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Introduction

The St. Louis County Public Works Department has implemented an ePermitting application for
moving permits. The ePermitting application is an internet based moving permit where an
applicant submits a moving permit application through a website. The paper form of the St.
Louis County moving permit application will no longer be available. Moving permit applications
will only be accepted through the ePermitting application. The ePermitting application provides
more efficient, accurate processing and management of moving permit applications and moving
permits.

The St. Louis County moving permit is composed of the following permit types.

Permit Type Description

Annual Permit Unlimited moves allowed per permit.
Single Trip Permit One move allowed per permit.

Septic Permit One move allowed per permit.

The Annual permit is designed for frequent users of the St. Louis County moving permit. An
example of a typical user would be a transportation company that frequently moves
oversize/overweight loads during the year. The Single permit is designed for infrequent users of
the St. Louis County moving permit. An example would be a one time special move. The Septic
permit is designed for septic companies that must make emergency service calls for septic tanks
during the seasonal load restrictions period which typically occurs during the months of March,
April and May.

This reference manual provides instructions for creating a new user account, submitting a
moving permit application, and managing your moving permits.

The ePermitting link is located on the St. Louis County website at the following address:

http://www.stlouiscountymn.gov/

Click on the “Most Popular Pages...” drop down menu, select “Permits” then click “Go”.


http://www.stlouiscountymn.gov/
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Under the “Transportation” section, click “Moving” to access the ePermitting application.

New User Account Set-Up

You are required to possess a user account to submit a moving permit application. Setting up a
new user account is free. You must possess a valid email address to create a user account. It is
recommended that you create one user account for your company.

To create a new user account, click “New User” in the upper right corner of the ePermitting
application.
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Click on the “Moving” pod.
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Enter your profile information into the spaces provided. Make sure you save your email address
and password because they are required to log into your user account.
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Your Profile

General Information
Email Agdress: *

Confirm Emadl Address.

Pagsword. *

Confirm Password *

First Hame: *
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La#t Hame, *

Adress *
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When you have completed entering your profile information, click “Submit” at the bottom of the
page. After you submit your information, you will receive an email stating the new ePermitting
account must be activated. To activate your account, open the email and click on the web link
contained in the email. A new window will open stating your account has been activated.

= Mail From: g@@
File Edit View Actons Tools Window Help
— — »
X Close 4~ Reply + L5 Forward -~ [ﬂi (] E‘ El oo fi, Q |
Mail Properties || Message Source
From: 5/13/2010 3:44 PM
To:

Subject: ePermitting account activation required

Thank vou for signing up with ePermitting.

An account was created for and is awaiting activation. You can
activate your account by visiting this web page:

https://egrampermits.co.st-
louis mn us/activate/c5288fb54126182e6b5349b88e0al 78151 8f72a8f1 Scbel1be3alf3 143fc

If you did not sign up for ePermitting, please sregard this message.

Before submitting your first moving permit application, you must submit a current certificate of
insurance for your company to St. Louis County. You may mail, fax or drop off the certificate of
insurance at the Pike Lake office. See the Resources section of this Manual for contact
information. Upon submission of a current certificate of insurance, your account will be verified.
You must also maintain a current certificate of insurance with St. Louis County.



YOU MAY NOT SUBMIT A MOVING PERMIT APPLICATION UNTIL YOUR
ACCOUNT HAS BEEN VERIFIED BY ST. LOUIS COUNTY.

Account Log-In

To log into your user account, click “Login” in the upper right corner of the ePermitting
application.

ePermitting - Windows Internet Explorer
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Enter your email address and password then click “Login”. When you are logged in, you may
change your password at anytime by selecting “Change Password” under “User”. Make sure you
save your password. If you lose your password, contact St. Louis County at 218-625-3830.
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SEPTIC PERMIT



Submitting a Septic Permit Application

Log into your user account. You will be directed to the main ePermitting site. Click on the
Moving application.
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You will be directed to the moving permit main dashboard. The main dashboard is where you
create a new moving permit application. It also lists moving permit applications that were
previously submitted. Click “Septic Permit” to begin a new Septic Permit application.
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Step 1: Vehicle

In this step, you will create your vehicle that will be used as the septic truck. Click, “Add a new
vehicle”.
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Enter your vehicle information. When finished, click “Save your vehicle” then click “Resume
application”.
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The application will now list the vehicle you just created. Click on the radio button next to the
vehicle you will use for this move then click “Next”. If you own multiple septic trucks, you can
create profiles for each vehicle you may use. Because your vehicles are saved in the ePermitting

program, you can select a vehicle you previously created when submitting a future Septic Permit
application.
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Septic Permit permit application

