak on an item on 
the consent agenda, it will be removed and handled separately. 
 
Minutes of April 14, 2015 
 
Health & Human Services Committee, Commissioner Boyle, Chair 
 1. Contract with AEOA for Volunteer Driver Services  [15-157] 
 
Environment & Natural Resources Committee, Commissioner Rukavina, Chair 
 2.        Award of Bid: Mechanical Site Scarification by Disc Trench  [15-158] 
 3.        Access Easement across State Tax Forfeited – Plat of Before Long (Unorganized Township 54-15) 

[15-159] 
 4.        Final Plat Approval – Leisure Lake (Unorganized Township 56-16)  [15-160] 
 5.        Direct Sale of Timber to United States Steel (Mountain Iron)  [15-161] 
 6.        Repurchase of State Tax Forfeited Land – Koski  [15-162] 
 7.        Special Sale to Resolve Occupancy Trespasses  [15-163] 
 8.        Public Sale of State Tax Forfeited Properties on June 11, 2015  [15-164] 
 
Public Works & Transportation Committee, Commissioner Raukar, Chair 
 9. Acceptance of Bids for Concrete Products for Bridge over Deer Creek (Hibbing)  [15-165] 
  
Finance & Budget Committee, Commissioner Nelson, Chair 
10. Abatement List for Board Approval  [15-166] 
11. Lease with the City of Cook HRA for PHHS Office Space  [15-167] 
12. Sale of Surplus Fee Land (Unorganized Township 57-16)  [15-168] 
13. 2015 First Quarter Budget Changes  [15-169] 
________________________________________________________________________________________________________________________________________________________________________  
REGULAR AGENDA: 
For items on the Regular Agenda, citizens will be allowed to address the Board at the time a motion is on 
the floor. 
 
Health & Human Services Committee, Commissioner Boyle, Chair 
1. Mental Health Case Management – Replacement of State Operated Services Employee   

[15-170] 
Resolution authorizing the PHHS Department to replace one State Operated Services employee by 
increasing the complement of social workers by one FTE to provide adult mental health case 
management services to eligible residents from St. Louis County.   



 
Public Works & Transportation Committee, Commissioner Raukar, Chair  
1. Award of Bids:  Intersection Pavement Markings and Epoxy and Paint Striping Projects  

[15-171] 
 A. Intersection Pavement Markings Project   

Resolution awarding an intersection pavement markings project on various highways in St. 
Louis County to low bidder Traffic Marking Service, Inc., of Maple Lake, MN. 

 B. Epoxy and Paint Striping Project 
Resolution awarding an epoxy and paint striping project on various highways in St. Louis 
County to low bidder Century Fence Co., Forest Lake, MN. 

2. Award of Bids:  Pavement Marking Project on Various County State Aid Highways (St. 
Louis and Lake Counties) and the Reconstruction of Ash Street and 7th Avenue/CR 832 
(Floodwood)  [15-172] 

 A. Pavement Marking Project (St. Louis and Lake Counties) 
Bids were received on April 23, 2015.  Bid results and a recommendation for consideration 
will be distributed at the April 28 Committee of the Whole meeting. 

 B. Reconstruction of Ash Street and 7th Avenue/CR 832 (Floodwood) 
Bids were received on April 23, 2015.  Bid results and a recommendation for consideration 
will be distributed at the April 28 Committee of the Whole meeting. 

 
Central Management & Intergovernmental Committee, Commissioner Jewell, Chair 
1. Civil Service Supervisory Unit Agreement: 2015 – 2016  [15-173] 

Resolution approving the 2015-2016 contract with the St. Louis County Employees Association 
representing the Civil Service Supervisory employees. 

2. Deputy Sheriff Supervisory Unit Agreement: 2015 – 2016  [15-174] 
Resolution approving the 2015-2016 contract with the Minnesota Public Employees Association 
representing the Deputy Sheriff Supervisory employees. 

3. Management Compensation Plan, Health Plan Updates and Salary Range Adjustments   
[15-175] 
Resolution authorizing updates to the Management Compensation Plan, updates to the health 
insurance plan, and 2015-2016 salary adjustments. 

4. Unrepresented Employees’ Compensation Plan, Health Plan Updates and Salary Range 
Adjustments  [15-176] 
Resolution authorizing updates to the Unrepresented Employees’ Compensation Plan, updates to 
the health insurance plan, and 2015-2016 salary adjustments. 

5. Confidential Public Employees Association Agreement: 2015 – 2016  [15-177] 
Resolution approving the 2015-2016 contract with the Confidential Public Employees Association 
representing the Confidential Unit employees. 

6. Four Day Work Week -Teamster’s (2015-2016)  [15-178] 
Resolution authorizing a supplemental agreement with the Teamsters Local 320 for a seasonal 
four day work week. 

7. Transfer of Employees from Public Health & Human Services to Information Technology 
 [15-179] 

Resolution authorizing the transfer of two Business Analyst positions to the Information 
Technology Department. 

8. New Job Class – Community Health Worker  [15-180] 
Resolution to create a new job class to fulfill the requirements of the Accountable Communities 
for Health Grant. 



____________________________________________________________________________________________________________________________________________________________________  
COMMISSIONER DISCUSSION ITEMS AND REPORTS: 
Commissioners may introduce items for future discussion, or report on past and upcoming activities. 
 
 
 
 
 
 
 
 
 
 
 
ADJOURNED: 
 
NEXT COMMITTEE OF THE WHOLE MEETING DATES: 
May 5, 2015  St. Louis County Courthouse, Duluth, MN 
May 12, 2015  St. Louis County Courthouse, Duluth, MN 
May 26, 2015  City Council Chambers, 401 East 21st Street, Hibbing, MN 
 
BARRIER FREE:  All St. Louis County Board meetings are accessible to the handicapped.  Attempts 
will be made to accommodate any other individual needs for special services.  Please contact St. Louis 
County Property Management (218-725-5085) early so necessary arrangements can be made. 
 



  

COMMITTEE OF THE WHOLE 
ST. LOUIS COUNTY BOARD OF COMMISSIONERS 

 
April 14, 2015 

 
Location: Gnesen Town Hall, Duluth, Minnesota 
 
Present: Commissioners Jewell, Boyle, Dahlberg, Rukavina, Nelson, Raukar, and Chair Stauber 
 
Absent: None 
 
Convened: Chair Stauber called the meeting to order at 10:36 a.m. 
 
__________________________________________________________________________ 
CONSENT AGENDA 
 
Dahlberg/Raukar moved to approve the consent agenda without the following:  Item #1, Cancellation 
of Contract for Repurchase of State Tax Forfeited Land – Kishel [15-146] (removed from the agenda 
at the request of the Land and Minerals Department); Item #2, Easements across State Tax-Forfeited 
Land to Access Shoreland Lease Parcels – Tract A (Fredenberg Township) [15-147]; and Item #3, 
Easements across State Tax Forfeited Land to Access Shoreland Lease Parcels – Tract I (Unorganized 
Township 61-13) [15-148].  The motion passed. (7-0)  
 

• Minutes of April 7, 2015 
• Repurchase of State Tax Forfeited Land – Stanina, Ankarlo, Mellinger/Lonetto, Husmann, 

Vanert, Brown, Paavola [15-149] 
• Acquisition of Right of Way by Eminent Domain Proceedings for the Replacement of County 

Bridge 735 (Balkan Township) [15-150] 
• Agreement with Northland Consulting Engineers, LLP for Storm Sewer Design on CSAH 9/4th 

Street (Duluth) [15-151] 
• Abatement List for Board Approval [15-152] 
• Reallocation of Information Specialist I to Bailiff-Court Security Classification [15-153] 

 
_________________________________________________________________________ 
 
ESTABLISHMENT OF PUBLIC HEARINGS 
 
Health & Human Services Committee 
 
Jewell/Boyle moved to establish a public hearing public hearing at 9:40 a.m., on Tuesday, May 12, 
2015, in the County Board Room, St. Louis County Courthouse, 100 N. 5th Ave. West, Duluth, MN, to 
consider testimony on proposed Ordinance Number 63, “Prohibiting Electronic Delivery Devices in 
Public Places, Retail Environments and Places of Work” [15-154].   The motion passed. (7-0)  
 
_________________________________________________________________________ 
 
 
Commissioner Jewell stepped out of the meeting from 10:40 a.m. to 10:41 a.m.     
 



  

REGULAR AGENDA 
 
Public Works & Transportation Committee 
 
Raukar/Nelson moved to award a bid to Asphalt Surface Tech Corp. - ASTECH, of St. Cloud, MN, in 
the amount of $1,031,917.59 for combined projects located in the City of Hermantown and Solway, 
Grand Lake, Canosia, and Northland townships: A.) CP 0006-238395, SAP 069-606-024 (Low) CSAH 
6 (Maple Grove Road) from TH 2 to CSAH 13 (Midway Road),  B.) CP 0098-190854, SAP 069-698-
013 Tied CSAH 98 (Canosia Road) from TH 194 to CSAH 7, C.) CP 0284-153310 Tied CR 284 
(Ugstad Road) from CSAH 9 (Martin Road) to North Termini, D.) CP 0571-238402 Tied CR 571 
(South Pike Lake Road) from West Termini to CR 889 (Solway Road), E.) CP 0694-153308 Tied CR 
694 (Seville Road) from CR 859 (Caribou Lake Road) to TH 53, F.) CP 0859-238423Tied CR 859 
(Caribou Lake Road) from TH 194 to CR 982 (Old Miller Trunk Highway), G.) CP 0888-238428 Tied 
CR 888 (South Shore Drive) from CR 982 (Old Miller Trunk Highway) to CR 571 (South Pike Lake 
Road), H.) CP 0889-238437 Tied CR 889 (Solway Road) from CR 890 (Rose Road) to CR 571 (South 
Pike Lake Road), I.) CP 0232-251571 Tied CR 232 (Lake Nichols Road) from CR 740 to TH 53 [15-
155].  The motion passed. (7-0) 
  
Rukavina/Raukar moved to award a bid to Hibbing Excavating, Inc., of Hibbing, MN, in the amount of 
$2,299,486.20 for project CP 0155-194358, SAP 069-755-001, reconstruction of CSAH 155 (8th 
Avenue East) from East James Street to East Camp Street in Ely, MN [15-155].  The motion passed. 
(7-0) 
 
Raukar/Stauber moved to award a bid to Fahrner Asphalt Sealers, LLC, of Eau Claire, WI, in the 
amount of $798,969.14 for project SAP 69-030-036, CP 0000-235367, Crack Sealing and Crack 
Repair Special located on various County State Aid Highways, County Roads, Unorganized Township 
Roads, City and Township roads within St. Louis County and certain Lake County roads [15-156].  
The motion passed. (7-0) 
 
Environment & Natural Resources Committee 
 
Jewell/Nelson moved to authorize the County Auditor to impose an easement across state tax forfeited 
lands to access shoreland lease parcels – Tract A (Fredenberg Township), as described in County 
Board File No. 60012 [15-147].  After further discussion, the motion passed. (7-0) 
  
Stauber/Boyle moved to authorize the County Auditor to impose easements across state tax forfeited 
lands to access shoreland lease parcels – Tract I and other tax forfeited land (Unorganized Township 
61-13), as described as described in County Board File No. 60012 [15-148].  The motion passed. (7-0) 
  
________________________________________________________________________ 
 
COMMISSIONER DISCUSSION ITEMS 
 
Commissioner Nelson discussed current and proposed Arrowhead Regional Corrections (ARC) 
funding models and provided handouts to the Board detailing the funding models.   
 
Chair Stauber thanked the Township of Gnesen for their hospitality.  On behalf of the Board, Chair 
Stauber expressed condolences to Commissioner Nelson regarding the passing of his brother.   
 



  

At 11:09 a.m., Dahlberg/Raukar moved to adjourn the Committee of the Whole meeting.  The motion 
passed.  (7-0) 
 
 
 
 
_________________________________________________ 
Pete Stauber, Chair of the County Board 
 
 
_________________________________________________ 
Phil Chapman, Clerk of the County Board 



BOARD LETTER NO. 15 - 157 

 

HEALTH & HUMAN SERVICES COMMITTEE CONSENT NO. 1 

 

BOARD AGENDA NO.  

 

 

DATE: April 28, 2015   RE: Contract with AEOA for 

Volunteer Driver Services 

FROM: Kevin Z. Gray 

County Administrator 

 

Ann M. Busche, Director 

Public Health & Human Services 
 
 

RELATED DEPARTMENT GOAL: 
Adults will live in the least restrictive living arrangement that meets their health and 
safety needs. 
 

ACTION REQUESTED: 
The St. Louis County Board is requested to renew an agreement with Arrowhead 
Economic Opportunity Agency (AEOA) for the coordination of volunteer driver services. 
 

BACKGROUND: 
For the past year, AEOA has been providing volunteer driver coordination services to 
St. Louis County, as well as most other Northeast Minnesota counties.  The agency has 
adequate systems and personnel capacity in place to effectively provide this service.  
AEOA is the preferred provider of Medica, the Managed Care Organization serving 
most St. Louis County clients. The agency offers a full continuum of transportation 
services that can be used to complement volunteer driver coordination services.  AEOA 
also has required safeguards in place for screening of volunteer drivers to establish 
safety and oversight.  The monthly cost for this service in the amount of $3,500 remains 
the same as in 2014.   
 

RECOMMENDATION: 
It is recommended that the St. Louis County Board authorize a contract with Arrowhead 
Economic Opportunity Agency for the provision of volunteer driver coordination services 
for the period January 1, 2015 through December 31, 2015 at a cost of $3,500 per 
month, for a total of $42,000, payable from Fund 230, Agency 232005, Object 635500. 
 



Contract with AEOA for Volunteer Driver Services 

 

 
BY COMMISSIONER ____________________________________________________ 
 
 
 WHEREAS, Arrowhead Economic Opportunity Agency (AEOA) currently 
provides volunteer driver coordination services to St. Louis County as well as most 
other Northeast Minnesota counties; and   
 
 WHEREAS, St. Louis County Public Health and Human Services Department 
does not have the resources to replicate, on an ongoing basis, the quality and scope of 
services that AEOA already offers related to volunteer driver transportation; and   
 
 WHEREAS, AEOA has adequate systems and personnel capacity in place to 
continue providing this service to St. Louis County;    
 
 THEREFORE BE IT RESOLVED, That the St. Louis County Board authorizes 
the Public Health and Human Services Department to contract with Arrowhead 
Economic Opportunity Agency for the provision of volunteer driver coordination services 
for the period January 1, 2015 through December 31, 2015 at a cost of $3,500 per 
month, for a total of $42,000, payable from Fund 230, Agency 232005, Object 635500. 
 

 



BOARD LETTER NO. 15-158 
  

ENVIRONMENT & NATURAL RESOURCES COMMITTEE  
CONSENT NO. 2 

 
BOARD AGENDA NO. 

 
 
DATE: April 28, 2015   RE: Award of Bid: Mechanical Site 

Scarification by Disc Trench 
FROM: Kevin Z. Gray 

County Administrator 
 
Donald Dicklich 
County Auditor/Treasurer 

 
Mark Weber, Director 
Land and Minerals 

 
 
RELATED DEPARTMENT GOAL: 
Maintaining and improving forest health and productivity. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to award a contract for mechanical site 
scarification by disc trench. 
 
BACKGROUND: 
The 2015 Land and Minerals Department budget includes funding for treating 1,232 
acres for mechanical site scarification by disc trench. Vendors were notified of the 
request for bids through DemandStar and postcard mailing. One bid was received from 
Future Forests Inc. of Askov, MN, for the amount of $120,736.Purchasing Division and 
Land and Minerals Department staff have reviewed the bid and recommend award to 
Future Forests Inc. of Askov, MN.         
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board award the contract for mechanical 
site scarification by disc trench to Future Forests Inc. of Askov, MN, at its bid of 
$120,736, payable from Fund 290, Agency 290001, and authorize a contract with 
Future Forests Inc., subject to approval of the County Attorney.   
  
 

 



Award of Bid: Mechanical Site Scarification by Disc Trench 
 
 
BY COMMISSIONER:____________________________________________________ 
 
 

WHEREAS, The 2015 Land and Minerals Department budget includes funding 
for treating 1,232 acres with mechanical site scarification by disc trench on state tax 
forfeited lands in the summer of 2015; and 
 

WHEREAS, The Purchasing Division solicited bids for mechanical site 
scarification by disc trench with Future Forests Inc. of Askov, MN, submitting the only 
bid in the amount of $120,736; 
 

THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the appropriate county officials to execute a contract with Future Forests Inc. of Askov, 
MN, for the mechanical site scarification by disc trench on 1,232 acres, in accordance 
with the specifications of Bid No 5235, subject to approval of the County Attorney, at its 
bid price $120,736, payable from Fund 290, Agency 290001. 
 

 



   BOARD LETTER NO. 15-159 
 

     ENVIRONMENT & NATURAL RESOURCES COMMITTEE 
 CONSENT NO. 3 

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015      RE:  Access Easement across State 

Tax Forfeited Land - Plat of 
Before Long (Unorganized 
Township 54-15) 

FROM: Kevin Z. Gray 
  County Administrator 
 
  Mark Weber, Director 
  Land and Minerals 
 
  Donald Dicklich 
  County Auditor/Treasurer 
 
 
RELATED DEPARTMENTAL GOAL: 
Performing public services. 
        
ACTION REQUESTED: 
The St. Louis County Board is requested to authorize access easements across state 
tax forfeited land to and through the proposed plat of Before Long in Unorganized 
Township 54-15.  
 
BACKGROUND: 
The proposed subdivision plat of Before Long, located in Section 7, Unorganized 
Township 54-15, was created pursuant to Minnesota Session Laws, 2012, Chapter 236, 
Section 28, which authorizes St. Louis County to sell tax forfeited shoreland parcels 
currently under lease, and directs that the parcels be surveyed, appraised and offered 
for sale to the current lease holders.  
 
The proposed plat includes four (4) lots on the northwest shore of Long Lake which are 
accessed via County Road 973/Elde Road. The road ends approximately 500 feet short 
of the proposed plat of Before Long. A 33 foot wide easement, 1,716.43 feet long, is 
requested to provide access from the Elde Road to the eastern boundary of the 
proposed plat. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve imposing an access 
easement across state tax forfeited land to and through the proposed plat of Before 
Long. 
 

 



Access Easement across StateTax Forfeited To and Through the Plat of Before 
Long (Unorganized Township 54-15) 

 
 

BY COMMISSIONER                                                                                            
 
 
 WHEREAS, Buyers of lots in the proposed plat of Before Long must cross state 
tax forfeited land; and 
 
 WHEREAS, There are no reasonable alternatives to obtain access to the 
property; and  
 
 WHEREAS, Exercising the easement will not cause significant adverse 
environmental or natural resource management impacts and will not conflict with public 
use of the land; and 
 
 WHEREAS, Minn. Stat. § 282.04, Subd. 4 and Minn. Stat. § 507.47 authorizes 
the St. Louis County Auditor to impose easements across state tax forfeited land for 
such purposes;  
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the County Auditor to impose an access easement to access lots in the plat of Before 
Long across state tax forfeited lands as described in County Board File______. 



Access Easement across State Tax Forfeited Land - Plat of Before Long 
(Unorganized Township 54-15) 

 
 

A 33 foot wide easement in part of Government Lot 3, Section 7, Township 54 North, 
Range 15 West, Fourth Principal Meridian, the centerline being described as follows: 
 
Commencing at the West Quarter Corner of said Section 7, said point also being the 
northwest corner of said Government Lot 3, thence South 00 degrees 12 minutes 31 
seconds East assigned bearing along the west line of said Government Lot 3 for a 
distance of 1319.57 feet to the southwest corner of said Government Lot 3; thence 
North 00 degrees 12 minutes 31 seconds West along said west line of Government Lot 
3 for a distance of 16.50 feet to the point of beginning of said centerline; thence South 
89 degrees 31 minutes 19 seconds East along a line parallel to and 16.5 feet northerly 
of the south line of said Government Lot 3 for a distance of 635.67 feet; thence North 57 
degrees 06 minutes 51 seconds East for a distance of 130.90 feet; thence North 26 
degrees 37 minutes 31 seconds East for a distance of 245.97 feet; thence North 75 
degrees 28 minutes 23 seconds East for a distance of 264.81 feet; thence North 54 
degrees 56 minutes 39 seconds East for a distance of 274.38 feet; thence North 72 
degrees 54 minutes 21 seconds East for a distance of 129.13 feet; thence South 88 
degrees 12 minutes 03 seconds East for a distance of 35.57 feet to the east line of said 
Government Lot 3 and there terminating.  
 
The sidelines of said easement to be lengthened or shortened to terminate at west and 
east lines of said Government Lot 3. 
 



St. Louis County Land & Minerals Department     Tax Forfeited Easements 

This drawing is neither a legally recorded map nor a survey 
and is not intended to be used as such.  This drawing is a 
compilation of recorded information and data located in  
various city, county,state and federal offices.  St.Louis  
County is not responsible for any incorrectness herein. 

St. Louis County 
Land and Minerals 

Department 

 

6th Commissioner 
District 

St. Louis County  
Minnesota 

State Tax Forfeited 

Easement 

Project location 

Affects parcel 661-0010-00980 



   BOARD LETTER NO. 15-160 
 

     ENVIRONMENT & NATURAL RESOURCES COMMITTEE 
 CONSENT NO. 4 

 
BOARD AGENDA NO.   

 
DATE: April 28, 2015      RE:  Final Plat Approval – 
        Leisure Lake (Unorganized 

Township 56-16) 
FROM: Kevin Z. Gray 
  County Administrator 
 
  Mark Weber, Director 
  Land and Minerals 
 
  Donald Dicklich 
  County Auditor/Treasurer 
 
 
RELATED DEPARTMENTAL GOAL: 
Financial return to the county and taxing districts. 
        
ACTION REQUESTED: 
The St. Louis County Board is requested to grant final approval to the plat of Leisure 
Lake. 
 
BACKGROUND: 
Since the 1950s St. Louis County has administered a shoreland leasing program on 
state tax forfeited lands. On November 1, 2011, the County Board of Commissioners 
authorized and directed the Land Commissioner to pursue special legislation for 
approval to sell these riparian lands (County Board Resolution No. 11-559). The 
subsequent legislation, Minnesota Session Laws, 2012, Chapter 236, Section 28, 
authorizes St. Louis County to sell state tax forfeited shoreland parcels currently under 
lease, and directs that the parcels be surveyed, appraised and offered for sale to the 
current lease holder. Where suitable, the parcels are being created by subdivision plat 
pursuant to Minnesota Statute 505. 
 
The preliminary plat of Leisure Lake is located in sections 13, 14, 23 and 24, 
Unorganized Township 56-16. The plat consists of 27 occupied lots, 6 vacant lots and 2 
outlots. The lots range from 0.7 acres to 1.5 acres with an average lot size of 1.03 
acres. The total area being platted is approximately 50.3 acres. The surveyor has 
submitted the final print which complies with the requirements of the county surveyor. A 
copy of the official plat is attached. 



 
RECOMMENDATION: 
It is recommended that the St. Louis County Board grant final approval to the plat of 
Leisure Lake. 
 



Final Plat Approval – Leisure Lake (Unorganized Township 56-16) 
 
 

BY COMMISSIONER                                                                                            
 
 
 WHEREAS, Minnesota Session Laws, 2012, Chapter 236, Section 28, authorizes 
St. Louis County to sell state tax forfeited shoreland parcels currently under lease, and 
directs that the parcels be surveyed, appraised and offered for sale to the current lease 
holder; and 
 
 WHEREAS, The final print of Leisure Lake has been submitted and conforms 
with the requirements of the St. Louis County Surveyor; 

 THEREFORE, BE IT RESOLVED, That the St. Louis County Board grants final 
approval to the plat of Leisure Lake, located in sections 13, 14, 23 and 24, Unorganized 
Township 56-16. 



St. Louis County Land & Minerals Department              Final Plat Approval 

This drawing is neither a legally recorded map nor a survey 
and is not intended to be used as such.  This drawing is a 
compilation of recorded information and data located in  
various city, county,state and federal offices.  St.Louis  
County is not responsible for any incorrectness herein. 

St. Louis County 
Land and Minerals 

Department 

 

6th Commissioner District 

St. Louis County  
Minnesota 

State Tax Forfeited 

Project location 





 

 

   BOARD LETTER NO. 15-161 
 

     ENVIRONMENT & NATURAL RESOURCES COMMITTEE 
 CONSENT NO. 5  

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015   RE:  Direct Sale of Timber to United 

States Steel (Mt. Iron) 
FROM: Kevin Z. Gray 
  County Administrator 
 
  Mark Weber, Director 
  Land and Minerals  
   
  Donald Dicklich 
  County Auditor/Treasurer 
 
 
RELATED DEPARTMENTAL GOAL: 
Performing public services. 
        
ACTION REQUESTED: 
The St. Louis County Board is requested to authorize a direct sale of a13.9% state tax 
forfeited timber interest to United States Steel (U.S. Steel) in the NE1/4 of the SW1/4, 
Section 1, T58N R18W (Mt. Iron). 
 
BACKGROUND: 
Minn. Stat. § 282.04 subd. 1(c) allows for “small amounts of timber not exceeding 
$3,000 in appraised valuation” to be sold directly “without first publishing notice of sale 
or calling for bids”. County Board Resolution No. 91-572, adopted July 9, 1991, resolved 
that the “Land Commissioner is hereby authorized to approve and sell small amounts of 
timber for an appraised value not to exceed $2000 or for a period of not more than six 
months without first seeking board approval.” The resolution requires the Land 
Commissioner to notify the County Board by advisory memo when such a sale has 
taken place. 
 
The State of Minnesota issued Taconite Lease MLTN100001 to US Steel in 2014 to 
mine the NE1/4 of the SW1/4, Section 1, T58N, R18W. U.S. Steel needed to harvest 
the timber on this parcel in March 2015 to facilitate the extension of its Minntac Mine. 
The extension of mining activity into this parcel will benefit St. Louis County in that the 
State of Minnesota has a 7/24 mineral interest (in trust for the taxing districts). 
 
U.S. Steel is contracting with Scheff Logging and Trucking of Marcell, MN to log the 
timber. The State of Minnesota has a 13.9% interest in the surface ownership of the 



 

 

parcel to be logged. Due to the time constraints of U.S. Steel, the Land and Minerals 
Department was not able to seek County Board approval before harvest. The value of 
the state tax forfeited timber interest is appraised at $2067.82, less $200 for timber sale 
preparation and administration costs borne by U.S. Steel. Final volume and value of the 
timber will be determined by scale of final products as required by statute. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the sale of the 13.9% state 
tax forfeited timber interest to United States Steel (U.S. Steel) in the NE1/4 of the 
SW1/4, Section 1, T58N R18W at an appraised value of $2067.82 less $200 for timber 
sale preparation and administration costs bore by U.S. Steel. 
 
 

 



 

 

Direct Sale of Timber to United States Steel (Mt. Iron) 
 
 

BY COMMISSIONER:                                                                                            
 
 
 WHEREAS, Minnesota Stat. § 282.04 subd. 1(c) allows for small amounts of 
timber not exceeding $3,000 in appraised valuation to be sold directly without first 
publishing notice of sale or calling for bids; and 
 
 WHEREAS, United States Steel (U.S. Steel) needed to harvest timber in the 
NE1/4 of the SW1/4, Section 1,T58N R18W in March 2015 to facilitate the extension of 
its Minntac Mine; and 
 
 WHEREAS, The State of Minnesota in trust for the taxing districts has a 13.9% 
interest in the surface ownership of the parcel to be logged; and 
 
 WHEREAS,  Due to the time constraints of U.S. Steel, the Land and Minerals 
Department was not able to seek County Board approval before harvest; 
  
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the St. Louis County Auditor to sell the 13.9% state tax forfeited timber interest to United 
States Steel (US Steel) in the NE1/4 of the SW1/4, Section 1, T58N R18W at an 
appraised value of $2067.82, less $200 for timber sale preparation and administration 
costs bore by U.S. Steel. 
 



BOARD LETTER NO. 15-162 
 

ENVIRONMENT & NATURAL RESOURCES COMMITTEE  
CONSENT NO. 6 

 
BOARD AGENDA NO. 

 
DATE: April 28, 2015   RE: Repurchase of State Tax  
                           Forfeited Land - Koski 
FROM: Kevin Z. Gray 

County Administrator 
 

Mark Weber, Director 
Land and Minerals 

          
 
RELATED DEPARTMENT GOAL: 
To provide financial return to the county and taxing districts. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve an application to repurchase state 
tax forfeited land.  
  
BACKGROUND: 
Minn. Stat. § 282.241 provides for state tax forfeited land to be repurchased by the 
previous owner subject to payment equivalent to the delinquent taxes and assessments, 
with penalties, costs, and interest. The property to be repurchased forfeited to the State 
of Minnesota on December 10, 2014. The repurchase deadline for this non-homestead 
property is October 30, 2015. Jess Michael Koski of Duluth, MN, has made application 
to repurchase this property and is eligible to repurchase the property. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the repurchase request of 
Jess Michael Koski of Duluth, MN. The repurchase fees listed below are to be deposited 
into Fund 240 (Forfeited Tax Fund). 
 
 
 
     
 
 



 
Jess Michael Koski, Duluth, MN 
Parcel Code 210-0010-06530 

Taxes and Assessments $10,201.08 

Service Fees $114.00 

Deed Tax $33.66 

Deed Fee $25.00 

Recording Fee $46.00 

Total Consideration $10,419.74 
  
 
    
 
 
 
 
 
 
 
 
  
   
 
 
 
 
 
 
 
 
 
 
 
    
 
 
 
 
 
 
 
 



 
 
 
 

Repurchase of State Tax Forfeited Land - Koski 
 
 

BY COMMISSIONER: _________________________________________ 
 
 

WHEREAS, Minn. Stat. § 282.241 provides that state tax forfeited land may be 
repurchased by the previous owner subject to payment of delinquent taxes and 
assessments, with penalties, costs, and interest; and 

 
WHEREAS, The applicant, Jess Michael Koski of Duluth, MN, has applied to 

repurchase state tax forfeited land legally described as:  
TOWN OF ALDEN 
NW 1/4 OF NW 1/4  
SEC 36 TWP 53 RGE 12 
210-0010-06530 
 
WHEREAS, The applicant was the owner of record at the time of forfeiture and is 

eligible to repurchase the property; and 
 
WHEREAS, Approving the repurchase will correct undue hardship and promote 

the use of lands that will best serve the public interest; 
 
THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 

repurchase application by Jess Michael Koski of Duluth, MN, on file in County Board 
File No.___, subject to payments including total taxes and assessments of $10,201.08, 
service fee of $114, deed tax of $33.66, deed fee of $25, and recording fee of $46; for a 
total of $10,419.74, to be deposited into Fund 240 (Forfeited Tax Fund). 

 
 





Town of Alden          Sec: 36  Twp: 53  Rng: 12

Legal :  TOWN OF ALDEN  
NW 1/4 OF NW 1/4
Sec 36 Twp 53 Rge 12
         
Parcel Code : 210-0010-06530 

LDKEY : 120593

Acres:    40

Address:  1255 Heleen Rd
                Two Harbors, 55616

Water

April 2015
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This drawing is neither a legally recorded map
nor a survey and is not intended to be used as such.  
This drawing is a compilation of recorded information
and data located in various city, county, state 
and federal offices.  St. Louis County is
not responsible for any incorrectness herein.

Repurchase of Property



 

BOARD LETTER NO. 15-163 
 

          ENVIRONMENT & NATURAL RESOURCES COMMITTEE 
CONSENT NO. 7 

 
BOARD AGENDA NO.  

 
DATE: April 28, 2015   RE:   Special Sale to Resolve 

Occupancy Trespasses 
FROM: Kevin Z. Gray 

County Administrator 
 

Mark Weber, Director      
Land and Minerals 

 
Donald Dicklich 
County Auditor/Treasurer 

 
 
RELATED DEPARTMENTAL GOAL: 
Financial return to the county and taxing districts.  
 
ACTION REQUESTED: 
The St. Louis County Board is requested to authorize the sale of state tax forfeited land 
to resolve occupancy trespasses. 
 
BACKGROUND: 
The Land and Minerals Department has discovered several trespasses involving 
structures on state tax forfeited land. Special Legislation was sought and received to 
allow direct sales to resolve these unintentional trespasses. Informational letters were 
sent to all parties describing the appraisal and sale process and the procedure for 
obtaining a second appraisal if there was disagreement with the first. All parties chose 
to obtain a second appraisal and are satisfied with the appraised values. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the sale of state tax 
forfeited land to resolve these occupancy trespasses.  The land sale fees listed below 
are to be deposited into Fund 240 (Forfeited Tax Fund). 
 
 
 



 
Michael Damjanovich 
Parcel Code 290-0010-00990 
Appraised Value $5,850.00 
Survey Cost  $620.00 
3% Assurance Fee $175.50 
Deed Fee $25.00 
Deed Tax $19.30 
Recording Fee $46.00 
Total Consideration $6,735.80 

 
Jeffrey Bowden 
Parcel Code 305-0010-01125 
Appraised Value $1,200.00 
3% Assurance Fee $36.00 
Deed Fee $25.00 
Deed Tax $3.96 
Recording Fee $46.00 
Total Consideration $1,310.96 

 
John Vukmanich 
Parcel Code 525-0020-00575 
Appraised Value $1,200.00 
3% Assurance Fee $36.00 
Deed Fee $25.00 
Deed Tax $3.96 
Recording Fee $46.00 
Total Consideration $1,310.96 

 
Stanley Lamb 
Parcel Code 400-0010-03151 
Appraised Value $8,000.00 
Appraisal Fee $325.00 
3% Assurance Fee $240.00 
Deed Fee $25.00 
Deed Tax $26.40 
Recording Fee $46.00 
Total Consideration $8,662.40 

 
 
 
 
 
 
 
 
 
 
 



 
Special Sale to Damjanovich 

 
 
BY COMMISSIONER ____________________________________________________  
 
 

WHEREAS, Pursuant to Laws of Minnesota, 2012, Chapter 236, Section 26, St. 
Louis County may sell by private sale the following described state tax forfeited land to 
remedy an inadvertent trespass: 
 

Legal: Town of Cherry 
NE1/4 OF SW1/4 EX PART S OF RY R/W & EX 5.15 AC N OF RY R/W EX BEG 
588 FT S OF NE COR ON E LINE THENCE N79DEG57'49"W 775 FT TO ELY 
R.O.W. OF CO HWY 451 THENCE NLY & ELY ALONG R.O.W. TO ELY LINE 
OF FORTY THENCE S ALONG E LINE 516 FT TO PT OF BEG 
Sec. 6, T57N, R19W 
Parcel Code: 290-0010-00990 
Acres: 3.57 
 
WHEREAS, This parcel of land has been classified as non-conservation land 

pursuant to Minn. Stat. § 282.01; and 
 
 WHEREAS, This parcel of land has not been withdrawn from sale pursuant to 
Minn. Stat. ' 85.012, 92.461, 282.01, Subd. 8; and 282.018, and other statutes that 
require the withholding of state tax forfeited lands from sale; 
 

THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
sale of state tax forfeited land, as described, to Michael Damjanovich for the appraised 
value of $5,850 plus the following fees: 3% assurance fee of $175.50, deed fee of $25, 
deed tax of $19.30, recording fee of $46, and survey costs of $620, for a total of 
$6,735.80, to be deposited into Fund 240 (Forfeited Tax Fund). 

    
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



Town of Cherry         Sec: 6 Twp: 57  Rng: 19

Legal :  TOWN OF CHERRY
NE1/4 OF SW1/4 EX PART S OF RY R/W 
& EX 5.15 AC N OF RY R/W EX BEG 588 
FT S OF NE COR ON E LINE THENCE 
N79DEG57'49"W 775 FT TO ELY R.O.W. 
OF CO HWY 451 THENCE NLY & ELY 
ALONG R.O.W. TO ELY LINE OF FORTY 
THENCE S ALONG E LINE 516 FT TO PT 
OF BEG, Sec 6 Twp 57 Rge 19                         
         
Parcel Code :  290-0010-00990

LDKEY : 108247

Acres:    3.57

Water
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This drawing is neither a legally recorded map
nor a survey and is not intended to be used as such.  
This drawing is a compilation of recorded information
and data located in various city, county, state 
and federal offices. St. Louis County is
not responsible for any incorrectness herein.

2003 NAIP Photo

Special Sale



 
Special Sale to Bowden 

 
 
BY COMMISSIONER ____________________________________________________  
 
 
 WHEREAS, Pursuant to Laws of Minnesota, 2014, Chapter 217, Section 30, St. 
Louis County may sell by private sale the following described state tax forfeited land to 
remedy an inadvertent trespass: 
 

Legal: Town of Cotton 
Lot 5 
Sec. 7, T54N, R16W 
Parcel Code: 305-0010-01125 
Acres: 2 

 
 WHEREAS, This parcel of land has been classified as non-conservation land 
pursuant to Minn. Stat. § 282.01; and 
 
 WHEREAS, This parcel of land has not been withdrawn from sale pursuant to 
Minn. Stat. § 85.012, 92.461, 282.01, Subd. 8; and 282.018, and other statutes that 
require the withholding of state tax forfeited lands from sale; 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
sale of state tax forfeited land, as described, to Jeffrey Bowden for the appraised value 
of $1,200 plus the following fees: 3% assurance fee of $36, deed fee of $25, deed tax of 
$3.96, recording fee of $46, for a total of $1,310.96, to be deposited into Fund 240 
(Forfeited Tax Fund). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Town of Cotton          Sec: 7  Twp: 54  Rng: 16

Legal :  TOWN OF COTTON  
LOT 5, Sec 7 Twp 54 Rge 16
         
Parcel Code :  305-0010-01125

LDKEY : 108465

Acres:   2.00   

Water
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This drawing is neither a legally recorded map
nor a survey and is not intended to be used as such.  
This drawing is a compilation of recorded information
and data located in various city, county, state 
and federal offices. St. Louis County is
not responsible for any incorrectness herein.
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Special Sale



 
Special Sale to Vukmanich 

 
 
BY COMMISSIONER ____________________________________________________  
 
 
 WHEREAS, Pursuant to Laws of Minnesota, 2014, Chapter 217, Section 28, St. 
Louis County may sell by private sale the following described state tax forfeited land to 
remedy an inadvertent trespass: 
 

Legal: Town of Sandy 
S 70 FT OF E 313 FT OF NE 1/4 OF NW 1/4 
Sec. 31, T60N, R17W 
Parcel Code: 525-0020-00575 
Acres: 2 

 
 WHEREAS, This parcel of land has been classified as non-conservation land 
pursuant to Minn. Stat. § 282.01; and 
 
 WHEREAS, This parcel of land has not been withdrawn from sale pursuant to 
Minn. Stat. § 85.012, 92.461, 282.01, Subd. 8; and 282.018, and other statutes that 
require the withholding of state tax forfeited lands from sale; 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
sale of state tax forfeited land, as described, to John Vukmanich for the appraised value 
of $1,200 plus the following fees: 3% assurance fee of $36, deed fee of $25, deed tax of 
$3.96, recording fee of $46, for a total of $1,310.96, to be deposited into Fund 240 
(Forfeited Tax Fund). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Town of Sandy          Sec: 31  Twp: 60  Rng: 17

Legal :  TOWN OF SANDY
S 70 FT OF E 313 FT OF NE 1/4 
OF NW 1/4, Sec 31 Twp 60 Rge 17 
         
Parcel Code :  525-0020-00575

LDKEY : 113579

Acres:    .50  

Water
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Special Sale



 
Special Sale to Lamb 

 
 
BY COMMISSIONER ____________________________________________________  
 
 
 WHEREAS, Pursuant to Laws of Minnesota, 2014, Chapter 217, Section 28, St. 
Louis County may sell by private sale the following described state tax forfeited land to 
remedy an inadvertent trespass: 
 

Legal: Town of Industrial 
ELY 165 FT OF NW1/4 OF NE1/4 
Sec. 19, T51N, R17W 
Parcel Code: 400-0010-03151 
Acres: 5 

 
 WHEREAS, This parcel of land has not been withdrawn from sale pursuant to 
Minn. Stat. § 85.012, 92.461, 282.01, Subd. 8; and 282.018, and other statutes that 
require the withholding of state tax forfeited lands from sale; 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
sale of state tax forfeited land, as described, to Stanley Lamb for the appraised value of 
$8,000 plus the following fees: 3% assurance fee of $240, deed fee of $25, deed tax of 
$26.40, recording fee of $46, appraisal fee of $325, for a total of $8,662.40, to be 
deposited into Fund 240 (Forfeited Tax Fund). 
 
 
 



Town of Industrial          Sec: 19  Twp: 51  Rng: 17

Legal : TOWN OF INDUSTRIAL  
ELY 165 FT OF NW1/4 OF NE1/4,  
Sec 19 Twp 51 Rge 17 
      
Parcel Code : 400-0010-03151

LDKEY : 118404

Acres:   5.00      

Water
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nor a survey and is not intended to be used as such.  
This drawing is a compilation of recorded information
and data located in various city, county, state 
and federal offices. St. Louis County is not 
responsible for any incorrectness herein.
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Special Sale



BOARD LETTER NO. 15-164 
 

ENVIRONMENT & NATURAL RESOURCES COMMITTEE  
CONSENT NO. 8 

 
 BOARD AGENDA NO.  

 
DATE: April 28, 2015   RE:  Public Sale of State Tax 

Forfeited Properties on June 
11, 2015 

FROM: Kevin Z. Gray 
County Administrator 

 
Mark Weber, Director 
Land and Minerals 

 
Donald Dicklich 
County Auditor/Treasurer 

 
 
RELATED DEPARTMENT GOAL: 
Financial return to the county and taxing districts. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the urban and rural parcels listed 
for the June 11, 2015 public auction. 
 
BACKGROUND: 
All parcels have been reviewed and/or appraised by Land and Minerals Department 
staff and are recommended for sale. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board authorize this public auction. Funds 
from the sale are to be deposited into Fund 240 (Forfeited Tax Fund). 
 
 
 
 
 
 
 
 
 
 



Public Sale of State Tax Forfeited Lands on June 11, 2015 
 
 

BY COMMISSIONER:____________________________________________________ 
 
 

WHEREAS, The St. Louis County Board desires to offer for sale, as 
recommended by the Land Commissioner, certain parcels of land that have forfeited to 
the State of Minnesota for non-payment of taxes; and 
 

WHEREAS, The parcels as described in County Board File No._____ have been 
classified as non-conservation as provided for in Minn. Stat. Chapter 282.01; and 
 

WHEREAS, These parcels are not withdrawn from sale pursuant to Minn. Stat. ' 
85.012, 92.461, 282.01, Subd. 8, and 282.018, and other statutes that require the 
withholding of state tax forfeited lands from sale; and 
 

WHEREAS, The Commissioner of Natural Resources has approved the sale of 
these lands, as required by Minn. Stat. Chapter 282; 
 

THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the County Auditor to offer these lands at public sale for not less than the basic sale 
price in accordance with terms set forth in the Land and Minerals Department policy, 
and in a manner provided for by law on Thursday, June 11, 2015, at 10:00 a.m. at the 
St. Louis County Heritage & Arts Center(Depot), 506 W. Michigan St., Duluth, MN. 
Funds from the auction are to be deposited into Fund 240 (Forfeited Tax Fund). 
 



Tract 1 010-0280-00940,01150,01160,01180 01190,01200
Starting Bid    

$28,000.00 ±   6.01 acres C22120147 CJ City Of Duluth 

Land                                                                                 $28,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $28,000.00 

Legal: LOT 5 also LOT 26 also LOTS 27 AND 28 EX HWY RT OF WAY also NELY 
60 FT LOT 29 also SWLY 60 FT LOT 29 also LOT 30, BLOCK 3, BRIGHTON GAR-
DENS 1ST DIVISION DULUTH 

A nicely wooded parcel within walking distance of Lake Superior, located in the North Shore neighborhood of Duluth. This irregularly shaped, approximately 6.01 acre property is zoned RR
-2 (Rural Residential 2), which requires 100 feet of lot frontage on a maintained city street and 2 acres of lot area to meet minimum standards. This parcel contains +/- 370 feet of lot front-
age on the east side of Pleasant Ave. and an additional +/- 60 feet on East Superior St. (Old North Shore Rd.). Utilities are available and any hookup fees are the responsibility of the 
buyer. Contact Duluth/North Shore Sanitary District for sewer hookup fees, or visit www.dnssd.org and go to "application for sewer connection permit" for fees and application, or contact 
Erick Appelwik at 218-624-8042. Check with the City of Duluth for any pending or future assessments that may be reinstated. Parcel subject to a land use deed restriction on Lot 5, Block 
3. Recording fee $86.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: Pleasant Ave., off of E. Superior St. (Old North Shore Rd.) 

Tract 2 010-1800-09060,09070,09080,09090,09100
Starting Bid     

$8,750.00 ±   0.33 acres C22120110 KZ City Of Duluth 

Land                                                                                  $8,750.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $8,750.00 

Legal: LOTS 11 THRU 15 INC PT OF VAC ALLEY ADJ, BLOCK 36, GARY FIRST 
DIVISION DULUTH 

Vacant, grassy property on the southeast corner of 101st Ave. and Gary St. This +/- 138' x 108' parcel is zoned R-1 (Residential-Traditional), which requires the small-
er of 40 feet or average of developed lots with similar uses on the block face, and the smaller of 4,000 sq. ft. or average of developed 1-family lots on the block face to 
meet minimum standards. Check with the City of Duluth Treasurer's office for any certified, pending or future assessments that may be reinstated. Recording fee 
$86.00. T#17151, T#189270, T#189273 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: southeast corner of the Gary St. and 101st Ave. W. intersection 

Tract 3 010-1800-02180,02190,02200
Starting Bid     

$9,000.00 ±   0.21 acres C22140227 KZ City Of Duluth 

Land                                                                                  $9,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $9,000.00 

Legal: LOTS 28, 29 AND 30, BLOCK 12, GARY FIRST DIVISION DULUTH 

A level, partially wooded property located at the northwest corner of E. Dickson St. and 97th Ave. W. in the Gary neighborhood of Duluth. This +/- 90' x 100' tract is 
zoned is R-1 (Residential-Traditional), which requires the smaller of 40 feet or the average of developed lots with similar uses on the block face, and smaller of 4,000 
sq. ft. or the average of developed lots on the block face to meet minimum standards. Check with the City of Duluth for any certified, pending or future assessments 
that may be reinstated. Recording fee $86.00. T#151588, T#190126, T#194110 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: northwest corner of E. Dickson St. and 97th Ave. W. 



Tract 4 010-1800-12480 thru -12610
Starting Bid    

$70,000.00 ±   0.84 acres C22140226 KZ City Of Duluth 

Land                                                                                 $70,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $70,000.00 

Legal: LOTS 5 THRU 18, BLOCK 48, GARY FIRST DIVISION DULUTH 

A large, mostly wooded property on the southeast corner of Commonwealth Ave. and East McGonagle St. in the Gary neighborhood of Duluth. This +/- 350' x 100' 
tract is zoned is MU-N (Mixed Use Neighborhood), which requires 4,000 sq. ft. and 30 feet of frontage to meet standards. Check with the City of Duluth for any certi-
fied, pending or future assessments that may be reinstated. Recording fee $186.00. T#23152, T#70454, T#142428, T#124618, T#124619, T#160978, T#153987, 
T#17208 
  

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: southeast corner of Commonwealth Ave. and E. McGonagle St. 

Tract 5 010-2960-00930,00940 
Starting Bid     

$6,150.00 ±   0.39 acres C22120056 CJ City Of Duluth 

Land                                                                                  $6,150.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $6,150.00 

Legal: LOTS 3 AND 4 INC PART OF VAC LOMBARD ST ADJ, BLOCK 2, LONDON 
ADDITION TO DULUTH 

A level, grass covered property located on undeveloped Lombard St. in the Lakeside neighborhood of Duluth. This irregularly shaped parcel is zoned R-1 (Residential 
Traditional), which requires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block face, and the smaller of 40 feet or the average of devel-
oped lots with similar uses on the block face to meet minimum standards. The North Shore Scenic Railroad passes just north of the tract's northwest boundary. This 
property has no road frontage and can only be accessed via the adjoining alleyway. Check with the City of Duluth Treasurer's office for any pending or future assess-
ments that may be reinstated. Recording fee $92.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: east of N. 40th Ave. E., north of London Rd. 

Tract 6 See Comments 
Starting Bid   

$131,000.00 ±   2.40 acres C22140222 KZ City Of Duluth 

Land                                                                                $131,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total    $131,000.00 

Legal: LOTS 1 THRU 17, BLOCK 14, MORGAN PARK OF DULUTH 

This property is approximately 2.41 acres on the northwest corner of 88th Ave. W. and Falcon St. in the Morgan Park neighborhood of Duluth. The eastern half of the property is 
zoned MU-N (Mixed Use Neighborhood), which requires 4,000 sq. ft. and 30 feet of frontage to meet standards. The western half is zoned R-1 (Residential Traditional), which re-
quires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block face, and the smaller of 40 feet or the average of developed lots with similar uses on the block 
face to meet minimum standards. Check with the City of Duluth for any certified, pending or future assessments that may be reinstated. Recording fee $66.00. T#330419, T#219774 
  

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: northwest corner of 88th Ave. W. and Falcon St. 