Step 2: Moves

In this step, you will enter your move information. Click “Add a new move”.
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The move information consists of the “Overall Dimensions”, “Route”, “Axle Configuration” and
“Dates” fields. Click “Add” next to each field description to enter your move information.
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First enter the overall dimensions information. The gross weight is defined as the combined
weight of the septic truck and sewage. The maximum allowed Overall Length is 30 ft and the
maximum allowed Overall Width is 8 ft, 6 in. If you exceed any of these values, your Septic
Permit WILL NOT be automatically approved. When finished, click “Save your load” then
click “Resume application”.
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Next, enter the route information. List all County roads you will use for this move. When

finished, click “Save your route” then click “Resume application”.
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Next, enter your axle configuration. To add axle information, click on the truck image and a new

axle will automatically appear.
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Enter information for each axle of the truck. To adjust the axle location, click and hold the tire
and move your mouse to the location the axle is located on your truck. The axle spacing will
automatically change as you move the axle. You can also enter your axle information into a table
by clicking on “Text only version”. When finished, click “Save your axle configuration” then
click “Resume application”.

Next, select the date of your move. You must select the same date for both the start date and end
date of your move.

A SEPTIC PERMIT IS ONLY VALID FOR ONE CALENDAR DAY.

Finally, click the radio button next to each field that pertains to your move. Click “Save your
move” then click “Resume application”.
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The ePermitting application will now list the move information you just created. You may view
details, modify or delete your move by clicking “Details”, “Modify” or “Delete”. When you are
satisfied with your move information, click “Next”.
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Step 3: Applicant

In this step, verify your profile information. If any information is not accurate or not up-to-date,
you can complete any changes in this step. When you have reviewed all the information to be
accurate, click “Next”.
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Septic Permit permit application

1. Vehicle

< Back Next>

Applicant info

3. Applicant *Applicant name:

Applicant information

4.Terms

6. Review

5. Payment

Applicant email:
“Applicant phone:
Applicant fax:
Applicant cell:
Company info

*Company name:

pany street address:
pany cify

pany state

pany zip

pany phone:
Company fax

Insurance information
fINsUrance company name:

“Amount insured.
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Step 4: Terms

You are required to agree to the moving permit terms. Click the box “I agree to the above terms

and conditions”. When finished, click “Next”.
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Step 5: Payment

In this step, you are required to select a payment method. The moving permit application fee is
listed in the Total column. At this time, you may pay by personal check or cashiers check.
Payment is payable to “St. Louis County Auditor”. Be sure to reference the moving permit
number on the check memo. The check may be mailed or dropped off to the St. Louis County
Public Works Department Office in Pike Lake. See the Resources section of this manual for
address information.

THE SEPTIC PERMIT WILL BE AUTOMATICALLY APPROVED WITHOUT
PAYMENT. HOWEVER, PAYMENT MUST BE SUBMITTED WITHIN 30 DAYS OF
THE PERMIT APPROVAL DATE. IF PAYMENT IS NOT RECEIVED WITHIN 30
DAYS, YOU MAY BE RESTRICTED FROM SUBMITTING FUTURE MOVING
PERMIT APPLICATIONS.

Once your payment is submitted and receipted into St. Louis County, you will receive an email
notifying you that payment has been received. The moving permit listing on the main dashboard
will also be updated by removing the amount due. If you do not receive this email notification,
please contact St. Louis County at 218-625-3830.
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After the payment method is selected, click “Next”.
Step 6: Review
This step provides an opportunity to verify your Septic Permit application information.

THIS IS THE LAST OPPORTUNITY TO REVISE THE SEPTIC PERMIT
APPLICATION PRIOR TO SUBMITTING FOR AUTOMATIC APPROVAL.

It is important that all information contained in the permit is accurate because it may be reviewed
by a law enforcement officer. If any permit information is not accurate, click “Back” or click on
the step you need to modify. If all the information is accurate, click “Finish” to submit the
moving permit application.

Upon submission of the Septic Permit application, you will receive an email stating your St.
Louis County Moving Permit Application has been approved.
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Septic Permit permit application
< Back Finish
Application YorQgptic Permit permit
5t Louis County
St Louis County Public Waorks Dep -
4787 Midway Road
Duluth, MN 55811
6. Review (218) 625-3830
FEESRIEIELLL Vehicle information
Vehicle make International
Vehicle model TEST
Vehicle license GLX 278
Vehicle state MN
Vehicle year 2011
Empty weight 25,000 pounds
Regulation weight 45,000 pounds
Vehicle type Truck
VIN 123456789
USDOT number 987321 Py
Done @ Internet 73 - B100% -