Tract 7 010-3300-04530,-04590,-04600; 010-0131-00140
Starting Bid    

$83,000.00 ±  37.91 acres C22140228 KZ City Of Duluth 

Land                                                                                 $83,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $83,000.00 

Legal: OUT LOT A also OUTLOT G EX PART PLATTED AS AUDITORS PLAT NO 
18 also OUTLOT H EXCEPT PART PLATTED AS AUDITORS PLAT NO 19, MOR-
GAN PARK OF DULUTH; also LOTS 14 THRU 18, AUDITORS PLAT NO 18 OUT-
LOT G MORGAN PARK  

A large, irregularly shaped parcel located in the Morgan Park neighborhood of Duluth, adjacent to the northerly gateway to this area (88th Ave. W. / Arbor St.). This 
approximately 37.91 acre parcel is zoned R-1 (Residential Traditional), which requires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block 
face, and the smaller of 40 feet or the average of developed lots with similar uses on the block face to meet minimum standards. Check with the City of Duluth for any 
pending or future assessments that may be reinstated. Recording fee $112.00. T#25915, T#161152  
 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south side of 88th Ave. W. (Arbor St.) 

Tract 8 010-4400-01210 
Starting Bid   

$749,500.00 ±   3.10 acres C22140217 KZ City Of Duluth 

Land                                                                                $749,500.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total    $749,500.00 

Legal: LOTS 8 THRU 20 EVEN NUMBERED LOTS, UPPER DULUTH ST LOUIS 
AVENUE                

A large, undeveloped parcel, with a mix of tree cover and sand beach adjacent to St. Louis Bay in the Park Point neighborhood of Duluth. Approximately 3.1 acres, 
this parcel is zoned R-1 (Residential Traditional), which requires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block face, and the smaller 
of 40 feet or the average of developed lots with similar uses on the block face to meet minimum standards. This property contains mostly level ground, with many 
potential development options. Check with the City of Duluth for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south of Harbor Point circle, off of the undeveloped right-of-way 

Tract 9 010-4400-01330 
Starting Bid   

$789,000.00 ±   3.33 acres C22140218 KZ City Of Duluth 

Land                                                                                $789,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total    $789,000.00 

Legal: LOTS 32 THRU 44 EVEN NUMBERED LOTS, UPPER DULUTH ST LOUIS 
AVENUE                      

A large, undeveloped parcel, with a mix of tree cover and sand beach adjacent to St. Louis Bay in the Park Point neighborhood of Duluth. Approximately 3.33 acres, 
this property is zoned R-1 (Residential Traditional), which requires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block face, and the 
smaller of 40 feet or the average of developed lots with similar uses on the block face to meet minimum standards. This property contains mostly level ground, with 
many potential development options. Check with the City of Duluth for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: on the bay side of Park Point, off of undeveloped 17th St. 



Tract 10 010-4480-01800 
Starting Bid     

$6,250.00 ±   0.14 acres C22140225 KZ City Of Duluth 

Land                                                                                  $6,250.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $6,250.00 

Legal: LOTS 7 AND 8, BLOCK 72, WEST DULUTH 2ND DIVISION 

Vacant lots on the east side of S. 58th Ave. W. in the Lower West Duluth community of Duluth. This +/- 50' x 125' parcel is zoned R-1 (Residential Traditional), which 
requires finding the smaller of 4,000 sq. ft. or the average of developed lots on the block face, and the smaller of 40 feet or the average of developed lots with similar 
uses on the block face to meet minimum standards. The structures that previously occupied this property (314 S. 58th Ave. W.) were torn down in January, 2015. 
Check with the City of Duluth for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: east side of S. 58th Ave. W., south of Redruth St. 

Tract 11 010-4570-03600 
Starting Bid    

$18,500.00 ±   0.04 acres C22150076 CJ City Of Duluth 

Land                                                                                  $8,000.00 
Timber                                                                                         $0.00 
Improvements                                                                       $10,500.00 
Certified Assessments                                                              $0.00 
Total     $18,500.00 

Legal: SLY 66 96/100 FT, LOT 3, BLOCK 34, WEST PARK DIVISION OF DULUTH                  

A small, single level home located in the Lincoln Park neighborhood of Duluth. This +/- 25' x 66.96' parcel is zoned R-2 (Residential-Urban), which requires a mini-
mum lot width of 30 feet and 4,000 sq. ft. of total lot area to meet minimum standards. This property does not meet current UDC zoning standards, and is considered 
a legal non-conforming lot of record. It features a 3-seasons porch, combination living and dining room, kitchen, walk-in pantry, full bathroom, and a bedroom. Check 
with the City of Duluth for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: 3019 Vernon Street, Duluth 

Tract 12 030-0030-01760 
Starting Bid     

$9,000.00 ±   1.07 acres C22120025 KZ City Of Ely 

Land                                                                                  $9,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $9,000.00 

Legal: LOTS 1 THRU 15, BLOCK 8, AUDITORS PLAT OF CHANDLER ADDITION 
TO ELY 

A vacant, irregularly shaped parcel, approximately 1.07 acres, located in the northern MN city of Ely. This wooded lot with rocky terrain is east of Lakeview Ave., be-
tween Chandler St. and undeveloped Vermilion St. There are no utilities or developed roads adjoining (utilities are in Chandler St.). This parcel is zoned R1 
(Residential), which requires 50 feet of lot width and 6,000 sq. ft. for 1 family or 50 feet of lot width and 4,000 sq. ft. for 2 families. Check with the City of Ely for any 
pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: east of Lakeview Ave., between Chandler St. and undeveloped Vermilion St. 



Tract 13 030-0030-02000,02290,02350 
Starting Bid    

$28,200.00 ±   1.70 acres C22120026 KZ City Of Ely 

Land                                                                                 $28,200.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $28,200.00 

Legal: LOTS 20 THRU 24 also LOTS 49 THRU 53 also LOTS 55 THRU 63 INC, 
BLOCK 8, AUDITORS PLAT OF CHANDLER ADDITION TO ELY 

A wooded tract, approximately 1.7 acres, located in the northern MN city of Ely. This hill straddled, rocky terrain property has a view of nearby Shagawa Lake; howev-
er, it does not adjoin the lakeshore. A public landing and park on the shores of Shagawa Lake are located in close proximity for outdoor enjoyment. This parcel is 
zoned R-1 (Residential), which requires 50 feet of lot width and 6,000 sq. ft. for 1 family or 50 feet of lot width and 4,000 sq. ft. for 2 families. Utilities would need to be 
extended from nearby Chandler St. Check with the City of Ely for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: northwest of the west end of Chandler St. 

Tract 14 140-0130-01910 
Starting Bid    

$21,500.00 ±   0.14 acres C22150075 CJ City Of Hibbing 

Land                                                                                 $10,000.00 
Timber                                                                                         $0.00 
Improvements                                                                       $11,500.00 
Certified Assessments                                                              $0.00 
Total     $21,500.00 

Legal: LOTS 1 AND 2, BLOCK 9, KOSKIVILLE HIBBING                            

A 2 story home located on the Iron Range in the city of Hibbing. This house sits on a +/- 50' x 125' parcel, and is zoned R-2 (Residential), which requires a minimum 
lot width of 60 feet and 7,500 sq. ft. of total lot area to meet zoning standards. This property was in the process of being remodeled. The first floor features space for a 
kitchen, living room, bathroom , and 2 bedrooms, while the second floor contains an area for 2 additional bedrooms and a bathroom. Check with the City of Hibbing 
for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: 2602 6th Avenue East, Hibbing 

Tract 15 141-0020-03776 
Starting Bid     

$3,800.00 ±   1.98 acres C22140071 KZ City Of Hibbing 

Land                                                                                  $3,800.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $3,800.00 

Legal: UND 1/2 OF ELY 69 FT OF WLY 564 FT OF NW1/4 OF NE1/4 EX HWY R/
W, Sec 28 Twp 57N Rge 20W, CITY OF HIBBING 

An undivided 1/2 interest in a vacant parcel, approximately 1.7 acres, located just outside of the Iron Range city of Hibbing. This +/- 69' x 1,250' parcel is zoned I-1 
(Light Industrial), which requires a minimum lot width of 100 feet and 20,000 sq. ft. of total lot area to meet zoning standards. The terrain is fairly level, with a grass 
covered area in on the north half, and a wooded swamp/wet marsh area on the southern portion. Check with the City of Hibbing for any pending or future assess-
ments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: east of address #11386 on the south side of MN Highway #37 



Tract 16 185-0210-00010 thru -00260
Starting Bid    

$21,300.00 ±   1.70 acres C22130056 JG City Of Proctor 

Land                                                                                 $21,200.00 
Timber                                                                                       $100.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $21,300.00 

Legal: LOTS 1 THRU 26, BLOCK 1, PROCTOR HEIGHTS 

Nicely wooded lots with northern hardwoods and aspen on a gently rolling site, in the northwest portion of the City of Proctor. This property is approximately 1.7 acres, 
zoned R-2 (Residential), which requires a minimum lot width of 60 feet and 7,500 sq. ft. of lot area for 1 family or 3,750 sq. ft. of lot area for two families to meet mini-
mum standards. There are no utilities to this property. The City of Proctor has no immediate plans to extend the avenue or utilities toward this site. Check with the City 
of Proctor for any certified, pending or future assessments that may be reinstated. Recording fee $86.00. T#310710, T#222771, T#291412  
 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: west of N. 3rd Ave. between undeveloped 11th and 12th Sts. 

Tract 17 185-0220-02610 thru -02840 
Starting Bid    

$25,750.00 ±   1.70 acres C22110132 JG City Of Proctor 

Land                                                                                 $25,750.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $25,750.00 

Legal: LOTS 1 THRU 24, BLOCK 10, QUINNS ADDITION TO PROCTOR 

A nicely wooded, vacant property, approximately 1.7 acres, located west of undeveloped 4th Ave. between undeveloped 12th and 13th Sts. in the City of Proctor. This 
+/- 125' x 600' tract is zoned R1B/R2 (Residential), which requires 60 feet of frontage and 7,500 sq. ft. to meet minimum standards. There are no utilities to this prop-
erty.  Check with City of Proctor for information about extension of utilities, and for any pending or future assessments that may be reinstated. Recording fee $66.00. 
T#310710, T#222771  
 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: west of non-developed 4th Ave. between undeveloped 12th and 13th Sts. 

Tract 18 185-0220-00870 thru -01080
Starting Bid    

$24,000.00 ±   1.58 acres C22110131 JG City Of Proctor 

Land                                                                                 $24,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $24,000.00 

Legal: LOTS 1 THRU 22, BLOCK 4, QUINNS ADDITION TO PROCTOR 

A vacant, wooded property west of undeveloped 4th Ave., and between undeveloped 14th and 15th Sts. in the City of Proctor. There are no improved streets or utili-
ties to this property. This tract is approximately 1.58 acres, zoned R1b (Residential), which requires 60 feet of frontage and 7,500 total sq. ft. to meet minimum stand-
ards. Check with City of Proctor for information about extension of utilities, and for any pending or future assessments that may be reinstated. Recording fee $46.00. 
T#291412  
 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: west of N. 3rd Ave. between undeveloped 14th and 15th Sts. 



Tract 19 205-0010-03430 
Starting Bid    

$40,000.00 ±  40.00 acres C22150005 JG Alborn Township 

Land                                                                                 $37,650.00 
Timber                                                                                     $2,350.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $40,000.00 

Legal: SW 1/4 OF SE 1/4, Sec 19 Twp 52N Rge 18W, TOWN OF ALBORN 

This parcel is approximately 40 acres with a portion of Spider Creek crossing through it. This +/-  1,320' x 1,320' parcel is zoned FAM-3 (Forest Agricultural Management), which requires 300 
feet of lot width and 9 acres of total lot area to meet minimum standards. The northern third of this tract is timbered with aspen and northern hardwoods. A smaller drainage flows from near 
the northeast corner toward the southwest, and empties into Spider Creek. This portion contains ash, cedar, and black spruce, with occasional higher ground timbered with balsam and birch. 
There is no known legal access. Please respect private property and seek permission to access this parcel for viewing. The deed issued for this parcel will include a conservation easement 
of 66 feet from the top of the streambank on either side of Spider Creek to provide riparian protection and angler access. Check with the Town of Alborn for any certified, pending or future 
assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south of Swan Lake Rd. between Swan Lake Rd. and Stub Rd. 

Tract 20 260-0014-00791 
Starting Bid     

$6,300.00 ±   1.11 acres C22150012 RH Biwabik Township 

Land                                                                                  $3,000.00 
Timber                                                                                         $0.00 
Improvements                                                                        $3,300.00 
Certified Assessments                                                              $0.00 
Total      $6,300.00 

Legal: N 150 FT OF S 550 FT OF W 320 FT OF NE 1/4 OF SW 1/4 LYING E OF 
HIGHWAY, Sec 26 Twp 58N Rge 16W, TOWN OF BIWABIK 

A single level structure, residing on approximately 1.11 acres. This property is a level, grassy lot with brush and a few scattered conifers, located in Biwabik Township. 
This irregularly shaped +/- 150' x 320' parcel is zoned MUNS-4 (Multiple Use Non-Shoreland), which requires 4.5 acres, a minimum width of 300 feet and 50 foot set-
backs to meet zoning standards. This structure was previously used as a convenience store, and contains 3 open rooms, one contains bathroom fixtures. This parcel 
is a lot of record. Check with Biwabik Township for any pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: 4966 Vermilion Trail, Gilbert 

Tract 21 315-0020-04395,04425 
Starting Bid    

$78,400.00 ±  40.00 acres C22120047 JG Duluth Township 

Land                                                                                 $71,000.00 
Timber                                                                                     $7,400.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $78,400.00 

Legal: W1/2 OF NE1/4 OF NE1/4 also W1/2 OF SE1/4 OF NE1/4, Sec 27 Twp 52N 
Rge 12W, TOWN OF DULUTH 

A nicely wooded parcel, approximately 40 acres, with +/- 660 feet of frontage on Homestead Dr., located on a dead-end private road in Duluth Township. This parcel is zoned MUNS-4 
(Multiple Use Non-Shoreland) and RES-4 (Residential), which requires a minimum lot width of 300 feet and 4.5 acres of total lot area to meet zoning standards for residential use. A road 
association membership fee to cover the cost of road maintenance is required for use of this access. This private road follows an overhead power line that encumbers the parcel. The Little 
Knife River winds through the northernmost part, with a beautiful ravine and scattered large white pine and cedar trees. The river has a permanent conservation easement between the top 
edge of the stream bank and 50 feet distance on either side for stream improvement and public access. Check with Duluth Township for any certified, pending or future assessments that 
may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: both sides of Homestead Dr., west of address #1538 



Tract 22 330-0010-03040 
Starting Bid    

$38,000.00 ±   7.65 acres C22150008 RH Embarrass Township 

Land                                                                                 $37,725.00 
Timber                                                                                       $275.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $38,000.00 

Legal: ELY 355 FT OF WLY 755 FT OF W1/2 OF SW1/4 EX THAT PART OF N1/2 
LYING N OF HWY #135, Sec 21 Twp 60N Rge 15W, TOWN OF EMBARRASS 

A fairly level, irregularly shaped parcel, approximately 7.65 acres, located in Embarrass Township. This +/- 405' x 1,181' parcel is zoned MUNS-5 (Multiple Use Non-
Shoreland), which requires 2.5 acres, a minimum width of 200 feet and 20 foot setbacks to meet zoning standards. This property contains aspen regeneration, and a 
pocket of alder brush in the north. There is dying fir mixed with aspen in the south, as well as an area with jack pine and birch, and widely scattered ash throughout.  A 
power line crosses this property, traveling from east to west. Check with Embarrass Township for any certified, pending or future assessments that may be reinstated. 
Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south side of MN Highway #135, north side of MN Highway #21 

Tract 23 350-0010-01301 
Starting Bid     

$9,200.00 ±  10.00 acres C22110124 RH Field Township 

Land                                                                                  $6,133.00 
Timber                                                                                     $3,067.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $9,200.00 

Legal: E1/2 OF W1/2 OF SE1/4 OF SE1/4, Sec 8 Twp 62N Rge 19W, TOWN OF 
FIELD 

A vacant parcel, approximately 10 acres, with a low area of ash, followed by higher ground with aspen, fir and spruce, located in Field Township. This property has a 
power line on its southern border along MN Highway #1. This +/- 330 x 1,320 parcel is zoned FAM-3 (Forest Agricultural Management), requiring 9 acres, 300 feet 
width and 50 foot side principle. Check with Field Township for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: north side of MN Highway #1 between two sections of Alango Rd. 

Tract 24 387-0250-00730 
Starting Bid    

$15,750.00 ±   1.67 acres C22120108 RH Greenwood Township 

Land                                                                                 $15,632.69 
Timber                                                                                       $117.31 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $15,750.00 

Legal: LOTS 93 THRU 106 INCL, LAKE VERMILION CLUB PLAT 1 GREENWOOD 

A fairly level parcel with birch and balsam fir, located in Greenwood Township. This property consists of 4 rectangularly shaped pieces, divided by undeveloped plat-
ted roads. This parcel is approximately 1.67 acres, zoned RES-9 (Residential), which requires 1 acre, a minimum width of 150 feet and 15 foot setbacks to meet zon-
ing standards. There is a non-exclusive driveway easement off of Everett Bay Rd. located on the eastern border. Check with Greenwood Township for any certified, 
pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south and west of Everett Bay Rd. 



Tract 25 387-0250-00530,01030 
Starting Bid    

$13,650.00 ±   1.66 acres C22120104 RH Greenwood Township 

Land                                                                                 $13,422.40 
Timber                                                                                       $227.60 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $13,650.00 

Legal: LOT 53 also OUTLOT A, LAKE VERMILION CLUB PLAT 1 GREENWOOD 

A rocky and vacant parcel, with pockets of low land, timbered with apsen, fir and cedar, located in Greenwood Township. This irregularly shaped parcel, approximate-
ly 1.66 acres, is zoned RES-9 (Residential), which requires 1 acre, a minimum width of 150 feet and 15 foot setbacks to meet minimum standards. Nestled just off of 
Everett Bay Rd., the platted roads that surround this piece are currently undeveloped. Check with Greenwood Township for any certified, pending or future assess-
ments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south and west of Everett Bay Rd. 

Tract 26 387-0250-01040 
Starting Bid    

$18,600.00 ±   2.16 acres C22120103 RH Greenwood Township 

Land                                                                                 $18,543.89 
Timber                                                                                        $56.11 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $18,600.00 

Legal: OUTLOT B, LAKE VERMILION CLUB PLAT 1 GREENWOOD 

A rocky and rolling terrain parcel, approximately 2.16 acres, with pockets of low land, timbered with ash, fir and cedar, located in Greenwood Township. This +/- 472' x 
200'  parcel is zoned RES-9 (Residential), which requires 1 acre, a minimum width of 150 feet and 15 foot setbacks to meet zoning standards. Nestled just off of Ever-
ett Bay Rd., the platted roads that surround this piece are currently undeveloped. Check with Greenwood Township for any certified, pending or future assessments 
that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south and west of Everett Bay Rd. 

Tract 27 387-0250-01060 
Starting Bid    

$15,000.00 ±   1.60 acres C22120101 RH Greenwood Township 

Land                                                                                 $14,700.53 
Timber                                                                                       $299.47 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $15,000.00 

Legal: OUTLOT D AND E, LAKE VERMILION CLUB PLAT 1 GREENWOOD 

A rocky and rolling terrain parcel, approximately 1.6 acres, is wooded with aspen, fir, black spruce and cedar, located in Greenwood Township. This parcel is zoned 
RES-9 (Residential), which requires 1 acre, a minimum width of 150 feet and 15 foot setbacks to meet minimum standards. Nestled just off of Everett Bay Rd., the 
platted roads that surround this piece are currently undeveloped. Check with Greenwood Township for any certified, pending or future assessments that may be rein-
stated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south and west of Everett Bay Rd. 



Tract 28 420-0020-00330 
Starting Bid    

$23,000.00 ±  41.34 acres C22120136 RH Lavell Township 

Land                                                                                 $18,350.00 
Timber                                                                                     $4,650.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total     $23,000.00 

Legal: LOT 1 EX W 660 FT OF N 660 FT, Sec 3 Twp 56N Rge 19W, TOWN OF 
LAVELL 

An irregularly shaped parcel with primarily low land, located in Lavell Township. This property is zoned is FAM-3 (Forest Agricultural Management), which requires 9 
acres, 300 feet of lot width and 50 foot setbacks to meet minimum standards. This parcel has stagnant spruce with scattered pockets of aspen and jack pine in the 
south and east, and an undesignated creek crossing through the southeast corner. Check with Lavell Township for any pending or future assessments that may be 
reinstated. Recording fee $46.00. T#65752 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: southwest corner of CSAH #16 (Town Line Rd.) and County Road #668 (Westland Rd.) 

Tract 29 425-0020-04395 
Starting Bid     

$4,500.00 ±   6.09 acres C22150009 RH Leiding Township 

Land                                                                                  $4,362.00 
Timber                                                                                       $138.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $4,500.00 

Legal: THAT PART OF LOT 12 LYING EAST OF STATE HIGHWAY NO 53 EX 0.91 
AC FOR HWY, Sec 30 Twp 65N Rge 19W, TOWN OF LEIDING 

A rectangularly shaped parcel, approximately 6.09 acres, with areas of aspen in the south and north, and lowland brush through the center, located in Leiding Town-
ship. This +/- 1,310' x 202' parcel is zoned MUNS-4 (Multiple Use Non-Shoreland), which requires 4.5 acres, 300 feet of lot width, and 50 foot setbacks to meet mini-
mum standards. There is a power line encumbrance along the eastern border and a non-exclusive road easement along the southern border. This parcel is a lot of 
record. Check with Leiding Township for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: east side of  U.S. Highway #53, just north of the Bessette Rd. intersection 

Tract 30 435-0010-05892,05900 
Starting Bid     

$1,750.00 ±   2.79 acres C22120142 RH McDavitt Township 

Land                                                                                  $1,750.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $1,750.00 

Legal: 1 AC IN THE NW COR OF THE FOLLOWING DESCRIPTION NW1/4 OF 
NE1/4 E OF R.R. R.O.W. also ABANDONED RY RT OF W 200 FT WIDE IN NW 1/4 
OF NE 1/4 EX PART TAKEN FOR COUNTY ROAD EX THE WLY 150 FT, Sec 33 
Twp 56N Rge 18W, TOWN OF MCDAVITT 

A grass and lowland brush covered tract with a few black spruce and tamarack, approximately 2.79 acres, located in McDavitt Township. This property is zoned FAM-
3 (Forest Agricultural Management), which requires 9 acres, 300 feet of lot width, and 50 foot setbacks to meet minimum standards. This tract contains two pieces, 
divided by County Road #788 (Admiral Rd. S.). The first piece is +/- 225' x 208' with a strip +/- 1,062' x 16' extending south on the east side of the road, while the 
second strip, +/- 1,270' x 16', is on the west side of the road. This parcel is a lot of record. Check with McDavitt Township for any certified, pending or future assess-
ments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: both sides of Admiral Rd., approximately 0.50 of a mile south of Zim Rd. 



Tract 31 435-0010-05930,05940 
Starting Bid     

$5,000.00 ±   9.05 acres C22120146 RH McDavitt Township 

Land                                                                                  $5,000.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $5,000.00 

Legal: ABANDONED RY RT OF W 100 FT WIDE IN SW 1/4 OF NE 1/4 EX PART 
TAKEN FOR COUNTY ROAD also SW1/4 OF NE1/4 W OF RY R/W, Sec 33 Twp 
56N Rge 18W, TOWN OF MCDAVITT  

A vacant, lowland brush covered tract, approximately 9.05 acres, located in McDavitt Township. This property is zoned FAM-3 (Forest Agricultural Management), 
which requires 9 acres, 300 feet of lot width, and 50 foot setbacks to meet minimum standards. This tract contains two pieces, divided by County Road #788 (Admiral 
Rd. S.). The first piece, +/- 1,270' x 385', is on the west side of County Road #788 (Admiral Rd. S.), while the second strip, approximately +/- 1,270' x 16', is on the 
east side of the road. Check with McDavitt Township for any certified, pending or future assesments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: both sides of Admiral Rd., approximately 0.75 of a mile south of Zim Rd. 

Tract 32 545-0010-01640 
Starting Bid     

$2,100.00 ±   1.60 acres C22110044 RH Sturgeon Township 

Land                                                                                  $1,300.00 
Timber                                                                                         $0.00 
Improvements                                                                          $800.00 
Certified Assessments                                                              $0.00 
Total      $2,100.00 

Legal: BEGINNING AT SE CORNER OF SE 1/4 OF SE 1/4 RUNNING THENCE N 
208 FT THENCE W 333 FT THENCE S 208 FT THENCE E 333 FT TO POINT OF 
BEGINNING, Sec 10 Twp 61N Rge 20W, TOWN OF STURGEON 

A grassy and mostly level parcel, approximately 1.6 acres, that previously housed a gas station and store, located in Sturgeon Township. This irregularly shaped par-
cel is zoned FAM-3 (Forest Agricultural Management-3), which requires 9 acres, 300 feet of lot width and 50 foot setbacks to meet minimum standards. There is a 
dilapidated garage, a cement slab with 2 gasoline pumps, and 3 underground fuel tanks (10,000, 8,000 and 4,000 gallons each). There is also an abandoned well. 
This parcel will be sold "AS IS" and the future owner will be responsible for the removal of the tanks. Please contact the MPCA for more information (800) 657-3864. 
This parcel is a lot of record. Check with Sturgeon Township for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: northwest corner of MN Highway #73 and CSAH #22 

Tract 33 545-0010-01705 
Starting Bid     

$1,700.00 ±   5.70 acres C22120083 RH Sturgeon Township 

Land                                                                                  $1,700.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $1,700.00 

Legal: BEG AT NW CORNER OF NW 1/4 OF NW 1/4 THENCE S 1315 FT 
THENCE E 160 FT THENCE NLY ALONG STATE HWY NO 73 1215 FT THENCE 
NWLY TO A POINT 115 FT E OF NW CORNER OF SAID TRACT THENCE WLY 
115 FT TO POINT OF BEG, Sec 11 Twp 61N Rge 20W, TOWN OF STURGEON 

This non-conforming parcel is open and grassy with areas of brush, located in Sturgeon Township. Approximately 5.7 acres, this parcel is zoned FAM-3 (Forest Agri-
cultural Management), which requires 9 acres, 300 feet of width and 50 foot side principle to meet minimum standards. Check with Sturgeon Township for any certi-
fied, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: southwest corner of MN Highway #73 and County Road #491 (Gustafson Rd.) 



Tract 34 570-0026-00282 
Starting Bid    

$22,300.00 ±   2.48 acres C22150007 RH White Township 

Land                                                                                  $6,000.00 
Timber                                                                                         $0.00 
Improvements                                                                       $16,300.00 
Certified Assessments                                                              $0.00 
Total     $22,300.00 

Legal: WLY 300 FT OF NLY 360 FT OF LOT 2, Sec 34 Twp 58N Rge 15W, TOWN 
OF WHITE 

A single level structure, along with a dilapdated detached garage and shed, located on approximately 2.48 acres in White Township. This +/- 360' x 300' parcel is 
zoned RES-5 (Residential), which requires 2.5 acres, a minimum width of 200 feet and 20 foot setbacks to meet minimum standards. The main structure contains 3 
bedrooms, a bathroom, living room, kitchen and laundry room. The lot is fairly level, with a grassy yard surrounded by aspen and conifers. Parcel is a lot of record. All 
personal property remaining is part of the sale. Check with White Township for any certified, pending or future assessments that may be reinstated. Recording fee 
$46.00. T#255869 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: 4778 Highway 100, Aurora 

Tract 35 570-0040-02900 
Starting Bid       

$400.00 ±   0.07 acres C22140087 RH White Township 

Land                                                                                    $400.00 
Timber                                                                                         $0.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total        $400.00 

Legal: LOT 10 INC PT OF VAC ALLEY ADJ, BLOCK 15, COTTON TOWN OF 
WHITE 

This non-conforming parcel is approximately 0.07 of an acre, located in White Township. It is a grassy parcel, encumbered by a driveway and power line. This +/- 25' 
x 125' parcel is zoned RES-11 (Residential), which requires 0.5 of an acre, 100 feet of lot width, and 15 foot setbacks to meet minimum zoning standards. Check with 
White Township for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south side of Walter Ave., east of Theil St. 

Tract 36 575-0010-04030 
Starting Bid     

$2,900.00 ±   1.84 acres C22150014 RH Willow Valley Township 

Land                                                                                  $2,625.00 
Timber                                                                                       $275.00 
Improvements                                                                            $0.00 
Certified Assessments                                                              $0.00 
Total      $2,900.00 

Legal: NW 1/4 OF SW 1/4 EX 3 30/100 AC FOR ROAD & EX PART N OF HWY # 
73, Sec 25 Twp 63N Rge 20W, TOWN OF WILLOW VALLEY 

A fairly level parcel, approximately 1.84 acres, timbered with aspen, scattered fir and pockets of ash, located in Willow Valley Township. This triangularly shaped +/- 
430' x 317' x 305' parcel is zoned FAM-3 (Forest Agricultural Management), which requires 9 acres, 300 feet of lot width, and 50 foot setbacks to meet minimum zon-
ing standards. This parcel is a lot of record. All personal property remaining is part of the sale. Check with Willow Valley Township for any certified, pending or future 
assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: south side of MN Highway #73, approximately 1.5 miles southwest of U.S. Highway #53 



Tract 37 580-0010-00509 
Starting Bid    

$28,500.00 ±   5.00 acres C22150013 RH Wuori Township 

Land                                                                                 $27,850.00 
Timber                                                                                         $0.00 
Improvements                                                                          $650.00 
Certified Assessments                                                              $0.00 
Total     $28,500.00 

Legal: E1/2 OF SE1/4 OF SW1/4 OF SW1/4, Sec 3 Twp 59N Rge 17W, TOWN OF 
WUORI 

A jack pine and spruce covered parcel, approximately 5 acres, along with a grassy yard surrounding a dilapidated single wide trailer and 2 wood outbuildings. This +/- 
340' x 605' parcel is zoned MUNS-5 (Multiple Use Non-Shoreland), which requires 2.5 acres, 200 feet of lot width, and 20 foot setbacks to meet minimum zoning 
standards. Check with Wuori Township for any certified, pending or future assessments that may be reinstated. Recording fee $46.00. 

ST. LOUIS COUNTY MAKES NO REPRESENTATIONS, WARRANTIES, NOR GUARANTEES WITH RESPECT TO ACCESS TO TAX FORFEITED LANDS SOLD.  SUBJECT TO ALL EXISTING EASEMENTS OF RECORD AND RIGHTS OF WAY. 

Location: 7659 Wuori Road, Virginia 



BOARD LETTER NO.  15 – 165  
 

PUBLIC WORKS & TRANSPORTATION COMMITTEE  
CONSENT NO.  9 

 
BOARD AGENDA NO. 

 
DATE: April 28, 2015 RE: Acceptance of Bids for 

Concrete Products for Bridge 
over Deer Creek (Hibbing) 

FROM: Kevin Z. Gray 
  County Administrator 
 

James T. Foldesi 
Public Works Director/Highway Engineer 

 
 
RELATED DEPARTMENT GOAL: 
To provide a safe, well maintained road and bridge system. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to accept bids for major project materials for a 
bridge over Deer Creek (CP 0710-187006) in the city of Hibbing.  
 
BACKGROUND: 
As authorized by the St. Louis County Board, bids were received on April 20 for project 
materials for a bridge on County Road 710/Kleffman Road in Hibbing, MN. Bids over 
$50,000 require board approval per county Purchasing Rules & Regulations.  This 
project, along with its financing, is shown below:   

 
1. Project:  CP 0710-187006, BR 851 County Project CP 0710-187006 
 Location:  CR 710 over Deer Creek 
    length 0.1 miles 

Traffic: 25 
PQI: N.A. 
Construction: Purchase of Concrete Culverts 
Funding: Fund 200, Agency 203369, Object 651000 Culverts - 

Concrete   
Anticipated Start Date:            August 3, 2015     
Anticipated Completion Date:  September 4, 2015 

                
Bids Concrete:  
Hancock Concrete Products, Hancock, MN   $134,774.68  
Cretex Concrete Products, Maple Grove, MN   $134,939.00 
 



RECOMMENDATION: 
It is recommended that the St. Louis County Board authorize acceptance of the bid from 
Hancock Concrete Products of Hancock, MN in the amount of $134,774.68, payable 
from Fund 200, Agency 203369, Object 651000 for Concrete Culverts for CP 0710-
187006. 
 
  



Acceptance of Bids for Concrete Products for Bridge over Deer Creek (Hibbing) 
 

 
BY COMMISSIONER _____________________________________________ 
 
 
 WHEREAS, Bids have been received by the St. Louis County Public Works 
Department for the following project: 
 

CP 0710-187006, BR 851, for project materials for a bridge on County Road 710 
in Hibbing, MN., length 0.1 miles; and 

 
 WHEREAS, Bids were received in the Richard H. Hansen Transportation & 
Public Works Complex in Duluth, MN and the low responsible bid determined; and 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
bid for Concrete Culverts. 
 

LOW BID    ADDRESS   AMOUNT 
 

Hancock Concrete Products 17 Atlantic Avenue    $134,774.68 
Concrete Culverts   Hancock, MN 56244 

 
 RESOLVED FURTHER, That the appropriate county officials are authorized to 
approve the contractor’s bid for the above listed project, payable from Fund 200, 
Agency 203369, Object 651000 for Concrete Culverts.  
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BOARD LETTER NO.  15 - 166      

 
 

FINANCE & BUDGET COMMITTEE CONSENT NO.  10   
 
  

BOARD AGENDA NO.   
 
 
DATE: April 28, 2015   RE: Abatement List for Board 

Approval 
FROM: Kevin Z. Gray 

County Administrator 
 
Mark Monacelli, Director 
Public Records & Property Valuation 

 
  David L. Sipila 
  County Assessor 
 
   
RELATED DEPARTMENT GOAL: 
The County Assessor will meet all state mandates for classifying and valuing taxable 
parcels for property tax purposes as outlined in Minn. Stat. § 270 through 273. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the attached abatements. 
 
BACKGROUND: 
The intent of abatements is to provide equitable treatment to individual taxpayers while 
at the same time exercising prudence with the tax monies due to the taxing authorities 
within St Louis County. Abatements are processed in conformance with St. Louis 
County Board Resolution No. 861, dated November 30, 1993, outlining the Board’s 
policy on abatement of ad valorem taxes. This Policy provides direction for the 
abatement of: 1) Current year taxes; 2) Current year penalty and costs; 3) Past year 
taxes; and 4) Past year penalty, interest, and costs.   
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the attached list of 
abatements. 



 Abatement List for Board Approval 
 

 
BY COMMISSIONER ___________________________________________________ 
 
 
 RESOLVED, That the St. Louis County Board approves the applications for 
abatements, correction of assessed valuations and taxes plus penalty and interest, and 
any additional accrual, identified in County Board File No. 60032. 
 
 
 
 
 



Abatements Submitted for Approval by the St. Louis County Board

on 5/5/2015

4/14/2015

 9:27:57AM

Page 1 of 1

PARCEL CODE AUD NBR NAME TYPE LOCATION REASON REDUCTIONAPPRAISER YEAR

KABETOGAMA 402  56  80 0  15482 R PENALTY & INTEREST  878.82County AuditorGILMORE, JOSEPH 2014

Hibbing 140  290  373 0  15483 R EXEMPT  20.00Patrick OrentHARDY, HUGH 2015

Babbitt 105  5010  9700 0  15480 R CODE CHANGE  172.00Ben ThomasMIDCONTINENT COMM. 2015

Hibbing 139  71  20 0  15481 R DISABILITY  452.00Lana AndersonMOUSSEAU, THOMAS 2015



BOARD LETTER NO.  15 – 167  
 

FINANCE & BUDGET COMMITTEE CONSENT NO.  11 
 

BOARD AGENDA NO. 
 

DATE: April 28, 2015 RE: Lease with the City of Cook HRA 
for PHHS Office Space 

FROM: Kevin Z. Gray 
  County Administrator 
 
  Tony Mancuso, Director 
  Property Management 
 
  Ann Busche, Director 
  Public Health & Human Services  
 
 
RELATED DEPARTMENT GOAL: 
To manage county construction projects, facility remodeling projects, and county office 
space lease activities. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve a lease to office Public Health and 
Human Services (PHHS) Department personnel in the Homestead Apartments, Cook, 
MN. 
 
BACKGROUND: 
Since 1985, the St. Louis County Public Health and Human Services Department has 
provided services for county residents in the Cook area from an office in the Homestead 
Apartments leased from the Cook Housing and Redevelopment Authority (HRA). During 
that entire period the monthly cost of rent was held at $150.00/month for the lease of 144 
square feet of office space. This office continues to provide a convenient, efficient meeting 
location for elderly residents who otherwise would have to travel to PHHS offices in 
Virginia, MN for services. 
 
It was recently discovered that the lease agreement on file for this facility is outdated.  An 
up to date lease with current terms and conditions including an increase in the amount of 
rent to $250.00/month is proposed.  The lease would be extended for annual terms 
moving into the future. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve an annual lease effective May 
1, 2015, with options for annual renewals, with the City of Cook HRA for office space in 
the Homestead Apartment Building for Public Health and Human Services client service 
delivery at a monthly rate of $250 (annual term commitment of $3,000), payable from 
Fund 230, Agency 230011. 



Lease with the City of Cook HRA for PHHS Office Space 
 

 
BY COMMISSIONER_________________________________________________  
  
 
  WHEREAS, The St. Louis County Public Health and Human Services (PHHS) 
Department requires office space in Cook, MN to deliver services to area residents; and 
 

WHEREAS, The City of Cook, Housing and Redevelopment Authority has well 
suited office space available in the Homestead Apartment Building on an annual lease 
basis with options for  annual renewals; 
 

THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes a 
2015 lease, with options for annual renewals, with the City of Cook, Housing and 
Redevelopment Authority for 144 square feet of office space for Public Health & Human 
Services client service delivery at a monthly rate of $250 (annual commitment of 
$3,000), payable from Fund 230 Agency 230011. 
 
 
 
 



BOARD LETTER NO.  15 – 168  
 

FINANCE & BUDGET COMMITTEE CONSENT NO.  12 
 

BOARD AGENDA NO. 
 

DATE: April 28, 2015 RE: Sale of Surplus Fee Land 
(Unorganized Township 57-16) 

FROM: Kevin Z. Gray 
  County Administrator 
 
  Tony Mancuso, Director 
  Property Management 
 
 
RELATED DEPARTMENT GOAL: 
To facilitate county fee land purchase, sale and easement activities. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to consider a bid received for the sale of county 
fee land in Unorganized Township 57-16. 
  
BACKGROUND: 
The St. Louis County Board authorized the Property Management Director to offer for 
public sale a surplus parcel of county fee land pursuant to Resolution No. 14-549, dated 
October 14, 2014.  The resolution set the time for receiving bids as December 16, 2014 at 
the Morse Town Hall.  No bids for this property were received at that time.  The property 
continued to be advertised for sale on the St. Louis County website and also “for sale” 
signs remained on the property. On April 14, 2015 an offer to purchase this parcel was 
received from Steven W. Bradach and Katherine L. Bradach, Biwabik, MN, for the 
minimum bid amount of $6,200. 
  
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the sale of approximately 1.8 
acres of surplus fee land to Steven W. Bradach and Katherine L. Bradach, and authorize 
the appropriate county officials to execute and deliver a quit claim deed for the property 
for the bid amount of $6,200, payable to Fund 100, Agency 128014, Object 583202. 
Buyers are responsible for deed tax and recording fees. 
  



Sale of Surplus Fee Land (Unorganized Township 57-16) 
 

 
BY COMMISSIONER_______________________________________________ 
 
 
 WHEREAS, The Property Management Team identified the following described 
property as surplus county fee owned land: 
 

All that part of Government Lot 1, (NE ¼ of NE ¼), Section 3, Township 57 North 
of Range 16 West of the Fourth Principal Meridian described as follows:  The 
north 433 feet of said Government Lot 1, lying between a line that is parallel with 
and 500 feet West of the East boundary line of said Government lot 1 and West 
of right of way of County Highway No. 4 except for the North 33 feet which is 
highway right of way.  

 
 WHEREAS, Steven W. Bradach and Katherine L. Bradach have submitted an 
offer to purchase the above described fee owned county property for the minimum bid 
amount of $6,200.   
 
 THEREFORE, BE IT RESOLVED, That pursuant to the requirements and 
procedures of Minn. Stat. § 373.01, the St. Louis County Board authorizes the 
appropriate county officials to execute and deliver a quit claim deed, conveying the 
county fee land described above to Steven W. Bradach and Kathrine L. Bradach, for the 
amount of $6,200, payable to Fund 100, Agency 128014, Object 583202.  The buyers 
are responsible for recording and associated filing fees. 
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For Sale Minimum Bid $6,200, Bids Due December 5, 2014
For Information call 218-725-5085 or 218-343-3505
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Prepared By: St. Louis County
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Map Created:
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Source: St. Louis County, DNR
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Copyright St. Louis County All Rights Reserved©

N

Parcel is approximately 1.8 acres in size with approximately 230 feet
of frontage on Eshquagama Road and approximately 400 feet of
frontage on Vermilion Trail.
Site is level with mix of Jackpine, Birch, Poplar and brush.
No driveway has been developed.
Utilities: Parcel has electricity and phone.  No municipal sewer or
water.  There are no known wells on the property.
Zoning: Parcel is in Zoning District MUNS - 4.



 
BOARD LETTER NO.  15 - 169 

 
 

FINANCE & BUDGET COMMITTEE CONSENT NO.  13    
 
 
 BOARD AGENDA NO.  
 
 
DATE: April 28, 2015   RE: 2015 First Quarter Budget 

Changes 
FROM: Kevin Z. Gray 

County Administrator 
 

  Donald Dicklich 
  County Auditor/Treasurer 
 
 
RELATED DEPARTMENT GOAL: 
To provide professional finance and accounting services in keeping with best practices, 
ensuring that public dollars are used exclusively for authorized public purposes. 
 
ACTION REQUESTED: 
It is requested that the St. Louis County Board approve the budgetary revenue and 
expenditure changes incurred in the first quarter of 2015. 
 
BACKGROUND: 
Each year, the County Board adopts a resolution which allows for transfers and 
appropriations within funds for the current budget year. In addition, the 2015 Budget 
Resolution No. 14-698, dated Dec. 16, 2014 requires that increases to the original 
governmental funds revenue and expenditure budgets cannot be made without County 
Board approval. The following represent the transfers and budgetary changes 
requested during the first quarter of 2015.   
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the 2015 first quarter 
budget changes. 
 
  



2015 First Quarter Budget Changes 
 
 
BY COMMISSIONER ___________________________________________________ 
 
 

WHEREAS, All increases in original governmental funds revenue and 
expenditure budgets require County Board approval; and 
 

WHEREAS, Departments anticipate being notified of additional revenues 
throughout the year and need approval to increase revenue and expenditure budgets; 
and  
 

WHEREAS, Proposed budget adjustments are levy neutral;  
 

THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the following budget changes: 
 

1. Add Aid to Other Agencies revenue and expense budget for State Fire Aid to 
match the actual year-to-date amount received ($1,000.00). 

2. Use of Property Management’s assigned parking fund balance to purchase 
skid-steer loader with attachments to maintain parking areas in downtown 
Duluth ($28,773.50). 

3. Increase Public Health & Human Services pass-through revenue and 
expense budget for Supplemental Nutrition Assistance Program (SNAP) 
Employment and Training allocation from the Minnesota Department of 
Human Services ($130,100.00). 

4. Transfer unspent bond proceeds back to the debt service fund to help pay off 
the debt ($379,783.07). 

5. Record debt service interest payment to be made from escrow account 
($1,257,516.67). 

6. Record debt service payments to be made from escrow account ($99,976.67). 
7. Reimburse On-Site Waste Water fund for administrative expenses covered by 

the MPCA (Minnesota Pollution Control Agency) Natural Resources Block 
Grant ($38,600.00). 

  



 

Fund Agency Object Grant Year 
Expense 
Budget Transfer Out 

Accumulation of 
Fund Balance 

Revenue 
Budget Transfers In 

Use of Fund 
Balance 

1 100 103001 521505           (1,000.00)     
  100 103001 699100     1,000.00            

2 100 999999 311105               (28,773.50) 

  100 128010 666900     28,773.50            

3 230 231007 628200     130,100.00            
  230 231007 540101           (130,100.00)     

4 319 319001 590100             (379,783.07)   
  319 999999 311200         379,783.07        
  441 441003 697600       379,783.07          
  441 999999 311200               (379,783.07) 

5 323 999999 311202               (1,257,516.67) 
  323 323001 635200     1,170,000.00            
  323 323001 636100     87,516.67            

6 324 999999 311202               (99,976.67) 
  324 324001 636100     99,976.67            

7 616 616001 610000     (18,600.00)           
  616 616001 620000     (20,000.00)           
  616 616999 629900     38,600.00            

 



  
 

BOARD LETTER NO. 15 – 170 

 

HEALTH & HUMAN SERVICES COMMITTEE NO. 1  

 

BOARD AGENDA NO.  

 
  
DATE: April 28, 2015   RE: Mental Health Case 

Management – Replacement of 
State Operated Services 
Employee 

FROM: Kevin Z. Gray 
County Administrator 

 
Ann M. Busche, Director 
Public Health & Human Services 

 
 
RELATED DEPARTMENT GOAL: 
Adults will live in the least restrictive living arrangements that meet their health and 
safety needs.  Adults will be self-sufficient, providing for their own welfare and that of 
their children. 
  
ACTION REQUESTED: 
The St. Louis County Board is requested to authorize the Public Health and Human 
Services Department (PHHS) to replace a State Operated Services employee by 
increasing the complement of social workers by one FTE to provide adult mental health 
case management services to eligible residents from St. Louis County. 
 
BACKGROUND: 
When the State of Minnesota closed the Moose Lake Regional Treatment Center, it 
established and funded the Region III Adult Mental Health Initiative (AMHI) in the 
Minnesota Arrowhead region, consisting of St. Louis, Lake, Cook, Carlton, Itasca and 
Koochiching counties. This initiative was charged with the development of community 
based services for those persons relocated from the Moose Lake facility.  
 
The state funding for the Region III AMHI has supported crisis services such as Bridge 
House and mobile crisis, as well as designated services in each of the six-member 
counties.  As a part of these services, St. Louis County has been assigned two state 
employees (State Operated Services - SOS) through the funding from the Region III 
AMHI: one SOS employee in northern St. Louis County and one SOS employee in 
southern St. Louis County.   
 
The state is discontinuing these SOS employees no later than July 1, 2015; however, 
should the incumbent retire or leave, the state will not rehire but instead provide funding 
to allow the county to hire a replacement county employee.  On December 2, 2014, the 
County Board adopted Resolution No. 14-664 approving the conversion of the northern 



 2 

based employee when that individual retired. The southern based employee has now 
retired and the Department would like to convert the position to a PHHS employee.  The 
Region III AMHI has designated sufficient funding be provided to allow St. Louis County 
to replace the southern SOS position to provide case management services to 
individuals with mental illness.  
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board authorize the Public Health and 
Human Services Department to replace one State Operated Services employee by 
increasing the complement of social workers by one FTE, at an annual cost of $72,000, 
to provide adult mental health case management services to eligible residents from St. 
Louis County. Should the state funding be discontinued, this FTE will be eliminated from 
the Department’s FTE complement. 
 
Funding for the position will be from the Region III Adult Mental Health Initiative as well 
as Medical Assistance mental health case management revenue.     
 
Budget References: 
230-232006-610100-99999-99999999-9999 
230-232006-550727-99999-99999999-9999 
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Mental Health Case Management –  
Replacement of State Operated Services Employee 

 
 
BY COMMISSIONER __________________________________________________                      
 
 

WHEREAS, When the State of Minnesota closed the Moose Lake Regional 
Treatment Center, the state established and funded the Region III Adult Mental Health 
Initiative (AMHI); and 

 
WHEREAS, This initiative was charged with the development of community 

based services for those persons relocated from the Moose Lake facility; and 
 
WHEREAS, The state funding for the Region III AMHI has supported services to 

individuals with mental illness including two state employees (State Operated Services - 
SOS): one SOS employee in northern St. Louis County and one SOS employee in 
southern St. Louis County; and 

 
WHEREAS, The state is discontinuing these SOS employees no later than July 

1, 2015; however, should the incumbent retire or leave, the state will not rehire but 
instead provide funding to allow the county to hire a replacement county employee; and 

 
WHEREAS, On December 2, 2014, the County Board adopted Resolution No. 