You will be directed back to the main dashboard. The Septic Permit application you just
submitted will be listed in the completed moving applications. Click on the document icon to
view your Septic Permit.
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Submit payment to: St. Louis County Public Works Dept_, 4787 Midway Rd_, Duluth, MN 55811, Reference
Septic Permit permit number
Manage
t | | Type
2/9/2011 7:58 AM  S2011- No Single
0002 Trip
X O & 2/9/2011 7:59 AM  A2011- Yes Annual 2 PAID
0002 Permit
Resources s 3
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0006 Permit
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While viewing the Septic Permit, you can print by clicking the “Print” icon in the upper right
corner of the ePermitting application. Your Septic Permit is automatically assigned a permit
number. This permit number is listed on top of the permit as SPTCXXXX-XXXX. The first four
numbers are the year and the second four numbers are the series number of the permit.
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YOU MUST POSSESS A COPY OF THE MOVING PERMIT IN THE TRUCK DURING
THE MOVE. YOU WILL BE CONSIDERED ILLEGAL IF YOU DO NOT POSSESS A
COPY OF THE MOVING PERMIT IN THE TRUCK.
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SINGLE TRIP PERMIT
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Submitting a Single Trip Permit Application

Log into your user account. You will be directed to the main ePermitting site. Click on the
Moving application.
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You will be directed to the moving permit main dashboard. The main dashboard is where you
create a new moving permit application. It also lists moving permit applications that were
previously submitted. Click “Single Trip” to begin a new Single Trip Permit application.

{2 5t. Louls County ePermitting - Windows Internet Explorer

G- - | s sthous.mrus “ & x b Fe
Fle E4t vew Favories Tosls Heb
x Google v Psewch - B | men sgnin 9, +
i Fovorites | G B FreeHotmal @ -8

- i - Pages Safetye Toose e

T S1, Lok Connty ePwrmiting

St. Louis County ePermitting

New application Notes

Annual Permit - . "
Submit payment to- St. Louis County Public Works Dept , 4787 Midway R, Dubuth, MN 55811, Reference pemit number.

Septic Permit |

Single Trip Your incomplete moving applications

Manage TH2/2011 4.04 PM yn Tiip
TH2/2011 3.7 PM Single Trip
1272011 3:12 PM Single Trip
TH272011 3:10 PM Singla Trip
IW2011 6:20 PM Single Trip

INW2011 61T PM Annuial Pormit

302011 61T PM Annuial Permit
& 302011 617 PM Sangle Trip

e e e S &F 2011 10:45 AM Annual Parmt Moves v
& nsernet ip = Rooos v

20



Step 1: Vehicle

In this step, you will create your vehicle that will be used as your truck. Click, “Add a new
vehicle”.
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Enter your vehicle information. When finished, click “Save your vehicle” then click “Resume
application”.
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Step 1. 1. Vehi
- Vehicle
Fill in any required fields (fields marked
‘with an asterisk) and any optional
fields. Vehicle Year
Step 2. &= Vehicle Make
Verify your information is correct and
click the save bution atthe bottom of the % Vehicle Type Mobile Crane
page
2. Identification
& VN
USDOT Number
%ue Vehicle License
Sur Vehicle State
3. Weight
¢ Empty Weight 0 pounds
£ Regulation Weight i pounds @
= Save your vehicle | | Resume application Py
Done @ Internet £y - H100% -
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The application will now list the vehicle you just created. Click on the radio button next to the
vehicle you will use for this move then click “Next”. If you own multiple trucks, you can create
profiles for each vehicle you may use. Because your vehicles are saved in the ePermitting

program, you can select a vehicle you previously created when submitting a future Single Trip
Permit application.
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Step 2: Moves

In this step, you will enter your move information. Click “Add a new move”.
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The move information consists of the “Overall dimensions”, “Route”, “Axle Configuration”,
“Trailers”, “Dates” and “State Highways” fields. Click “Add” next to each field description to
enter your move information.
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First enter the overall dimensions information. The gross weight is defined as the combined
weight of the truck, trailer and load combination. When finished, click “Save your load” then
click “Resume application”.
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Step 2.
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e save bukon 3t the botiom of the 2. Description

Cuseription

3. Overall dimensions
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& Overall Width fast inches i@
& Dverall Height feet inches g
4, overhangs

& Front Qverhang g feet inches
& Rear Gverhang Tt inches
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I Save your overall dimensions | Resume applicaion

Next, enter the route information. List all County roads you will use for this move. When
finished, click “Save your route” then click “Resume application”.
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Next, enter your axle configuration for the truck and trailer. To add axle information, click on the
truck image and a new axle will automatically appear.
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page 2. Axles
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Enter information for each axle of the truck and trailer combination. To adjust the axle location,
click and hold the tire and move your mouse to the location the axle is located on your truck. The
axle spacing will automatically change as you move the axle. You can also enter your axle
information into a table by clicking on “Text only version”. When finished, click “Save your
axle configuration” then click “Resume application”.
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Next, enter your trailer information. When finished, click “Save your trailer” then click “Resume
application”.
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Add trailer
Step 1. 1. Trai
. Trailer
Fill in any required fields (fields marked
‘with an asterisk) and any optional
fields. Description
Step 2. &7 Trailer Wake
Verify your information is correct and
click the save button at the bottom of the S Trailer Type Dolly v
page
2. Identification
Trailer Serial Number
S Trailer License
& Trailer State
3. Weight
Fur Empty Weight pounds
) Regulation Weight pounds @
= Saveyour trailer | Resume application
v
@ Intemnet fy v H100% <

Next, select the date(s) your move will begin and end. If you are unsure, you can select a
different start and end date as a range of dates when the move will occur.