14-664 approving the conversion of the northern based employee when that individual 
retired; and 

 
WHEREAS, The SOS southern based employee has now retired and the Public 

Health and Human Services Department would like to convert the position to a county 
employee; and   

 
WHEREAS, The Region III AMHI has agreed to fund the position from the annual 

AMHI grant funds provided by the State of Minnesota, Department of Human Services;   
 
THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 

the Public Health and Human Services Department to replace one State Operated 
Services employee by increasing the complement of social workers by one FTE, at an 
annual cost of $72,000, to provide adult mental health case management services to 
eligible residents from St. Louis County; 

 
RESOLVED FURTHER, That should the state funding be discontinued, this FTE 

will be eliminated from the Department’s FTE complement.  
 

Budget References: 
230-232006-610100-99999-99999999-9999 
230-232006-550727-99999-99999999-9999 

 
 

 



BOARD LETTER NO.  15 – 171 
 

PUBLIC WORKS & TRANSPORTATION COMMITTEE NO.  1 
 

BOARD AGENDA NO. 
 

DATE: April 28, 2015 RE: Award of Bids:  Intersection 
Pavement Markings and Epoxy 
and Paint Striping Projects  

FROM: Kevin Z. Gray 
  County Administrator    
 

James T. Foldesi 
Public Works Director/Highway Engineer 

 
 
RELATED DEPARTMENT GOAL: 
To provide a safe, well maintained road and bridge system. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to award intersection pavement marking and 
paint striping projects to low bidders. 
 
BACKGROUND: 
County staff is authorized under Resolution No. 88-381, dated May 24, 1988, to call for 
bids on projects which are already included in the budget document.  Bids were 
requested for an intersection pavement markings project and two tied epoxy and paint 
striping projects throughout St. Louis County to be paid with federal and St. Louis 
County local funds. 
 
A call for bids was received by the Public Works Department on April 16, 2015, for the 
projects in accordance with the plans and specifications on file in the Office of the 
County Highway Engineer:  

 
1. Project: CP 0000-187067/SP 69-070-016, State Project No. HSIP 

6915(189)  
 Location:  Various Highways within St. Louis County 
 Traffic:  Varied 

PQI: N.A. 
Construction: Intersection Pavement Markings 
Funding: Fund 220, Agency 220354, Object 652700, Fund 200, 

Agency 203365, Object 652800 
Anticipated Start Date:  June 1, 2015   
Anticipated Completion Date: August 4, 2015 
Engineer’s Estimate:   $146,926.00 

  
  



 BIDS: 
 Traffic Marking Service, Inc., Maple Lake, MN   $121,037.00 (-$25,889.00, -17.62%) 
 AAA Striping Service Co., St. Michael, MN     $133,530.00 
 Century Fence Co., Forest Lake, MN      $189,383.00  
 Warning Lights of Minnesota       $252,686.64 
    Minneapolis, MN 
 
2. Project: CP 0000-225073/SP 69-070-021(Low), State Project No. 

HSIP 6915(190), CP 0000-225074/SP 69-070-022 
 
 Location:  Combined Project 
 

A.) CP 0000-225073 (Low) Various County State Aid 
Highways within St. Louis County  

 Traffic:  Varied 
PQI: N.A. 
Construction: 6” Epoxy Edgeline Striping 
Funding: Fund 220, Agency 220355, Object 652700, Fund 200, 

Agency 203366, Object 652800 
 

B.) CP 0000-187017 Various County Highways within St. 
Louis County (see attached map) 

 Traffic:  Varied 
PQI: N.A.  
Funding: Fund 220, Agency 220356, Object 652700, Fund 200, 

Agency 203367, Object 652800 
Construction: 6” Paint Edgeline Striping 
Anticipated Start Date:  June 1, 2015   
Anticipated Completion Date: July 31, 2015 
Engineer’s Estimate:   179,546.02 
 

 BIDS: 
 Century Fence Co., Forest Lake, MN  $144,538.00 (-$35,008.02, -19.50%) 
 AAA Striping Service Co., St. Michael, MN $150,816.11 
 Traffic Marking Service, Inc., Maple Lake, MN $151,126.33 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board award the projects to the low bidders 
as follows: 
 
CP 0000-187067/SP 69-070-016, State Project No. HSIP 6915(189) to Traffic Marking 
Service, Inc. of Maple Lake, MN, in the amount of $121,037, payable from Fund 220, 
Agency 220354, Object 652700, and Fund 200, Agency 203365, Object 652800. 
 
CP 0000-225073/SP 69-070-021(Low), State Project No. HSIP 6915(190), CP 0000-
225074/SP 69-070-022 to Century Fence Co. of Forest Lake, MN, in the amount of 
$144,538, payable from Fund 220, Agency 220355, Object 652700, Fund 200, Agency 
203366, Object 652800, Fund 220, Agency 220356, Object 652700, Fund 200, Agency 
203367, Object 652800. 
 



Award of Bids:  Intersection Pavement Markings Project 
 

 
BY COMMISSIONER__________________________________________________ 
 
 
 WHEREAS, Bids have been received electronically by St. Louis County Public 
Works Department for the following project: 
 

CP 0000-187067/SP 69-070-016, State Project No. HSIP 6915(189), located on 
Various Highways within St. Louis County. 

 
 WHEREAS, Bids were opened in the Richard H. Hansen Transportation & Public 
Works Complex, Duluth, MN, on April 16, 2015, and the low responsible bid determined; 
  
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
award on the above project to the low bidder. 
 
 LOW BIDDER     ADDRESS    AMOUNT  
 
 Traffic Marking Service, Inc. 621 Division Street East  $121,037.00 
      Maple Lake, MN 55358 
 
 RESOLVED FURTHER, That the appropriate county officials are authorized to 

  approve the Contractor’s Performance Bonds and to execute the bonds and contract for 
the above listed project payable from: 

 
Fund 220, Agency 220354, Object 652700  $108,933.30 
Fund 200, Agency 203365, Object 652800     $12,103.70 
  



Award of Bids: Epoxy and Paint Striping Project 
 
 
BY COMMISSIONER__________________________________________________ 
 
 
 WHEREAS, Bids have been received electronically by St. Louis County Public 
Works Department for the following project: 
 

CP 0000-225073/SP 69-070-021(Low), State Project No. HSIP 6915(190), CP 
0000-225074/SP 69-070-022 located on Various Highways within St. Louis 
County 

 
 WHEREAS, Bids were opened in the Richard H. Hansen Transportation & Public 
Works Complex, Duluth, MN, on April 16, 2015, and the low responsible bid determined; 
  
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board approves the 
award on the above project to the low bidder. 
 
 LOW BIDDER  ADDRESS    AMOUNT  
 
 Century Fence Co.  PO Box 277 14839 Lake Drive $144,538.00 
     Forest Lake, MN 55025 
 
 RESOLVED FURTHER, That the appropriate county officials are authorized to 

  approve the Contractor’s Performance Bonds and to execute the bonds and contract for 
the above listed project payable from: 

 
Fund 220, Agency 220355, Object 652700,  $89,739.34 
Fund 200, Agency 203366, Object 652800,   $9,971.04 
Fund 220, Agency 220356, Object 652700,  $40,344.86 
Fund 200, Agency 203367, Object 652800   $4,482.76 

 



BOARD LETTER NO.  15 – 172  
 

PUBLIC WORKS & TRANSPORTATION COMMITTEE NO.  2 
 

BOARD AGENDA NO. 
 

DATE: April 28, 2015 RE: Award of Bids:  Pavement 
Marking Project on Various 
County State Aid Highways (St. 
Louis and Lake Counties) and 
the Reconstruction of Ash 
Street and 7th Avenue/CR 832 
(Floodwood) 

FROM: Kevin Z. Gray 
  County Administrator 
 

James T. Foldesi 
Public Works Director/Highway Engineer 

 
 
RELATED DEPARTMENT GOAL: 
To provide a safe, well maintained road and bridge system. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to award bids for a centerline and edgeline 
pavement marking project on various County State Aid Highways and the reconstruction 
of Ash Street and 7th Avenue in Floodwood, MN.  

 
BACKGROUND: 
County staff is authorized under Resolution No. 88-381, dated May 24, 1988, to call for 
bids on projects which are already included in the budget document.  Bids were 
requested for a centerline and edgeline pavement making project on various County 
State Aid Highways within St. Louis and Lake Counties funded by St. Louis County 
State Aid funds and Lake County funds, and a grading, aggregate base, reclamation, 
bituminous pavement, curb and gutter and watermain project on Ash Street and 7th 
Avenue in Floodwood, paid with local St. Louis County funds and Floodwood funds. 
 
A call for bids was received by the Public Works Department on April 23, 2015, for the 
following projects in accordance with the plans and specifications on file in the office of 
the County Highway Engineer:  

 
1. Project:  CP 0000-187078/SAP 69-030-029(Low) and SAP 38-030- 
    002, Lake County Project 
 Location:  Various County State Aid Highways in St. Louis County and  

   Lake County. 



Traffic: N.A. 
PQI: N.A. 

 Construction: Centerline and Edgeline Pavement Markings 
 
 Funding: Fund 220, Agency 220342, Object 652700  

Anticipated Start Date:  June 1, 2015   
Anticipated Completion Date: July 17, 2015 
Engineer’s Estimate:   To be provided after bid opened 

 
2.    Project:  CP 0832-97031 

Location: Ash Street and 7th Avenue West (CR 832) in Floodwood, 
MN, length 0.266 miles 

Traffic: 490 
PQI: N.A. 

 Construction: Grading, aggregate base, reclamation, bituminous 
pavement, curb and gutter and watermain 

 Funding: Fund 200, Agency 203339, Object 652800  
Anticipated Start Date:  June 15, 2015   
Anticipated Completion Date: August 21, 2015 
Engineer’s Estimate:   To be provided after bid opened 

 
RECOMMENDATION: 
The bid opening for these projects was held on April 23.  Bid results and 
recommendations for consideration will be provided at the April 28 Committee of the 
Whole meeting.  
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BOARD LETTER NO.  15 - 173 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 1 

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015   RE: Civil Service Supervisory Unit 

Agreement: 2015 - 2016 
FROM: Kevin Z. Gray 

County Administrator 
 
James R. Gottschald, Director 
Human Resources 

 
 
RELATED DEPARTMENT GOAL: 
To assist the county to meet and negotiate with employees in appropriate bargaining 
units and reduce the negotiations to a written agreement.     
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the 2015-2016 Civil Service 
Supervisory unit contract and authorize execution of the agreement with the St. Louis 
County Employees Association. 
 
BACKGROUND: 
The Civil Service Supervisory unit is comprised of 115 employees who work in a 
supervisory capacity across county departments. The county’s labor agreement with the 
Civil Service Supervisory unit expired December 31, 2014. St. Louis County and the St. 
Louis County Employees Association have reached agreement on terms of a new 
collective bargaining agreement effective January 1, 2015 to December 31, 2016.  
 
The 2015-2016 wage settlement includes across the board increases of: 1.75% 
effective December 13, 2014; 1.75% effective December 26, 2015 and 0.5% effective 
December 24, 2016. New language was agreed to that precludes across the board 
retroactive wage adjustments from being provided to employees who resign or are 
involuntarily separated. Employees who retire will be eligible to receive contractually 
provided retroactive across the board wage adjustments. 
 
Effective January 1, 2016, a number of changes to prescription drug coverage will be 
implemented for Civil Service Supervisory unit members, including: adoption of a 
specialty prescription drug network; implementation of a generic prescription drug 
mandate; adoption of prescription drug step-therapy (with grandfathering) and 
expansion of the medication therapy management program.   
 



Effective December 24, 2016, Civil Service Supervisory unit members will transition to a 
tiered health plan design. Providers are placed in tiers based on cost. The lower cost 
providers are designated as tier one providers; higher cost providers are tier two. When 
a member uses a tier one provider, they are subject to the same deductible, co-
insurance and out of pocket maximum that they have now. If a tier two provider is used, 
the deductible increases to $500/individual and $1,000/family; the co-insurance is 
reduced to 70% and the out of pocket maximum increases to $2,000/individual and 
$4,000/family. Out of network providers are subject to higher deductible ($750/individual 
and $1,500/family), lower co-insurance (50%), and higher out of pocket costs 
($5,500/individual and $11,000/family).  
 
Other economic items include: a change in private use allowance for the Motor Pool 
Supervisor: instead of receiving $.45/hour for each hour spent performing the work of 
subordinate staff, Motor Pool Supervisors will receive $.25/hour for each hour worked; a 
$0.10 increase in stand-by duty compensation for Information Technology and 
Communications supervisors effective December 13, 2014; a two grade increase for the 
Tax Division Manager classification effective the start of the pay period following 
ratification by the County Board; upon approval of the Sheriff, transition to a 40 hour 
workweek for the Assistant Communications Supervisor effective December 26, 2015; a 
three year decrease in the length of time an Information Specialist Supervisor serves in 
the class before progressing to the higher salary grade.  
 
In the event any contract provision is found to be in conflict with a law, the savings 
clause provides that the other provisions of the contract remain in effect. Revisions were 
made to the savings clause to add conflicts involving federal or state administrative 
rulings or regulations. Other language changes include: conforming the sick leave 
article to recent legislative changes regarding the definition of immediate family; 
streamlining the process of selecting arbitrators under the grievance procedure; 
allowing both parents to share the contractual parental leave when both parents are 
employees of the county (previous language only allowed one parent of the child to use 
the leave); an agreement that county representatives will work with the Minnesota State 
Retirement System (MSRS) to allow payout of compensatory time to members’ Post-
Retirement Health Care Savings Plan upon retirement effective upon MSRS’s approval 
of the policy adoption; and for informational purposes only, a study of the feasibility and 
cost implications of 1 year and 2 year longevity step intervals contrasted with the 4 
years between steps that is currently provided for.   
 
Additionally, there were a number of minor housekeeping changes such as reflecting 
the correct reference to the Human Resources Department, deleting an attachment that 
referenced the requirement to conduct two job audits from the 2014 round of bargaining, 
updating dates, and removing incorrect or obsolete references.  
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the 2015-2016 Civil Service 
Supervisory unit collective bargaining agreement and authorize the appropriate county 
officials to execute a written agreement consistent with negotiations.   



Civil Service Supervisory Unit Agreement: 2015 - 2016 
 
 
BY COMMISSIONER___________________________________________ 
 
 

RESOLVED, That the 2015-2016 Civil Service Supervisory unit contract is 
approved and the appropriate county officials are authorized to execute the Collective 
Bargaining Unit Agreement, a copy of which is on file in County Board File No. ______.  



BOARD LETTER NO.  15 – 174 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 2 

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015 RE: Deputy Sheriff Supervisory 

Unit Agreement: 2015 - 2016 
FROM: Kevin Z. Gray 
 County Administrator 
 

James R. Gottschald 
Human Resources Director 

 
 
RELATED DEPARTMENT GOAL: 
To assist the county to meet and negotiate with employees in appropriate bargaining 
units and reduce the negotiations to a written agreement.     
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the 2015-2016 Deputy Sheriff 
Supervisory contract and authorize execution of the agreement with the Minnesota 
Public Employees Association (MNPEA). 
 
BACKGROUND: 
The Deputy Sheriff Supervisory unit is comprised of 11 supervisors who work in the 
Sheriff’s Office. The county’s labor agreement with the Deputy Sheriff Supervisory unit 
expired December 31, 2014. St. Louis County and MNPEA have reached agreement on 
terms of a new collective bargaining agreement effective January 1, 2015 to December 
31, 2016.  
 
The 2015-2016 wage settlement includes across the board increases of: 1.75% 
effective December 13, 2014; 1.75% effective December 26, 2015 and 0.5% effective 
December 24, 2016. New language was agreed to that precludes across the board 
retroactive wage adjustments from being provided to employees who resign or are 
involuntarily separated. Employees who retire will be eligible to receive contractually 
provided retroactive across the board wage adjustments. 
 
Effective January 1, 2016, a number of changes to prescription drug coverage will be 
implemented for Deputy Sheriff Supervisory unit members, including: adoption of a 
specialty prescription drug network; implementation of a generic prescription drug 
mandate; adoption of prescription drug step-therapy (with grandfathering) and 
expansion of the medication therapy management program.   



 
Effective December 24, 2016, Deputy Sheriff Supervisory unit members will transition to 
a tiered health plan design. Providers are placed in tiers based on cost. The lower cost 
providers are designated as tier one providers; higher cost providers are tier two. When 
a member uses a tier one provider, they are subject to the same deductible, co-
insurance and out of pocket maximum that they have now. If a tier two provider is used, 
the deductible increases to $500/individual and $1,000/family; the co-insurance is 
reduced to 70% and the out of pocket maximum increases to $2,000/individual and 
$4,000/family. Out of network providers are subject to higher deductible ($750/individual 
and $1,500/family), lower co-insurance (50%), and higher out of pocket costs 
($5,500/individual and $11,000/family).  
 
Other economic items include: time and one half compensatory time for employees in 
the Supervising Deputy Sheriff (SDS) classification (rather than straight time 
compensatory time that was previously provided for); payout of SDS compensatory time 
is now limited to a maximum of 140 hours per payroll year; additionally, compensatory 
time may now be paid out to an employee’s deferred compensation account; on-call pay 
will be increased from $2.00 to $2.50 per hour effective the start of the pay period 
following ratification by the County Board; the amount of an employee’s life insurance 
benefit is based on the employee’s base annual salary rounded up to the nearest one-
thousand (there is no longer a $50,000 cap on the benefit); and at the discretion of the 
Sheriff, an employee who is promoted to the Assistant (Jail) Administrator class is 
eligible to receive a three step increase (instead of the two step increase that was 
previously provided).  
 
In the event any contract provision is found to be in conflict with a law, the savings 
clause provides that the other provisions of the contract remain in effect. Revisions were 
made to the savings clause to add conflicts involving federal or state administrative 
rulings or regulations. Other language changes include: conforming the sick leave 
article to recent legislative changes regarding the definition of immediate family; 
streamlining the process of selecting arbitrators under the grievance procedure, 
providing for an elections of remedies clause that allows for disputes to be raised either 
through the arbitration process or another procedural avenue (but not both) and 
allowing both parents to share the contractual parental leave when both parents are 
employees of the county (previous language only allowed one parent of the child to use 
the leave).  
 
There were a number of minor housekeeping changes such as reflecting the correct 
reference to the Human Resources Department, changing the references from 
“Association” to “Union”, deleting an attachment that referenced the lump sum payment 
from the 2012-2014 round of bargaining, updating dates, and removing obsolete 
references.  
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the 2015-2016 Deputy 
Sheriff Supervisory unit collective bargaining agreement and authorize the appropriate 
county officials to execute a written agreement consistent with negotiations.   
  



Deputy Sheriff Supervisory Unit Agreement: 2015 - 2016 
 
 
BY COMMISSIONER_________________________________________________ 
 
 RESOLVED, That the 2015-2016 Deputy Sheriff Supervisory contract is 
approved and the appropriate county officials are authorized to execute the Collective 
Bargaining Unit Agreement, a copy of which is on file in County Board File No. ______.  
 
 
 
 



BOARD LETTER NO. 15 - 175 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 3 

 
BOARD AGENDA NO.  

 
DATE: April 28, 2015 RE: Management Compensation 

Plan, Health Plan Updates and 
Salary Range Adjustments  

FROM: Kevin Z. Gray 
County Administrator 
 
James R. Gottschald 
Human Resources Director 

 
 
RELATED DEPARTMENT GOAL: 
To assist the county to meet and negotiate with employees and reduce the negotiations 
to a written agreement. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve an updated compensation plan, 
2016 health insurance updates and 2015-16 salary range increases for individuals 
covered by the St. Louis County Management Compensation Plan.   
 
BACKGROUND: 
The Management Compensation Plan is comprised of 28 elected and appointed 
department heads and unrepresented county managers. The Management 
Compensation Plan remains mostly the same but is being updated to mirror existing 
settlements. This includes wages, tiering of health plan, update sick leave definition to 
conform with legislation, clarification of exempt status and a provision to afford straight 
time pay in certain special assignments funded by grants or other non-levy sources. 
Additionally vacation accrual has been adjusted to be consistent with other 40 hour 
week plans. 
 
Effective January 1, 2016, a number of changes to prescription drug coverage will be 
implemented for Management Compensation Plan members, including: adoption of a 
specialty prescription drug network; implementation of a generic prescription drug 
mandate; adoption of prescription drug step-therapy (with grandfathering) and 
expansion of the medication therapy management program. 
 
Effective December 24, 2016, Management Compensation Plan members will transition 
to a tiered health plan design. Providers are placed in tiers based on cost. The lower 
cost providers are designated as tier one providers; higher cost providers are tier two. 



When a member uses a tier one provider, they are subject to the same deductible, co-
insurance and out of pocket maximum that they have under the present plan design. If a 
tier two provider is utilized, the deductible increases to $500/individual and 
$1,000/family; the co-insurance is reduced to 70% and the out of pocket maximum 
increases to $2,000/individual and $4,000/family. Out of network providers are subject 
to higher deductible ($750/individual and $1,500/family), lower co-insurance (50%), and 
higher out of pocket costs ($5,500/individual and $11,000/family). 
 
Salary ranges have been updated to reflect a 1.75% increase effective December 13, 
2014; 1.75% effective December 26, 2015 and 0.5% effective December 24, 2016 for 
cost of living adjustments. 

 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the updated management 
compensation plan health insurance updates and salary range increases for 2015-2016. 
 



Management Compensation Plan,  
Health Plan Updates and Salary Range Adjustments 

 
 
BY COMMISSIONER _________________________________________________ 
 
 
 RESOLVED, The St. Louis County Board approves the following health plan 
prescription drug program changes for Management Compensation Plan members: 
adoption of a specialty prescription drug network; implementation of a generic 
prescription drug mandate; adoption of prescription drug step-therapy (with 
grandfathering) and expansion of the medication therapy management program, 
effective January 1, 2016. 
 
 RESOLVED FURTHER, Management Compensation Plan members will 
transition to a tiered-provider health plan design effective December 24, 2016. 
 
 RESOLVED FURTHER, For individuals covered under the Management 
Compensation Plan, the following cost of living salary increases are approved:  effective 
December 13, 2014 – 1.75%; effective December 26, 2015 – 1.75%; effective 
December 24, 2016 – 0.5%.  

 
RESOLVED FURTHER, The St. Louis County Board approves and adopts the 

updated Management Compensation Plan contained in County Board File No. _____ to 
cover the compensation and benefits of elected department heads and the 
compensation, terms and conditions of employment of appointed department heads and 
unclassified managers, effective May 5, 2015. 
 
 RESOLVED FURTHER, The previous Management Compensation Plan, dated 
July 1, 2013, is rescinded. 
 



 

 

 

 

 

Management Compensation Plan 

Approved by the County 

Board of Commissioners 

Effective May 5, 2015 
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MANAGEMENT COMPENSATION PLAN 
ST. LOUIS COUNTY 

May 2015 
 

 

CONTENTS 
 
Chapter 1 – Coverage      

Chapter 2 – Hours of Work & Overtime (Not applicable to Group A)  

Chapter 3 – Holidays & Personal Leave (Not applicable to Group A) 

Chapter 4 – Vacation Leave (Not applicable to Group A) 

Chapter 5 – Sick Leave (Not applicable to Group A)  

Chapter 6 – Other Leaves (Not applicable to Group A) 

Chapter 7 – Insurance Plans & Other Benefits     

A. Health Insurance 

B. Dental Insurance 

C. Life Insurance 

D. Long-Term Disability Insurance 

E. Public Employee’s Retirement Association 

F. Post-Retirement Health Care Savings Plan 

G. Pre-Tax Flexible Spending Accounts 

H. Deferred Compensation 

I. Workers’ Compensation 

J. Employee Assistance Program 

Chapter 8 – Compensation       

A. Compensation Policy 

B. Group A  

C. Groups B &C 

1. Salary Ranges 

2. Salary Rates and Limits 

3. Salary Range Adjustments 

4. Starting Salaries 

5.    Progression through the Salary Range 

6.    Salary on Class Change 

7.    Salary on Reinstatement or Return from Leave of Absence 

8.    Salary on Reemployment 
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9.    Work Out of Class Pay 

10.   Deferred Compensation – See Chapter 7 

11.   Severance Pay (Groups B & C) – See Chapter 11 

 

Chapter 9 – Expenses        

A. Travel – All Groups 

B. Relocation – Groups B and C Only 

C. Training & Development – All Groups 

D. Professional Memberships – Groups A, B and C 

E. Subscriptions – All Groups 

Chapter 10 – Performance Evaluations (Not applicable to Group A)    

 

Chapter 11 – Separations (Not applicable to Group A)       

A. Term Limits – Certain Unclassified Employees 

B. Resignation & Retirement 

C. Termination of Unclassified Employees 

Appendix A – Classes & Pay Plans
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CHAPTER 1 – COVERAGE 
 
A. Who Is Covered 

This plan describes the compensation, benefits and other terms and conditions of service for 
elected and appointed department heads as well as unrepresented managers of St. Louis 
County.  This plan does not apply to employees on limited term appointments or governing-
body elected officials (i.e. County Commissioners).  Covered individuals include those in the 
following groups: 

 
Group A: Elected department heads to the extent that nothing in this plan conflicts 

with Minnesota Statutes  
Group B: County administrator, deputy administrators and unclassified department 

heads who are not exclusively represented 
Group C: Managers who are not exclusively represented 

 
B. Unclassified Employees 

Unclassified employees covered by this plan are at-will employees who serve at the pleasure 
of their appointing authorities.  Their employment may be terminated at any time subject to 
any conflicting provisions of law. 

 
C. Differences in Provisions for the Groups 

Some provisions of this plan differ between the covered groups.  Those differences are clearly 
noted where they occur. 

 
D. Disclaimer 

This plan does not constitute a contract and is not to be construed as such.  It will be reviewed 
periodically and updated as necessary.  It is subject to change or revocation at any time at the 
County Board’s sole discretion with or without prior notice. 
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CHAPTER 2 – HOURS OF WORK & OVERTIME 

 
A. Group A. – Elected department heads are not employees and are responsible to the citizens 

for their hours.  This chapter does not apply to elected department heads. 
 
B. Groups B and C. 

These employees are salaried, exempt employees under the Fair Labor Standards Act.  Exempt 
employees are required to work (or use paid leave time) to account for a minimum of 80 hours 
each pay period. Work hours and paid leave time will be documented in the County’s 
timekeeping system.  Exempt employees may be required to work hours in excess of the 
minimum bi-weekly requirement in order to meet the operational needs of the County.  Actual 
work hours may vary based on the operational needs of each department.   
 
Employees in these groups are not eligible for 1.5 overtime pay, call back pay, or 
compensatory time.  However, in recognition of the extra time exempt employees may be 
required to work in excess of the minimum 40 hour work week, they may balance their hours 
within a pay period if work demands allow for such balancing of hours.  At the discretion of the 
appointing authority, employees may be approved to work additional hours at 1.0 time on 
special projects that are state or federal grant (non-county levy/revenue) funded. 
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CHAPTER 3 – HOLIDAYS & PERSONAL LEAVE (NOT APPLICABLE TO GROUP A) 
 
A. Employees are entitled to 10 paid holidays each year.  To receive holiday pay, an employee 

must be in paid status the regularly scheduled work day immediately preceding and following 
the holiday.  The days designated as official paid holidays are: 

New Year's Day  January 1 

Martin Luther King Day  3rd Monday in January 

President's Day  3rd Monday in February 

Memorial Day  Last Monday in May 

Independence Day  July 4 

Labor Day  First Monday in September 

Veterans Day  November 11 

Thanksgiving Day  Fourth Thursday in November 

Friday after Thanksgiving  Fourth Friday in November  

Christmas Day  December 25 

 

When a holiday falls on a Sunday, it is observed on the following Monday; when it falls on a 
Saturday, it is observed on the preceding Friday. 

 

B. Work on a Holiday.    

Employees may take an alternative day off during the same pay period if they work on a 

holiday.  

 
C. Personal Leave.  Personal leave days cannot be carried over from one payroll year to the next 

and is not paid out upon separation from County service.  Employees are entitled to two 
personal leave days each year (four personal leave days if most recent date of hire is prior to 
January 1, 2012).  Personal leave time may be used any time after the start of employment in 
half-hour segments.   

 
D. Part-time Employees.  Part-time employees in all groups will receive pro-rated holiday pay and 

personal leave based on the full-time equivalent percentage of the position to which they are 
appointed.  If an employee’s full-time equivalent percentage changes in the middle of a year, 
the holiday pay proration will change immediately, but the personal leave proration will begin 
at the beginning of the next payroll year.



 
7 

 

CHAPTER 4 – VACATION LEAVE (NOT APPLICABLE TO GROUP A) 

 
A. Employees begin accruing paid vacation leave based on the schedule below immediately upon 

employment and may use vacation leave as the hours are accrued.  In the first year of 
employment, employees may borrow up to 5 days of vacation leave against future accruals to 
be repaid as hours are accrued.  The appointing authority may assign an individual to a higher 
existing vacation accrual level, if necessary, to recruit a prospective new manager. 
 

Years of Service – most recent hire date 1/01/2012 or later Hours accrued per pay period 

Commencing 0 through 3 years    7.00 

Commencing 4 through 15 years    8.00 
Commencing 16 years and over    9.00 

 

Years of Service – most recent hire date prior to 1/01/2012 Hours accrued per pay period 

Commencing 0 through 3 years    6.50 

Commencing 4 through 5 years    7.25 

Commencing 6 through 10 years    7.75 

Commencing 11 through 15 years    8.25 

Commencing 16 years and over    9.50 
 

Vacation Leave Conversion to Deferred Compensation 
At the discretion of the appointing authority, a Group B or C employee who is participating in a 
deferred compensation program through St. Louis County payroll deduction may convert up to 
40 hours of accumulated vacation leave each year for purposes of making a contribution to a 
deferred compensation plan.  Contributions to deferred compensation plans made through 
the conversion of vacation hours are subject to all of the rules and regulations of the 
respective plans.  A request to convert vacation leave to deferred compensation may be made 
in writing between November 1 and December 15, the contribution occurs between January 1 
and February 15 of the following payroll year. The appointing authority may deny requests or 
may further limit the number of hours that may be converted due to budgetary restrictions. 
 

B. Part-time Employees. 
Employees being paid for less than a full 80 hour pay period will have their vacation leave 
accrual rates prorated.  
 
Changes in the vacation accrual rate for full-time employees will be effective the beginning of 
the pay period that includes the first of the month following the required years of service.  
Part-time employees must work at least 1,000 hours in a payroll year to gain one year of credit 
toward vacation accrual rate increases. 
 

C. Vacation Accrual Use and Maximum. 
Vacation leave may be used in minimum of half-hour increments. 
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Vacation leave may be accumulated to a maximum of 290 hours at the end of any given pay 
period.  An appointing authority may grant approval to temporarily exceed the 290 hour 
maximum based on the needs of the department.  Any such approval expires at the end of the 
payroll year and any accrued hours above the 290 hour maximums will be reduced to the 
appropriate maximum again at the beginning of the new payroll year. 

 
D.  Disposition of Vacation Leave upon Separation. 

Upon separation other than retirement, employees will be paid in cash at their final rate of pay 
for all hours of accumulated vacation leave to a maximum of 290 hours.  Upon death of an 
employee, the leave will be paid to the employee’s spouse or estate pursuant to Minn. Stat. 
§181.58.  Upon retirement, the leave will be paid into a Post-Retirement Health Care Savings 
Plan for the employee.   
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CHAPTER 5 – SICK LEAVE (NOT APPLICABLE TO GROUP A) 
 
A. Sick Leave Accruals.  Full-time employees accrue paid sick leave at a rate of 4.0 hours per pay 

period (5.25 hours for employees whose most recent date of hire is prior to 1/01/2012).  
Employees being paid for less than a full 80 hour pay period will accrue paid sick leave on a pro-
rated basis.  Changes in the sick leave accrual rate for full-time employees will be effective the 
beginning of the pay period that includes the first of the month following the required years of 
service.  Part-time employees must work at least 1,000 hours in a payroll year to gain one year 
of credit toward sick leave accrual rate increases. Sick leave is accrued in the pay period in which 
it is earned and is deducted in the pay period in which it is used.  Accumulated sick leave may 
not exceed 1,350 hours (1,900 hours for employees whose most recent date of hire is prior to 
1/01/2012) as of the end of the last pay period of the payroll year. 
 

B. Sick Leave Usage. 
Sick leave may be used to the extent of an employee’s accumulation as follows: 

1. For the employee’s inability to perform their duties due to:  
a. illness or injury; 
b. medical or dental care; or  
c. exposure to a contagious disease under circumstances in which the health of the 

employee, co-workers or members of the public would be endangered by the 
employee's attendance at work. 
 

2. For illness in the employee’s immediate family when the employee’s attendance is 
necessary.  “Immediate family” for this purpose shall be defined as spouse, children 
(including adult children), stepchildren, adopted children, foster children, parents, 
parents of spouse, siblings, stepparents, grandparents, grandchildren, guardian, minor 
wards of the employee, or other family members referenced under Minnesota Statute 
§181.9413, as amended. 
 

Employees, with supervisory approval, may use up to 5 consecutive work days of sick leave for 
death in the immediate family as defined above.   
 

C. Disposition of Sick Leave upon Separation.    Upon retirement, the cash value of any remaining 

accumulated sick leave, not to exceed 1,150 hours (1,900 hours for employees whose most 

recent date of hire is prior to 1/01/2012), will be paid into a Post-Retirement Health Care Savings 

Plan for the employee.   Upon death of an employee, the cash value of any remaining 

accumulated sick leave will be paid to a sick leave reserve account in accord with the then 

existing County sick leave reserve policy.  In all other types of separation, any remaining 

accumulated sick leave is forfeited.    
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CHAPTER 6 – OTHER LEAVES (NOT APPLICABLE TO GROUP A) 

 
A. Application for Leave.  An employee must submit a request for a leave of absence in writing to 

the immediate supervisor as far in advance of the requested absence as is practicable. The 
request must state the reason for, and the anticipated duration of, the leave of absence. 

 
B. Statutory Leaves of Absence.  Employees are eligible for various types of leaves of absence in 

accordance with  Federal and State laws including, but not limited to the following: 
 

1. Medical/Parental Leave.  Employees are entitled to paid/unpaid medical leave in 
accordance with the Family Medical Leave Act (FMLA) and the Minnesota Parental Leave 
Act. 

2. Military Leave.  Employees are entitled to paid and unpaid military leaves of absence. 
3. Juror Service.  Employees are entitled to paid leave for service on a jury. “Service on a 

jury” includes time when the employee is impaneled for actual service or is required by 
the Court to be present for potential selection for service.  During any other time, the 
employee must report for work.  An employee may retain any remunerations provided 
by the Court.   
 

C. Personal Leaves.  Employees may be granted unpaid personal leaves of absence if determined to 
be in the best interests of the County.  Personal leaves will typically not be granted for periods 
longer than one year.  

 

D. Termination of Leave. An employee may terminate their leave of absence prior to the previously 
agreed upon date of expiration of the leave with the approval of the appointing authority.  
Leaves or extensions of leaves which are subject to the discretionary authority of the appointing 
authority may be cancelled by an appointing authority upon reasonable notice to the employee.  
The notice will be in writing except in case of emergency.  

 
E. Return from Leave.   An employee returning from a leave of absence of two months or more 

must notify their appointing authority at least two weeks prior to the intended date of return.   
An employee on an approved leave of absence of up to one year is entitled to return to their 
former position.  An employee on an approved leave of absence in excess of one year may be 
returned to their former position if the position has not been filled permanently.   

 
F. Extensions of Leaves.   An employee on an approved leave of absence who wishes to extend the 

leave must submit a written request for the extension to the appointing authority at least three 
weeks prior to the current leave end date. 

 
G. Payoff of Accrued Vacation During Approved Leaves of Absence Without Pay.  Upon written 

request and approval of the Human Resources Director and appointing authority, an employee 
on an approved unpaid leave of absence or military leave in excess of 30 days may receive a full 
or partial payoff of accrued, unused hours of vacation leave.  
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H. Failure to Return from Leave.   Failure to request and receive approval for an extension or to 
return to work upon expiration of the approved leave will be considered a voluntary resignation. 
 

I. Service Credit During Approved Unpaid Leave of Absence.  An employee on an approved unpaid 
leave of absence will not accrue additional calendar months of service credit toward anniversary 
dates and salary increments for the unpaid portion of the leave that exceeds beyond the end of 
the first calendar month.  Human Resources is responsible for calculating adjustments to 
anniversary and salary increment dates on a month-for-calendar month basis. 
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CHAPTER 7 – INSURANCE PLANS & OTHER BENEFITS  

 

A. Health Insurance.  Elected department heads and employees are eligible for participation in the 

County’s self-funded group health plan and may enroll in either the single or family coverage 

option.   The County Board annually establishes the monthly premium and the County’s and 

elected department head’s/employee’s shares for single and family coverage.   Deductions for 

the elected department head’s and employee’s share of the cost will be taken monthly from the 

person’s earnings on a pre-tax basis as allowed by law.  Copies of the Summary Plan Description 

are available in the Human Resources Department.  There is an open enrollment period during 

the Fall of each year.   

 

1. Eligibility -- Group A.  Elected department heads are eligible to participate effective on 

the first day of elected office. 

 

2. Eligibility -- Groups B and C.  Employees are eligible to participate effective the first day 

of the month following one full-calendar month of employment.  Part-time employees 

receive a prorated Employer premium contribution based on the full-time equivalent 

percentage of the position to which they are appointed. 

 

B. Dental Insurance.   A self-funded dental plan is provided to all elected department heads and 

employees covered by this plan.  The County pays the full cost of single coverage.   The 

maximum plan benefit is amended from time to time by County Board resolution.  Optional 

family coverage is available at the elected department head’s or employee’s expense.  Copies of 

the Summary Plan Descriptions are available in the Human Resources Department. 

 

1. Eligibility -- Group A.  Elected department heads are eligible to participate effective on 

the first day of elected office. 

 

2. Eligibility -- Groups B and C.  Employees are eligible to participate effective the first day 

of the month following six full-calendar months of employment.  Part-time employees 

receive a prorated Employer premium contribution based on the full-time equivalent 

percentage of the position to which they are appointed. 

 

C. Life Insurance.  Elected department heads and employees are eligible for term life insurance as 

described below. There are also optional life insurance plans available for purchase in addition 

to the coverage provided by the County.  Group certificates of insurance and information on the 

optional policies are available in the Human Resources Department.     

  

1. All Groups.  Term life insurance coverage is provided in an amount equal to the 

individual’s annual salary rounded up to the nearest $1,000.  The minimum benefit 
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amount is $15,000.  Group A eligibility is first day of elected office, Group B and C 

eligibility is first day of month following six full-calendar months of employment. 

 

2. Part-time Employees.  Part-time employees are eligible to participate effective the first 

day of the month following date of hire.  Part-time employees receive a prorated 

Employer premium contribution based on the full-time equivalent percentage of the 

position to which they are appointed. 

  

D. Long-Term Disability. 

 

1. Eligibility -- Group A.  Group A eligibility is first day of elected office. 

2. Eligibility -- Groups B and C.  Employees are eligible to participate effective the first day 

of the month following one full-calendar month of employment provided they occupy a 

position with a minimum of a .5 FTE in the first payroll year of employment.  Thereafter, 

eligibility requires an average of at least 18.75 hours worked per week in the preceding 

payroll year. 

3. Coverage (All Groups).  The County will pay 70% of the monthly premium in accord with 

the St. Louis County Long Term Disability coverage Plan.  The premium cost will be added 

to the individual’s W-2.  The long-term disability benefit is subject to maximum wage 

replacement and maximum monthly benefit as approved by County Board resolution.  

Copies of the Summary Plan Description are available in the Human Resources 

Department.   

 

E. Public Employee’s Retirement Association (PERA).  Membership in Minnesota PERA is mandatory 

for public employees and non-governing body elected officials who meet eligibility requirements 

set by Minn. Stat. §353.01.  A detailed description of retirement benefits is available on the 

Minnesota PERA website at http://www.mnpera.org/ or from the Human Resources 

Department. 

 

F. Post-Retirement Health Care Savings Plan.  This benefit is established by County Board 

resolution and is available to all employees and elected department heads.  The benefit 

currently allows for the creation of an individual retirement fund for pre-tax payment of health 

and dental care.  A more detailed explanation of this benefit is available from the Human 

Resources Department. 

 

G. Pre-Tax Flexible Spending Accounts.  Section 125 of the IRS Code allows an employee or elected 

department head to pay certain qualified expenses with pre-tax earnings.  Benefits offered 

include dependent care expenses, eligible out-of-pocket medical and dental expenses, and 

adoption expenses.  Setting aside pre-tax dollars for these types of expenses will save federal, 

state and FICA taxes.   Employee and elected official contributions for health coverage are 

automatically deducted on a pre-tax basis.   

http://www.mnpera.org/
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An individual is eligible for participation in the flexible spending plan on the date s/he first 

becomes eligible for participation in health and dental coverages.  If no election is made at that 

time, the person may still enroll as a result of a change in their family status, or during 

November and December of the current year for the next calendar year.  The amount elected at 

the time of enrollment can only be changed as the result of a change in family status during the 

calendar year, or upon re-enrollment for the next calendar year.  The person can elect to 

participate in one, two or all three accounts, depending on their personal needs or situation. 

 

H. Deferred Compensation.  Deferred compensation is a voluntary tax-deferred IRS section 457 

plan whereby employees and elected department heads may set aside part of their salary and 

postpone the income tax liability on the contributions and earnings until the year(s) in which the 

deferred amount is actually received.  The deferred salary is invested and the appreciated (or 

depreciated) value of the deferred salary is paid to the individual in a schedule selected by the 

individual and as prescribed by the company selected for the administration of the funds.  Taxes 

on interest earned, any appreciation of fund value, and dividends are deferred until actually 

distributed and received by the person or their beneficiary.  Information on the available 

deferred compensation plans is available from the Human Resources Department. 

  

I. Workers’ Compensation.   Elected department heads and employees of St. Louis County are 

covered by workers’ compensation as mandated by State law. In the event of a work-related 

accident, injury or occupational disease, a covered individual may be entitled to benefits 

including wage reimbursement, medical payments, rehabilitation services and disability 

compensation.  All work related injuries must be immediately reported to the workers’ 

compensation administrator by filing a First Report of Injury. 

 

J. Employee Assistance Program.  The County’s employee assistance program is a professional 

counseling and referral service for employee, elected department heads,  and their dependents.  

The program provides confidential assistance to help individuals resolve personal or work 

related problems.  It focuses on assessment, short-term counseling and referral to cost-effective 

community resources.  The initial visits (up to 3 visits) are paid by St. Louis County and additional 

services are coordinated through the County’s health insurance plan providers.  The employee 

assistance program is offered through NuVantage Employee Resource at 1-800-577-4727 or 

http://www.lssmn.org/nuvantage/.   

http://www.lssmn.org/nuvantage/
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CHAPTER 8 – COMPENSATION 

A. Compensation Policy.  It is the policy of the St. Louis County Board of Commissioners to 
compensate employees equitably within the St. Louis County organization and competitively 
with the relevant external markets.  The goals are to attract and retain talented employees, 
maintain compliance with the Minnesota Local Government Pay Equity Act (Minn. Stat. 
§§471.991 – 471.999), and promote consistency and stability in the administration of 
compensation.  
  

B. Group A.  Elected department head positions are assigned to salary ranges, and their initial 
salaries are established by County Board resolution.  Elected department heads progress 
through the applicable salary range on an annual basis, within the context of applicable statutes.  
Salary ranges are contained in Appendix A and may be revised by the County Board at any time.  
No elected department head may be paid more than the local government salary cap (see Minn. 
Stat. §43A.17, Subd. 9) unless the County Board requests, and receives approval for, a waiver of 
the salary cap from the State.   
 

C. Groups B and C. 
 

1. Salary Ranges.  Each County position is assigned to a job class.  Each class, except those 
for which a salary rate or range is established by law, is assigned to a salary range as 
indicated in Appendix A. The County Administrator may approve the reassignment of a 
class to a different salary range as supported by data in accord with the Compensation 
Policy described above.  The County Board may revise salary ranges at any time. 
 

2. Salary Rates and Limits.  All salaries are based on hourly rates of pay.  The salary rate for 
each employee must be on a step within the applicable salary range except as otherwise 
noted below.  No person may be paid more than the local government salary cap (see 
Minn. Stat. §43A.17, Subd. 9) unless the County Board requests, and receives approval 
for, a waiver of the salary cap from the State.  If a class is moved to a lower salary range, 
the incumbent’s salary rate may be frozen above the range maximum with the approval 
of the County Administrator. 

 

3. Across the Board Salary Range Adjustments.   
 

a. The County Board may approve across the board adjustments to salary ranges 
covered by this plan.  People paid within the salary range will be paid the new 
rate on the same step or, if off-step, the nearest step, in the adjusted range.     

b. If an employee is paid more than the maximum of the salary range, s/he will not 
receive an increase as a result of a range adjustment until his/her rate of pay 
again falls within the salary range class unless an exception to this is made by the 
County Administrator.  
  

4. Starting Salaries.  Employees may be started at any step in the applicable salary range at 
the discretion of the appointing authority.   
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5. Progression through the Salary Range. Full-time employees progress through the salary 
range on an annual basis (unless otherwise noted on the applicable salary schedule; e.g. 
longevity steps at specified intervals) provided that the appointing authority has rated 
their performance during the preceding year as satisfactory/competent or better.  Salary 
increases will occur on the employee's anniversary date which is the first of the month 
following the month in which the employee was originally hired by the County.  (If the 
employee was hired on the first of a month, that date will be the anniversary date.)  
Anniversary dates are subject to adjustment for periods of unpaid leave that exceed one 
full calendar month or more. 
 
Part-time employees must work the hourly equivalent of full-time before they are eligible 
for step increases.  Once they have worked the requisite number of hours, they will be 
increased to the next step in the salary range on the first of the following month 
provided that the appointing authority has rated their performance during the preceding 
year as satisfactory/competent or better. 

 
6. Salary on Class Change.  Movement between classes covered by this plan is defined as a 

promotion, transfer or demotion.  Salary rates on promotion, transfer or demotion must 
fall within the range of the new class except as otherwise noted below. 

 
a. Salary on Promotion.   “Promotion” means the movement of an employee from a 

position in one class to a position in another class assigned to a higher pay grade.  
An employee is entitled to a salary increase upon promotion.   

 
b. Salary on Transfer.  “Transfer” means the movement of an employee from a 

position in one class to a position in another class assigned to the same pay grade.  
There is no salary increase or decrease on transfer. 

 
c. Salary on Demotion.  “Demotion” means the movement of an employee from a 

position in one class to a position in another class assigned to a lower pay grade. 
 

i. Salary on Voluntary Demotion or Demotion in Lieu of Layoff.   The salary 
rate of an employee who voluntarily demotes or who accepts a demotion 
in lieu of layoff will remain the same if it is within the range of the new 
class.  If the current rate of pay exceeds the maximum of the new salary 
range, the rate will be reduced to the new maximum unless the Human 
Resources Director approves a request to pay the person at a rate which 
exceeds the new maximum.  If such a request is approved, the employee 
will not be eligible for any future increases until the person’s rate falls 
within the range for the new class unless an exception to this is made by 
the County Administrator.  

 
ii. Salary on Disciplinary Demotion.   An employee who is demoted for cause 

must be paid on a salary step within the range of the new class.    
 

d. Salary on Salary Range Reassignment.  If a class is reassigned to a higher salary 
grade, the employee may receive a salary increase at the discretion of the 
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appointing authority.  If granted, the increase may not exceed 10% or the 
percentage difference between the maximum of the previous salary range and 
the maximum of the new salary range, whichever is less, or the amount necessary 
to pay the person at the new salary range minimum.  

 
If the class is assigned to the same, or a lower, salary grade, the employee’s salary 
rate will remain the same.  If the employee’s rate is higher than the maximum of 
the new salary range, the employee will not be eligible for any future increases 
until the person’s rate falls within the range for the new class unless an exception 
to this is made by the County Administrator. 

 
7. Salary on Reinstatement or Return from Leave of Absence.  A person who is reinstated 

or returned from a leave of absence to the same class will be placed on the same step 
s/he had been on when last working for the County.   If the person returns to a different 
class, the person’s salary rate will be the same provided the rate is within the salary 
range for the new class. 

 
 

8. Work Out of Class Pay.  A County employee who is assigned to perform substantially all 
of the duties of a department head or management position which is temporarily vacant 
will receive a temporary salary increase in accord with the “Salary on Promotion” 
language above if the assignment is expected to last longer than 10 consecutive work 
days.  There is no salary adjustment for doing the work of class which would be a transfer 
or demotion from the employee’s current class. 

 
9. Deferred Compensation.   See Chapter 7. 
 
10. Severance Pay.   See Chapter 11.   
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CHAPTER 9 – EXPENSES 

A. Travel – All Groups.  Travel expenses will be reimbursed in accord with County Board policies. 
Use of motor pool cars is strongly encouraged whenever possible when traveling on County 
business. 
 

B. Relocation – Group B Only.  Relocation expenses may be negotiated between a new employee 
and the County Administrator (or the Board Chair in the case of a County Administrator hire), up 
to a maximum of $9,500, if it is deemed to be in the best interest of the County and is within the 
budget of the affected department.   

 
C. Training & Development.   

1. Mandatory.  The County will pay, or reimburse, an employee or elected department 
head for all expenses associated with education, training and development activities 
which are required by the County Board, the County Administrator or an appointing 
authority.  Time spent in such activities is treated as regular work time. 

2. Discretionary.  If funding is available, an appointing authority may pay all or a portion of 
the expenses for other education, training or development activities as long as the 
requested activity is job-related or meets organizational needs.  The appointing authority 
may also approve the use of regular work time for these activities. 

 
D. Professional Memberships.  An appointing authority may pay for dues or memberships in 

professional associations if the membership meets organizational needs and funding is available.  
If a group membership is available, it may be fiscally prudent to pay for the group membership 
rather than memberships for individual employees. 
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CHAPTER 10 – PERFORMANCE EVALUATIONS (NOT APPLICABLE TO GROUP A) 

 
Employees covered by this Plan will receive an evaluation of their performance at least annually.   
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CHAPTER 11 – SEPARATIONS (NOT APPLICABLE TO GROUP A) 

 
A. Term Limits – Certain Unclassified Employees.  Unclassified employees are appointed for indefinite 

periods unless term limits are specified in law.  The following positions have statutory term limits :     

 County Assessor – 4 years.  Appointment requires approval of the State of Minnesota 

Commissioner of Revenue who may impose a 24 month probationary period (Minn. Stat. 

§273.061). 

 Public Works Director – 1 year for an individual’s initial appointment; 4 years for 

reappointments.   Reappointments shall be made in May of the year in which the term 

expires (Minn. Stat. §163.07). 

 County Veterans Service Officer – 4 years, with a 12 month probationary period (Minn. Stat. 

§197.60). 

 

B. Resignation & Retirement Notice.  Group B employees are expected to provide the County Administrator 

with written notice of resignation or retirement at least 30 calendar days prior to the effective date.  All 

other employees are expected to provide their supervisors with at least 14 calendar days’ written notice.  

Any employee who is absent for three consecutive days without approved leave will be considered to 

have resigned. 

 

C. Termination of Unclassified Employees.  Unclassified employees covered by this plan are at-will 

employees who serve at the pleasure of their appointing authorities.  Their employment may be 

terminated at any time subject to any conflicting provisions of law. 

 

1. Termination of Group B Employees.  An appointing authority may terminate a Group B employee 
at any time except when there are statutory provisions to the contrary.  An employee may be 
suspended without pay pending termination.  A terminated employee is entitled to 3 months of 
severance pay unless terminated for an illegal act.  If the terminated employee had an 
employment agreement, the employment agreement determines the severance pay amount if 
specified. 

 
2. Termination of Group C Unclassified Employees.  A Group C unclassified employee may be 

terminated by the appointing authority at any time except when there are statutory provisions to 
the contrary.  An employee may be suspended without pay pending termination.  An unclassified 
Group C employee who was appointed to his/her current position prior to January 1, 2012 is 
entitled to 3 months of severance pay unless terminated for an illegal act.  An employee 
appointed to a Group C unclassified position after that date is not entitled to severance pay. 
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APPENDIX A - GROUP ASSIGNMENTS, CLASSES & PAY PLANS 
  

      GROUP A - ELECTED DEPARTMENT HEADS 
     Class Pay Plan Salary Grade 

   County Attorney AE A33E 
   County Auditor AE A29E 
   County Sheriff AE A31E 
   

      GROUP B EMPLOYEES 
     Class Pay Plan Salary Grade 

   County Administrator A1 A37 
   County Assessor A1 A27 
   Deputy Administrator-Operations & Budget A1 A28 
   Deputy Administrator-Governance & Policy A1 A27 
   Environmental Services Director A1 A28 
   Human Resources Director A1 A28 
   Information Technology Director A1 A27 
   Land & Minerals Director A1 A27 
   Planning & Community Development Director A1 A29 
   Property Management Director A1 A27 
   Public Health & Human Services Director A1 A32 
   Public Records and Property Valuation Director A1 A29 
   Public Works Director (Highway Engineer) A1 A31 
   

      GROUP C EMPLOYEES 
     Class Pay Plan Salary Grade 

   Administrative Secretary Supervisor ZZ Q4 QAQ Appointed prior to 7/01/2013   

Administrative Secretary Supervisor A1 A16 Appointed 7/01/2013 or later   

Assistant County Attorney - Division Head ZZ Q1 QAC Appointed prior to 1/01/2012 
  Assistant County Attorney - Division Head A1 A30 Appointed 1/01/2012 or later 

Communications Manager A1 A19 
 County Veterans Service Officer A1 A18 
   Director of Victim/Witness Services A1 A19 
   Examiner of Titles Q1 QAR 
   Intergovernmental Relations Director A1 A26    

Office Administrator A1 A21    

Procurement Manager A1 A20    

Undersheriff A1 A25 
   

          
      
   

 



BOARD LETTER NO. 15 - 176 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 4 

 
BOARD AGENDA NO.  

 
DATE: April 28, 2015 RE: Unrepresented Employees’ 

Compensation Plan, Health 
Plan Updates and Salary 
Range Adjustments  

FROM: Kevin Z. Gray 
County Administrator 
 
James R. Gottschald 
Human Resources Director 

 
 
RELATED DEPARTMENT GOAL: 
To assist the county to meet and negotiate with employees and reduce the negotiations 
to a written agreement. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve an updated compensation plan, 
2016 health insurance updates and salary range increases for individuals covered by 
the St. Louis County Unrepresented Employees’ Compensation Plan.   
 
BACKGROUND: 
The Unrepresented Employees’ Compensation Plan is comprised of 23 unclassified 
employees working as administrative support staff in County Administration, as well as 
bailiff-court security staff in the Sheriff’s Office. 
 
The Unrepresented Employees’ Compensation Plan is being updated to expand the list 
of immediate family members for whom sick leave may be taken by Minn. Stat. 
§181.9413 reference. Effective January 1, 2016, a number of changes to prescription 
drug coverage will be implemented for Unrepresented Employees, including: adoption 
of a specialty prescription drug network; implementation of a generic prescription drug 
mandate; adoption of prescription drug step-therapy (with grandfathering) and 
expansion of the medication therapy management program. 
 
Effective December 24, 2016, Unrepresented Employees will transition to a tiered 
health plan design. Providers are placed in tiers based on cost. The lower cost 
providers are designated as tier one providers; higher cost providers are tier two. When 



a member uses a tier one provider, they are subject to the same deductible, co-
insurance and out of pocket maximum that they have under the present plan design. If a 
tier two provider is used, the deductible increases to $500/individual and $1,000/family; 
the co-insurance is reduced to 70% and the out of pocket maximum increases to 
$2,000/individual and $4,000/family. Out of network providers are subject to higher 
deductible ($750/individual and $1,500/family), lower co-insurance (50%), and higher 
out of pocket costs ($5,500/individual and $11,000/family). 
 
Salary ranges have been updated to reflect a 1.75% increase effective December 13, 
2014; 1.75% effective December 26, 2015 and 0.5% effective December 24, 2016 for 
cost of living adjustments. 

 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the updated Unrepresented 
Employees’ Compensation Plan health insurance updates and salary range increases 
for 2015-2016. 
 



Unrepresented Employees’ Compensation Plan 2016  
Health Insurance Changes and Salary Range Adjustments 

 
 
BY COMMISSIONER ___________________________________________________ 
 
 
 RESOLVED, The St. Louis County Board approves the following health plan 
prescription drug program changes for members of the Unrepresented Employees’ 
Compensation Plan:  adoption of a specialty prescription drug network; implementation 
of a generic prescription drug mandate; adoption of prescription drug step-therapy (with 
grandfathering) and expansion of the medication therapy management, effective 
January 1, 2016. 
 
 RESOLVED FURTHER, Unrepresented Employees covered under this plan will 
transition to a tiered-provider health plan design effective December 24, 2016. 
 
 RESOLVED FURTHER, For individuals covered under the Unrepresented 
Employees’ Compensation Plan, the following cost of living salary increases are 
approved:  effective December 13, 2014 – 1.75%; effective December 26, 2015 – 
1.75%; effective December 24, 2016 – 0.5%.  
 

RESOLVED FURTHER, The St. Louis County Board approves and adopts the 
updated Unrepresented Employees’ Compensation Plan contained in County Board File 
No. _____ to cover the changes in compensation and benefits for employees covered 
under the plan, effective May 5, 2015. 
 
 RESOLVED FURTHER, The previous Unrepresented Employees’ Compensation 
Plan, dated July 1, 2013, is rescinded. 
 



 

 

 

 

Unrepresented Employees’ 
Compensation Plan 

Approved by the County Board 

of Commissioners 

Effective May 5, 2015 
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CHAPTER 1 – COVERAGE 
 
A. Who Is Covered 

This plan describes the compensation, benefits and other terms and conditions of service for 
non-managerial St. Louis County employees who are not exclusively represented.   This plan 
does not apply to employees on limited term appointments. 

 
B. Disclaimer 

This plan does not constitute a contract and is not to be construed as such.  It will be reviewed 
periodically and updated as necessary.  It is subject to change or revocation at any time at the 
County Board’s sole discretion with or without prior notice. 
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CHAPTER 2 – HOURS OF WORK & OVERTIME 

 
A. Hours of Work.  The normal work day is 7.5 hours.  Work is usually between 8:00 am and 4:30 

pm, Monday through Friday for Administration secretaries.  Bailiff – Court Security employees 
usually work between 7:30 am and 5:00 pm.  The normal work week of 37.5 hours begins at 
12:00:01 am Saturday and ends at 12:00 midnight on the following Friday.   Compressed work 
weeks or flexible schedules may be assigned or approved by supervisors of these employees.  
Supervisors should consult with Human Resources to make sure a proposed compressed work 
week or flexible schedule does not result in a violation of the federal Fair Labor Standards Act.  
The annual work year consists of 1,950 hours. 
 
Employees may receive two 15-minute break periods each work day of at least 7.5 hours as 
well as an unpaid lunch period of 30-60 minutes.   
 
Employees may be required to work schedules or shifts as assigned by their supervisors.  An 
on-going change in an existing shift or schedule requires at least two weeks’ written notice to 
the employee unless it is an emergency situation.   

 
B. Overtime.  Employees covered by this compensation plan are ‘Non-Exempt’ and entitled to 

overtime compensation as cash or compensatory time (“comp time”) at one and one-half 
times their regular rate of pay for all hours worked in excess of 40 hours per week.  Overtime is 
subject to prior supervisory approval.  For the purpose of determining overtime eligibility, 
“hours worked” includes regular hours worked and authorized paid time off in the form of 
vacation, personal leave or holiday.  Sick leave and compensatory time shall not count as 
“hours worked” for purposes of computing overtime. 

 
Comp time may be banked up to the maximum number of hours allowed under the Fair Labor 
Standards Act.  It may be used at times requested by the employee and approved by the 
supervisor.  Up to 40 hours of comp time may be carried over into the next payroll year.  Comp 
time hours in excess of 40 will be paid off in a separate check no later than January 15th of the 
following payroll year at the employee’s last rate of pay in the year the comp time was earned. 
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CHAPTER 3 – HOLIDAYS & PERSONAL LEAVE  

 
A. Employees are entitled to 10 paid holidays each year.  To receive holiday pay, an employee 

must be in paid status the regularly scheduled work day immediately preceding and following 
the holiday.  The days designated as official paid holidays are: 

New Year's Day  January 1 

Martin Luther King Day  3rd Monday in January 

President's Day  3rd Monday in February 

Memorial Day  Last Monday in May 

Independence Day  July 4 

Labor Day  First Monday in September 

Veterans Day  November 11 

Thanksgiving Day  Fourth Thursday in November 

Friday after Thanksgiving  Fourth Friday in November  

Christmas Day  December 25 

 

When a holiday falls on a Sunday, it is observed on the following Monday; when it falls on a 
Saturday, it is observed on the preceding Friday. 

 

B. Work on a Holiday.   Employees are entitled to 1.5 overtime pay as provided in Chapter 2 if 

assigned to work on a holiday.  They will also receive holiday pay or another day off during the 

same pay period at the discretion of the appointing authority.   

 
C. Personal Leave.  New employees must work 489 hours before being eligible to use personal 

leave.  Employees are entitled to two personal leave days each year (two personal leave days 
in their first year of employment with the County and four days each payroll year thereafter, if 
most recent date of hire prior to July 1, 2013).   Personal leave time may be used in half-hour 
segments with the approval of the employee’s supervisor.  Personal leave days cannot be 
carried over from one payroll year to the next and is not paid out upon separation from County 
service. 

 
D. Part-time Employees.  Part-time employees will receive pro-rated holiday pay and personal 

leave based on the full-time equivalent percentage of the position to which they are 
appointed.  If an employee’s full-time equivalent percentage changes in the middle of a year, 
the holiday pay proration will change immediately, but the personal leave proration will begin 
at the beginning of the next payroll year.
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CHAPTER 4 – VACATION LEAVE  

 
A. Employees begin accruing paid vacation immediately upon employment. Employees are 

eligible to receive and use paid vacation leave with their supervisors’ approval after 
completion of their first six months of service as provided below. 

Years of Service  Hours Accrued per Pay Period 

Commencing 0 through 1 year    2.00   

Commencing 2 through 3 years    3.75    

Commencing 4 through 5 years    5.25    

Commencing 6 through 10 years    6.50    

Commencing 11 through 15 years    7.25    
Commencing 16 through 20 years    7.75    

Commencing 21 through 24 years    8.25 

Commencing 25 years and over   9.00 
 
B. Employees being paid for less than a full 75 hour pay period will have their vacation leave 

accrual rates prorated.  
 
Changes in the vacation accrual rate for full-time employees will be effective the beginning of 
the pay period that includes the first of the month following the required years of service.  
Part-time employees must work at least 1,000 hours in a payroll year to gain one year of credit 
toward vacation accrual rate increases. 
 
Vacation leave may be used in minimum of quarter-hour increments. 
 
Vacation leave may be accumulated to a maximum of 270 hours at the end of any given pay 
period.  An appointing authority may grant approval to temporarily exceed the 270 hour 
maximum based on the needs of the department.  Any such approval expires at the end of the 
payroll year and any accrued hours above the 270 hour maximums will be reduced to the 
appropriate maximum again at the beginning of the new payroll year. 

 
C. Disposition of Vacation Leave upon Separation.  Upon separation other than retirement, 

employees who have a minimum of 6 months of County service (or equivalent hours if part-
time) will be paid in cash at their final rate of pay for all hours of accumulated vacation leave 
to a maximum of 270 hours.  Upon death of an employee, the leave will paid be to the 
employee’s spouse or estate pursuant to Minn. Stat. §181.58.  Upon retirement, the leave will 
be paid into a Post-Retirement Health Care Savings Plan for the employee.   
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CHAPTER 5 – SICK LEAVE 
 
A. Sick Leave Accruals.  Employees begin accruing and are eligible to use paid sick leave 

immediately upon employment. Full-time employees accrue paid sick leave as provided below. 
 

Years of Service    Hours Accrued per Pay Period 
Commencing 0 months    2.0 
Commencing 13 months    4.0 
Commencing 25 months*    5.25* 
(*for employees whose most recent date of hire is prior to July 1, 2013 only)  

 
Employees being paid for less than a full 75 hour pay period will have their sick leave accrual 
rates prorated.  Changes in the sick leave accrual rate for full-time employees will be effective 
the beginning of the pay period that includes the first of the month following the required years 
of service.  Part-time employees must work at least 1,000 hours in a payroll year to gain one 
year of credit toward sick leave accrual rate increases. Sick leave is accrued in the pay period in 
which it is earned and is deducted in the pay period in which it is used.  Accumulated sick leave 
may not exceed 1,350 hours (1,900 hours for employees whose most recent date of hire is prior 
to 7/01/2013) as of the end of the last pay period of the payroll year. 

 

B.  Sick Leave Usage. 
Sick leave may be used to the extent of an employee’s accumulation as follows: 

1. For the employee’s inability to perform their duties due to:  
a. illness or injury; 
b. medical or dental care; or  
c. exposure to a contagious disease under circumstances in which the health of the 

employee, co-workers or members of the public would be endangered by the 
employee's attendance at work. 
 

2. For illness in the employee’s immediate family when the employee’s attendance is 
necessary.  “Immediate family” for this purpose shall be defined as spouse, children 
(including adult children), stepchildren, adopted children, foster children, parents, 
parents of spouse, siblings, stepparents, grandparents, grandchildren, guardian, minor 
wards of the employee, or other family members referenced under Minnesota Statute 
§181.9413, as amended. 
 

Employees, with supervisory approval, may use up to 5 consecutive work days of sick leave for 
death in the immediate family as defined above.   
 

C. Disposition of Sick Leave upon Separation.    Upon retirement, the cash value of any remaining 

accumulated sick leave, not to exceed 1,150 hours (1,900 hours for employees whose most 

recent date of hire is prior to 7/01/2013), will be paid into a Post-Retirement Health Care Savings 

Plan for the employee.   Upon death of an employee, the cash value of any remaining 

accumulated sick leave will be paid to a sick leave reserve account in accord with the then 

existing County sick leave reserve policy.  In all other types of separation, any remaining 

accumulated sick leave is forfeited. 
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CHAPTER 6 – OTHER LEAVES  

 
A. Application for Leave.  An employee must submit a request for a leave of absence in writing to 

the immediate supervisor as far in advance of the requested absence as is practicable. The 
request must state the reason for, and the anticipated duration of, the leave of absence. 

 
B. Statutory Leaves of Absence.  Employees are eligible for various types of leaves of absence in 

accordance with  Federal and State laws including, but not limited to the following: 
 

1. Medical/Parental Leave.  Employees are entitled to paid/unpaid medical leave in 
accordance with the Family Medical Leave Act (FMLA) and the Minnesota Parental Leave 
Act. 

2. Military Leave.  Employees are entitled to paid and unpaid military leaves of absence. 
3. Juror Service.  Employees are entitled to paid leave for service on a jury. “Service on a 

jury” includes time when the employee is impaneled for actual service or is required by 
the Court to be present for potential selection for service.  During any other time, the 
employee must report for work.  An employee may retain any remunerations provided 
by the Court.   
 

C. Personal Leaves.  Employees may be granted unpaid personal leaves of absence if determined to 
be in the best interests of the County.  Personal leaves will typically not be granted for periods 
longer than one year.  

 

D. Termination of Leave. An employee may terminate their leave of absence prior to the previously 
agreed upon date of expiration of the leave with the approval of the appointing authority.  
Leaves or extensions of leaves which are subject to the discretionary authority of the appointing 
authority may be cancelled by an appointing authority upon reasonable notice to the employee.  
The notice will be in writing except in case of emergency.  

 
E. Return from Leave.   An employee returning from a leave of absence of two months or more 

must notify their appointing authority at least two weeks prior to the intended date of return.   
An employee on an approved leave of absence of up to one year is entitled to return to their 
former position.  An employee on an approved leave of absence in excess of one year may be 
returned to their former position if the position has not been filled permanently.   

 
F. Extensions of Leaves.   An employee on an approved leave of absence who wishes to extend the 

leave must submit a written request for the extension to the appointing authority at least three 
weeks prior to the current leave end date. 

 
G. Payoff of Accrued Vacation During Approved Leaves of Absence Without Pay.  Upon written 

request and approval of the Human Resources Director and appointing authority, an employee 
on an approved unpaid leave of absence or military leave in excess of 30 days may receive a full 
or partial payoff of accrued, unused hours of vacation leave, and if applicable, accrued 
compensatory hours. 

 
H. Failure to Return from Leave.   Failure to request and receive approval for an extension or to 

return to work upon expiration of the approved leave will be considered a voluntary resignation. 



 
10 

 

 
I. Service Credit During Approved Unpaid Leave of Absence.  An employee on an approved unpaid 

leave of absence will not accrue additional calendar months of service credit toward anniversary 
dates and salary increments for the unpaid portion of the leave that exceeds beyond the end of 
the first calendar month.  Human Resources is responsible for calculating adjustments to 
anniversary and salary increment dates on a month-for-calendar month basis. 
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CHAPTER 7 – INSURANCE PLANS & OTHER BENEFITS  

 

A. Health Insurance.  Employees are eligible for participation in the County’s self-funded group 

health plan and may enroll in either the single or family coverage option.   The County Board 

annually establishes the monthly premium and the County’s and employee’s shares for single 

and family coverage.   Deductions for the employee’s share of the cost will be taken monthly 

from earnings on a pre-tax basis as allowed by law.  Copies of the Summary Plan Description are 

available in the Human Resources Department.  There is an open enrollment period during the 

Fall of each year.   

 

1. Eligibility.  Employees are eligible to participate effective the first day of the month 

following one full calendar month of employment. 

 

2. Part-time Employees.  Part-time employees receive a prorated Employer premium 

contribution based on the full-time equivalent percentage of the position to which they 

are appointed. 

 

B. Dental Insurance.   A self-funded dental plan is provided to all employees covered by this plan.  

The County pays the full cost of single coverage.   The maximum plan benefit is amended from 

time to time by County Board resolution.  Optional family coverage is available at the 

employee’s expense.  Copies of the Summary Plan Descriptions are available in the Human 

Resources Department. 

 

1. Eligibility.  Employees are eligible to participate effective the first day of the month 

following six full calendar months of employment. 

 

2. Part-time Employees.  Part-time employees are eligible to participate effective the first 

day of the month following completion of 1,000 hours.  Part-time employees receive a 

prorated Employer premium contribution based on the full-time equivalent percentage 

of the position to which they are appointed. 

 

C. Life Insurance.  Employees are eligible for term life insurance as described below. There are also 

optional life insurance plans available for purchase in addition to the coverage provided by the 

County.  Group certificates of insurance and information on the optional policies are available in 

the Human Resources Department.     

  

1. Eligibility.  Employees are eligible to participate effective the first day of month following 

six full calendar months of employment. 

2. Coverage. Term life insurance coverage is provided in an amount equal to the 

individual’s annual salary rounded up to the nearest $5,000, to a maximum of $50,000.  

The minimum benefit amount is $15,000.   
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3. Part-time Employees.  Part-time employees are eligible to participate effective the first 

day of the month following completion of 1,000 hours.  Part-time employees receive a 

prorated Employer premium contribution based on the full-time equivalent percentage 

of the position to which they are appointed. 

  

D. Long-Term Disability.  

 

1. Eligibility.  Employees are eligible to participate effective the first day of the month 

following one full-calendar month of employment provided they occupy a position with a 

minimum of a .5 FTE in the first payroll year of employment.  Thereafter, eligibility 

requires an average of at least 18.75 hours worked per week in the preceding payroll 

year. 

2. Coverage.  The County will pay 70% of the monthly premium in accord with the St. Louis 

County Long Term Disability coverage Plan.  The premium cost will be added to the 

employee’s W-2.  The long-term disability benefit is subject to maximum wage 

replacement and maximum monthly benefit as approved by County Board resolution.  

Copies of the Summary Plan Description are available in the Human Resources 

Department.   

 

E. Public Employee’s Retirement Association (PERA).  Membership in Minnesota PERA is mandatory 

for public employees and non-governing body elected officials who meet eligibility requirements 

set by Minn. Stat. §353.01.  A detailed description of retirement benefits is available on the 

Minnesota PERA website at http://www.mnpera.org/ or from the Human Resources 

Department. 

 

F. Post-Retirement Health Care Savings Plan.  This benefit is established by County Board 

resolution and is available to all employees and elected department heads.  The benefit 

currently allows for the creation of an individual retirement fund for pre-tax payment of health 

and dental care, funded by unused sick and vacation leave at retirement.  A more detailed 

explanation of this benefit is available from the Human Resources Department. 

 

G. Pre-Tax Flexible Spending Accounts.  Section 125 of the IRS Code allows an employee or elected 

department head to pay certain qualified expenses with pre-tax earnings.  Benefits offered 

include dependent care expenses, eligible out-of-pocket medical and dental expenses, and 

adoption expenses.  Setting aside pre-tax dollars for these types of expenses will save federal, 

state and FICA taxes.   Contributions for health coverage are automatically deducted on a pre-tax 

basis.   

 

An individual is eligible for participation in the flexible spending plan on the date s/he first 

becomes eligible for participation in health coverage.  If no election is made at that time, the 

person may still enroll as a result of a change in their family status, or during November and 

December of the current year for the next calendar year.  The amount elected at the time of 

http://www.mnpera.org/
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enrollment can only be changed as the result of a change in family status during the calendar 

year, or upon re-enrollment for the next calendar year.  The person can elect to participate in 

one, two or all three accounts, depending on their personal needs or situation. 

 

H. Deferred Compensation.  Deferred compensation is a voluntary tax-deferred IRS section 457 

plan whereby employees and elected department heads may set aside part of their salary and 

postpone the income tax liability on the contributions and earnings until the year(s) in which the 

deferred amount is actually received.  The deferred salary is invested and the appreciated (or 

depreciated) value of the deferred salary is paid to the individual in a schedule selected by the 

individual and as prescribed by the company selected for the administration of the funds.  Taxes 

on interest earned, any appreciation of fund value, and dividends are deferred until actually 

distributed and received by the person or their beneficiary.  Information on the available 

deferred compensation plans is available from the Human Resources Department. 

  

I. Workers’ Compensation.   St. Louis County employees are covered by workers’ compensation as 

mandated by State law. In the event of a work-related accident, injury or occupational disease, a 

covered individual may be entitled to benefits including wage reimbursement, medical 

payments, rehabilitation services and disability compensation.  All work related injuries must be 

immediately reported to the workers’ compensation administrator by filing a First Report of 

Injury. 

 

J. Employee Assistance Program.  The County’s employee assistance program is a professional 

counseling and referral service for employee, elected department heads, and their dependents.  

The program provides confidential assistance to help individuals resolve personal or work 

related problems.  It focuses on assessment, short-term counseling and referral to cost-effective 

community resources.  The initial visits (up to 3 visits) are paid by St. Louis County and additional 

services are coordinated through the County’s health insurance plan providers.  The employee 

assistance program is offered through NuVantage Employee Resource at 1-800-577-4727 or 

http://www.lssmn.org/nuvantage/.   

 

http://www.lssmn.org/nuvantage/
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CHAPTER 8 – COMPENSATION 

A. Compensation Policy.  It is the policy of the St. Louis County Board of Commissioners to 
compensate employees equitably within the St. Louis County organization and competitively 
with the relevant external markets.  The goals are to attract and retain talented employees, 
maintain compliance with the Minnesota Local Government Pay Equity Act (Minn. Stat. 
§§471.991 – 471.999), and promote consistency and stability in the administration of 
compensation.  
  

B. Compensation. 
 

1. Salary Ranges.  Each County position is assigned to a job class.  Each class is assigned to a 
salary range as indicated in Appendix A. The County Administrator may approve the 
reassignment of a class to a different salary range in accord with the Compensation 
Policy described above.  The County Board may revise salary ranges at any time. 
 

2. Salary Rates and Limits.  All salaries are based on hourly rates of pay.  The salary rate for 
each employee must be on a step within the applicable salary range except as otherwise 
noted below.  If a class is moved to a lower salary range, the incumbent’s salary rate may 
be frozen above the range maximum with the approval of the County Administrator. 

 

3. Across the Board Salary Range Adjustments.   
 

a. The County Board may approve across the board adjustments to salary ranges 
covered by this plan.  People paid within the salary range will be paid the new 
rate on the same step or, if off-step, the nearest step, in the adjusted range.     

b. If an employee is paid more than the maximum of the salary range, s/he will not 
receive an increase as a result of a range adjustment until his/her rate of pay 
again falls within the salary range class unless an exception to this is made by the 
County Administrator.  
  

4. Starting Salaries.  Employees may be started at Step 1 or Step 2 of the applicable salary 
range at the discretion of the appointing authority.  With the approval of the Human 
Resources Director, they may be paid at a higher step within the applicable range based 
on relevant factors such as experience, education or market. 

 
5. Progression through the Salary Range. Full-time employees progress through the salary 

range on an annual basis provided that the appointing authority has rated their 
performance during the preceding year as satisfactory/competent or better.  Salary 
increases will occur on the employee's anniversary date which is the first of the month 
following the month in which the employee was originally hired by the County.  (If the 
employee was hired on the first of a month, that date will be the anniversary date.)  
Anniversary dates are subject to adjustment for periods of unpaid leave that exceed one 
full calendar month or more. 
 
Part-time employees must work the hourly equivalent of full-time before they are eligible 
for step increases.  Once they have worked the requisite number of hours, they will be 
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increased to the next step in the salary range on the first of the following month 
provided that the appointing authority has rated their performance during the preceding 
year as satisfactory/competent or better. 

 
6. Salary on Class Change.  Movement between classes covered by this plan is defined as a 

promotion, transfer or demotion.  Salary rates on promotion, transfer or demotion must 
fall within the range of the new class except as otherwise noted below. 

 
a. Salary on Promotion.   “Promotion” means the movement of an employee from a 

position in one class to a position in another class assigned to a higher pay grade.  
An employee is entitled to a salary increase upon promotion.   

 
b. Salary on Transfer.  “Transfer” means the movement of an employee from a 

position in one class to a position in another class assigned to the same pay grade.  
There is no salary increase or decrease on transfer. 

 
c. Salary on Demotion.  “Demotion” means the movement of an employee from a 

position in one class to a position in another class assigned to a lower pay grade. 
 

i. Salary on Voluntary Demotion or Demotion in Lieu of Layoff.   The salary 
rate of an employee who voluntarily demotes or who accepts a demotion 
in lieu of layoff will remain the same if it is within the range of the new 
class.  If the current rate of pay exceeds the maximum of the new salary 
range, the rate will be reduced to the new maximum unless the Human 
Resources Director approves a request to pay the person at a rate which 
exceeds the new maximum.  If such a request is approved, the employee 
will not be eligible for any future increases until the person’s rate falls 
within the range for the new class unless an exception to this is made by 
the County Administrator.  

 
ii. Salary on Disciplinary Demotion.   An employee who is demoted for cause 

must be paid on a salary step within the range of the new class.    
 

d. Salary on Salary Range Reassignment.  If a class is reassigned to a higher salary 
grade, the employee may receive a salary increase at the discretion of the 
appointing authority.  If granted, the increase may not exceed 10% or the 
percentage difference between the maximum of the previous salary range and 
the maximum of the new salary range, whichever is less, or the amount necessary 
to pay the person at the new salary range minimum.  

 
If the class is assigned to the same, or a lower, salary grade, the employee’s salary 
rate will remain the same.  If the employee’s rate is higher than the maximum of 
the new salary range, the employee will not be eligible for any future increases 
until the person’s rate falls within the range for the new class unless an exception 
to this is made by the County Administrator. 

 
7. Salary on Reinstatement or Return from Leave of Absence.  A person who is reinstated 

or returned from a leave of absence to the same class will be placed on the same step 
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s/he had been on when last working for the County.   If the person returns to a different 
class, the person’s salary rate will be the same provided the rate is within the salary 
range for the new class. 

 
8. Salary and Paid Leave Accruals on Reemployment. The salary rate of a person who is 

reemployed, may be set at any step within the range that does not exceed the rate of 
pay s/he had been receiving prior to separation at the discretion of the hiring authority.  
The hiring authority may also credit the former employee with years of County service, 
accrued prior to separation, in determining their paid leave accrual levels, subject to the 
accrual schedule in place at the time of reemployment. 

 
9. Work Out of Class Pay.  An employee who is assigned to perform substantially all of the 

duties of a promotional position which is temporarily vacant will receive a temporary 
salary increase in accord with the “Salary on Promotion” language above if the 
assignment is expected to last longer than 10 consecutive work days.  There is no salary 
adjustment for doing the work of a class which would be a transfer or demotion from the 
employee’s current class. 
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CHAPTER 9 – EXPENSES 

A. Travel.  Employees are strongly encouraged to use motor pool cars whenever possible when 
traveling on County business.  When a motor pool car is not available, mileage reimbursement 
for using a personal vehicle will be at the CONUS rate. 

 
Other travel expenses will be reimbursed in accord with County Board policies. 
 

B. Training & Development.   
1. The County will pay, or reimburse, an employee for eligible expenses associated with 

education, training and development activities which are required by the County Board, 
the County Administrator or an appointing authority.  Time spent in such activities is 
treated as regular work time. 

2. The schedule of a non-exempt employee may be adjusted to avoid incurring overtime by 
participating in education, training or development activities. 
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CHAPTER 10 – PERFORMANCE EVALUATIONS  

 
Employees covered by this Plan will receive an evaluation of their performance at least annually.   
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CHAPTER 11 – SEPARATIONS  

 
A. Resignation & Retirement Notice.  Employees are expected to provide their supervisor with at least 14 

calendar days’ written notice.  Any employee who is absent for three consecutive days without approved 

leave will be considered to have resigned. 

 

B. Termination of Unclassified Employees.  Unclassified employees covered by this plan are at-will 

employees who serve at the pleasure of their appointing authorities.  Their employment may be 

terminated at any time subject to any conflicting provisions of law. 
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APPENDIX A – CLASSES, PAY PLANS & SALARY GRADES 

 

Class     Pay Plan Salary Grade  Exempt Status 

Bailiff-Court Security   Q6  QBQ    N 

Administrative Secretary I  Q2  QAH    N 

Administrative Secretary II  Q2  QBA    N 

Administrative Secretary II ZZ  Q2  QAK    N 

Secretary    Q2  QAG    N 

 

   
 

 

 
 
 
 
 
 
 
 



BOARD LETTER NO.  15 - 177 
 

 
   CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
 COMMITTEE NO. 5   
 
  
  BOARD AGENDA NO.   
 
 
DATE: April 28, 2015   RE: Confidential Public Employees 

Association Agreement: 2015 - 
2016 

FROM: Kevin Z. Gray 
County Administrator 
 
James R. Gottschald, Director 
Human Resources 
 
 

RELATED DEPARTMENT GOAL: 
To assist the county to meet and negotiate with employees in appropriate bargaining 
units and reduce the negotiations to a written agreement.     
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the 2015-2016 Confidential Unit 
contract and authorize execution of the agreement with the Confidential Public 
Employees Association (CPEA). 
 
BACKGROUND: 
The county’s labor agreement with the Confidential Unit expired on December 31, 2014. 
St. Louis County and CPEA have reached agreement on terms of a new collective 
bargaining agreement effective January 1, 2015 to December 31, 2016.  
 
The 2015-2016 wage settlement includes across the board increases of: 1.75% 
effective December 13, 2014; 1.75% effective December 26, 2015 and 0.5% effective 
December 24, 2016. 
 
Effective January 1, 2016, a number of changes to prescription drug coverage will be 
implemented for Confidential Unit members, including: adoption of a specialty 
prescription drug network; implementation of a generic prescription drug mandate; 
adoption of prescription drug step-therapy (with grandfathering) and expansion of the 
medication therapy management program.   
 
Effective December 24, 2016, Civil Service Basic members will transition to a tiered 
health plan design. Providers are placed in tiers based on cost. The lower cost 
providers are designated as tier one providers; higher cost providers are tier two. When 



a member uses a tier one provider, they are subject to the same deductible, co-
insurance and out of pocket maximum that they have now. If a tier two provider is used, 
the deductible increases to $500/individual and $1,000/family; the co-insurance is 
reduced to 70% and the out of pocket maximum increases to $2,000/individual and 
$4,000/family. Out of network providers are subject to higher deductible ($750/individual 
and $1,500/family), lower co-insurance (50%), and higher out of pocket costs 
($5,500/individual and $11,000/family).  
 
Other items include taxable basic life insurance coverage above the former $50,000 
limit; a change in clerical series step progression whereby clerical employees advance 
to the higher grade in the same class after 3 years of service in the class instead of after 
6 years of service in the class; and a provision allowing for temporary appointments to 
entry level positions to accomplish short-term projects or work activities to last up to 12 
consecutive calendar months.  
 
In the event any contract provision is found to be in conflict with a law, the savings 
clause provides that the other provisions of the contract remain in effect. Revisions were 
made to the savings clause to add conflicts involving federal or state administrative 
rulings or regulations.  An election of remedies clause was added to the grievance 
procedure in the event that more than one procedure is available for resolution of a 
grievance arising under the agreement.  
 
There were a number of minor housekeeping changes such as reflecting the correct 
reference to the Human Resources Department and deleting an attachment that 
referenced the lump sum payment from the 2012-2014 round of bargaining.  
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the 2015-2016 Confidential 
Unit collective bargaining agreement and authorize the appropriate county officials to 
execute a written agreement consistent with negotiations.   



Confidential Public Employees Association Agreement: 2015 - 2016 
 
 
BY COMMISSIONER___________________________________________ 
 
 

RESOLVED, That the 2015-2016 Confidential Unit contract is approved and the 
appropriate county officials are authorized to execute the Collective Bargaining Unit 
Agreement, a copy of which is on file in County Board File No. ______.  



BOARD LETTER NO.  15 – 178 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 6   

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015    RE: Four Day Work Week -

Teamster’s (2015-2016) 
 
FROM: Kevin Z. Gray 

County Administrator 
 
Jim T. Foldesi 
Public Works Director/County Highway Engineer 
 
James R. Gottschald 
Human Resources Director 
 

 
RELATED DEPARTMENT GOAL: 
To assist the county in improving highway and sign maintenance services through 
implementation of a four day work week schedule during the summer maintenance 
season. 
    
ACTION REQUESTED: 
It is requested that the St. Louis County Board authorize execution of the four day work 
week Supplemental Labor Agreement with Teamsters Local 320.  
 
BACKGROUND: 
The Public Works Department seeks to implement a four day work week schedule for 
the 2015 and 2016 summer maintenance seasons.  This schedule would apply 
specifically to Teamster personnel assigned to the Sign Maintenance Division–North 
and Highway Maintenance Divisions Four (Ely) and Five (Duluth). Implementing a 
compressed work schedule will increase employee productivity and efficiency while 
reducing time required to mobilize and transport equipment to work sites throughout the 
county. The compressed schedule would be implemented from May 16 – September 
18, 2015; and May 14 - September 16, 2016.  
 
The proposed agreement contains language which defines the work week for the 
affected divisions as Monday – Thursday, consisting of four (4) ten (10) hour days. The 
schedule allows the addition of a fifth work day if needed. The schedule also allows for 
an alternate schedule of Tuesday – Friday with 48 hours prior notice from the Employer.  
It also retains a one-half (1/2) hour unpaid lunch period and two (2), fifteen (15) minute 
paid rest breaks.    



Both the Union and the Employer retain the right to void this Supplemental Labor 
Agreement with four (4) working days’ notice. 
 
RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the Public Works 
Department four day work week agreement pertaining to the Sign Maintenance 
Division-North and Highway Maintenance Divisions Four (Ely) and Five (Duluth) 
effective during the 2015 and 2016 summer maintenance seasons.  
 
  



Four Day Work Week -Teamster’s (2015-2016) 
 
 
BY COMMISSIONER_________________________________________________ 
 
 

RESOLVED, That the Public Works Departments four day work week agreement 
pertaining to the Sign Maintenance Division-North and Highway Maintenance Divisions 
Four (Ely) and Five (Duluth) effective during the 2015 and 2016 summer maintenance 
seasons is approved, and the appropriate county officials are authorized to execute the 
SUPPLEMENTAL LABOR AGREEMENT, a copy of which is on file in County Board 
File No. ______.  
 
 
 
 



BOARD LETTER NO. 15 - 179 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 7    

 
BOARD AGENDA NO.   

 
 
DATE: April 28, 2015 RE: Transfer of Employees from 

Public Health and Human 
Services to Information 
Technology 

FROM: Kevin Z. Gray 
County Administrator 
 
James R. Gottschald, Director 
Human Resources 
 
Ann M. Busche, Director 
Public Health & Human Services 
 
Jeremy Craker, Director 
Information Technology 

 
 
RELATED DEPARTMENT GOAL: 
To allocate all positions in county employment to appropriate job titles/specifications in 
the official classification plan. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to authorize the transfer of 2.0 current FTE 
Business Analyst positions from the Public Health and Human Services Department to 
the Information Technology department including corresponding budget adjustments. 
 
BACKGROUND: 
Public Health and Human Services (PHHS) leadership, in coordination with the 
Information Technology (IT) leadership team, have been working on a plan to migrate 
two PHHS employees who serve the IT needs of the PHHS Department to the 
Information Technology Department.  As Information Technology strives to improve its 
processes and support mechanisms, it is critical that employees serving in an IT 
capacity are governed by a standard set of business practices to be applied countywide.   
 
The transfer of these employees to IT will help the Department move toward a more 
centralized IT services organizational model.  This provides efficient use of IT 
resources, a greater level of accountability and provides employee career growth 
opportunities.   
 



RECOMMENDATION: 
It is recommended that the St. Louis County Board authorize the transfer of 2.0 FTE 
Business Systems Analyst positions (position code 0011-002 and 0413-015) from 
PHHS to IT effective upon the first day of the next pay period, May 16, 2015.  
It is further recommended that the funding for the remainder of 2015 for these two 
positions be transferred from PHHS, Fund 230, Agency 2300012 to IT, Fund 117, 
Agency 117001 in the amount of $81,634. 
 
Future year budgets and budget allocation mechanisms will reflect these additional IT 
FTEs and the services they provide.  
 

 



Transfer of Employees from Public Health and Human Services  
to Information Technology 

 
 
BY COMMISSIONER ____________________________________________________ 
 
 
 WHEREAS, Public Health and Human Services (PHHS) in coordination with 
Information Technology (IT) have been working on a plan to migrate 2.0 FTE PHHS 
employees to the Information Technology Department; and 
 
 WHEREAS, The transfer of these employees to IT will help the department move 
toward a more centralized IT services organizational model providing more efficient use 
of IT resources, a greater level of accountability and provides employee career growth 
opportunities; and 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board authorizes 
the transfer of 2.0 FTE Business Systems Analyst positions (position code 0011-002 
and 0413-015) from Public Health and Human Services to Information Technology 
effective upon the first day of the next pay period, May 16, 2015. 
 
 RESOLVED FURTHER, That the St. Louis County Board authorizes the transfer 
of the funding for the remainder of 2015 from Public Health and Human Services, Fund 
230, Agency 2300012 to Information Technology, Fund 117, Agency 117001 in the 
amount of $81,634. Future year budgets will reflect the change in FTEs and 
corresponding costs.  
 

 
 



BOARD LETTER NO. 15 - 180 
 

CENTRAL MANAGEMENT & INTERGOVERNMENTAL 
COMMITTEE NO. 8 

 
COMMITTEE AGENDA NO.  

 
DATE: April 28, 2015 RE: New Job Class – Community 

Health Worker 
FROM: Kevin Z. Gray 

County Administrator 
 
James R. Gottschald, Director 
Human Resources 
 
Ann Busche, Director 
Public Health & Human Services 

 
 
RELATED DEPARTMENT GOAL: 
To allocate all positions in county employment to appropriate job titles/specifications in 
the official classification plan. 
 
ACTION REQUESTED: 
The St. Louis County Board is requested to approve the creation of a new job class, 
Community Health Worker, which will be used by the Public Health & Human Services 
Department. 
 
BACKGROUND: 
At its March 3, 2015 meeting, the St. Louis County Board authorized agreements with 
Generations Health Care Initiative to accept an Accountable Communities for Health 
Grant and to increase the staff complement of Public Health & Human Services by 2.0 
FTEs consisting of a Public Health Nurse I and a Community Health Worker to fulfill the 
grant requirements. 
 
On March 9, 2015, the Civil Service Commission approved this new classification.  The 
Community Health Worker will assist families in the coordination of health care, social 
services and community resources.   
 
The Community Health Worker classification is allocated to Grade 10: $30,323 - 
$40,872 (annual steps and longevities through twenty-four years of service) in the Civil 
Service Basic Unit pay plan.   
 



RECOMMENDATION: 
It is recommended that the St. Louis County Board approve the creation of the new 
Community Health Worker class, assigned to Grade 10 in the Civil Service Basic Unit 
Pay Plan.  A previously approved 1.0 FTE position in the Public Health & Human 
Services Department will be staffed using the new class. Funds for this position are 
available in Fund 230, Agency 233999. 
 



New Job Class – Community Health Worker 
 

 
BY COMMISSIONER ____________________________________________________ 
 
 
 WHEREAS, The Human Resources Department has created a new Community 
Health Worker class for the Public Health & Human Services Department and 
determined that it should be allocated to Grade 10 of the Civil Service Basic Unit Pay 
Plan; and 
 
 WHEREAS, A previously approved 1.0 FTE position has been allocated to the 
Public Health & Human Services Department to staff a position in the new class; 
 
 THEREFORE, BE IT RESOLVED, That the St. Louis County Board adopts the 
Community Health Worker class, which is allocated to Grade 10: $30,323 - $40,872 
(annual steps and longevities through twenty-four years of service) of the Civil Service 
Basic Unit Pay Plan. Funds for this position are available in Fund 230, Agency 233999. 
 
  



ATTACHMENT 1 
COMMUNITY HEALTH WORKER 

 
 
KIND OF WORK: Para-professional work functioning as a core member of a Community Care Team 
which involves primary care providers, behavioral health providers, and community-based resources for 
clients in need of coordinated services.  The Community Health Worker (CHW) provides coordination of 
client and family services to reduce barriers to accessing effective medical, behavioral health, and 
community resources.  
 
DISTINGUISHING FEATURES OF WORK:  An employee in this classification acts as an advocate and 
liaison between the client/family and the private health system, public health and social services system, 
and other community-based services.  This employee connects clients and families to health and 
community services and assists those clients in coordinating their care.  This employee helps clients set 
personal health goals and manage a wellness plan. An employee in this class understands the socio-
cultural norms of the target population and promotes wellness by providing culturally appropriate health 
education information.  An employee in this class works in coordination with other Community Care Team 
members to improve the quality of client and family care and improve health outcomes.  This work is 
performed under the supervision of assigned department staff. 
 
ILLUSTRATIVE EXAMPLES OF WORK: (*) indicates tasks which have been designated as 
essential job functions. 
 
* 1. Assists with the coordination of health care and community services for clients with other 

Community Care Team members. 
* 2. Educates clients about how to navigate the health care system and community 

programs/services. 
* 3. Assists clients in obtaining preventive health services and creating wellness plans and 

goals. 
* 4. Motivates and empowers clients to be active, engaged participants in their health. 
* 5. Effectively works with people from diverse backgrounds to reduce cultural and socio-

economic barriers that exist between clients and the health care system. 
* 6. Educates clients on maintaining wellness and managing chronic conditions. 
* 7. Builds and maintains relationships and interacts professionally with local community 

partners. 
* 8. Continuously expands knowledge and understanding of health care systems and community 

resources, services and programs. 
* 9. Maintains and updates client records with plans, documentation, applicable forms, or 

related information. 
*10. Demonstrates punctual and reliable attendance in accordance with designated work 

schedule. 
*11. Complies with applicable safety rules, laws and practices; uses proper safety equipment 

and procedures in all operations. 
  12. Performs related work as assigned. 
 
 
REQUIREMENTS OF WORK: 
Knowledge of the community being served. 
Knowledge of basic computer skills. 
Basic knowledge of medical terminology, health promotion/wellness, and chronic disease prevention and 

management.  
Demonstrated ability to work successfully in independent (i.e. one on one client services) and team-based 

situations (i.e. collaboration with interdisciplinary team to provide services). 



Ability to understand and interpret Public Health and Human Services Department policies and 
procedures.  
Ability to work with people of diverse economic, cultural and social backgrounds. 
Ability to communicate effectively both orally and in writing, including listening well, and using language 

appropriately.  
 
 

(OVER) 
 

REQUIREMENTS OF WORK: (continued) 
 
Ability to establish and maintain effective relationships with the public, partnering organizations, and co-

workers. 
Ability and willingness to participate in required professional development. 
Ability and willingness to provide emotional support, encouragement and motivation to clients. 
Ability to keep information private and confidential. 
Ability to work varied hours including days, evenings and some weekend hours. 
 
 
MINIMUM QUALIFICATIONS FOR WORK: 
 
High School diploma or its equivalent; AND, two years of paid, verifiable experience working as a 

paraprofessional in a health, education, or human service setting providing direct client services.   
Possession of a valid driver’s license. 
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