A SINGLE TRIP PERMIT IS ONLY VALID FOR FIVE CALENDAR DAYS.

Next, answer whether your move includes a moving permit for State highways. If you possess a
State moving permit, you are required to list the permit number.

Finally, click the radio button next to each field that pertains to your move. Click “Save your
move” then click “Resume application”.
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The ePermitting application will now list the move information you just created. You may view
details, modify or delete your move by clicking “Details”, “Modify” or “Delete”. When you are
satisfied with your move information, click “Next”.
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Applications

Single Trip permit application

1. Vehicle

< Back Next>

2. Moves

This step requires that you enter information about the moves you will be making.

you will be making

You can add 1 moves

3. Applicant
e « Bulldozer
4. Terms Feb 21st 2011 12:00 AM - Feb 22nd, 2011 12:00 AW
85,000 pounds
5. Payment
6. Review
* Manage your moves
<Back  Next> 1A
~
Done @ Internet £y - H100% -

Step 3: Applicant
In this step, verify your profile information. If any information is not accurate or not up-to-date,

you can complete any changes in this step. When you have reviewed all the information to be
accurate, click “Next”.
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Applicant info
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*Applicant phone:
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6. Review Company info
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Step 4: Terms

You are required to agree to the moving permit terms. Click the box “I agree to the above terms
and conditions”. When finished, click “Next”.
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Step 5: Payment

In this step, you are required to select a payment method. The moving permit application fee is
listed in the Total column. At this time, you may pay by personal check or cashiers check.
Payment is payable to “St. Louis County Auditor”. Be sure to reference the moving permit
number on the check memo. The check may be mailed or dropped off to the St. Louis County
Public Works Department Office in Pike Lake. See the Resources section of this manual for
address information.

THE SINGLE TRIP PERMIT WILL BE APPROVED WITHOUT PAYMENT.
HOWEVER, PAYMENT MUST BE SUBMITTED WITHIN 30 DAYS OF THE PERMIT
APPROVAL DATE. IF PAYMENT IS NOT RECEIVED WITHIN 30 DAYS, YOU MAY
BE RESTRICTED FROM SUBMITTING FUTURE MOVING PERMIT
APPLICATIONS.

Once your payment is submitted and receipted into St. Louis County, you will receive an email
notifying you that payment has been received. The moving permit listing on the main dashboard
will also be updated by removing the amount due. If you do not receive this email notification,
please contact St. Louis County at 218-625-3830.

2 St. Louls County ePermitting - Windaws Internat Explorer
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After the payment method is selected, click “Next”.
Step 6: Review
This step provides an opportunity to verify your Single Trip Permit application information.

THIS IS THE LAST OPPORTUNITY TO REVISE THE SINGLE TRIP PERMIT
APPLICATION PRIOR TO SUBMITTING FOR APPROVAL.
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It is important that all information contained in the permit is accurate because it may be reviewed
by a law enforcement officer. If any permit information is not accurate, click “Back” or click on
the step you need to modify. If all the information is accurate, click “Finish” to submit the
moving permit application.

Upon submission of the Single Trip Permit application, you will receive an email stating your St.
Louis County Moving Permit Application has been submitted.
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1. Vehicle

3. Applicant

5. Payment

6. Review

Please review

Done

your permit details
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Single Trip permit application

< Back Finish

Application for Single Trip permit

St Louis County

St Louis County Public Works Dept.
4787 Midway Road

Duluth, MN 55811

(218) 6253830

Vehicle information
Vehicle make
Vehicle model
Vehicle license
Vehicle state
Vehicle year
Empty weight
Regulation weight
Vehicle type

VIN

USDOT number

Disft: 326

Kenworth
TEST

LEN 892

MN

201

35,000 pounds
80,000 pounds
Truck
789123654
68715

@ Internet

3 -

®

100%  ~

You will be directed back to the main dashboard. The Single Trip Permit application you just
submitted will be listed in the completed moving applications. Click on the document icon to
view your Single Trip Permit application.

YOU MAY NOT COMPLETE YOUR MOVE UNTIL THE MOVING PERMIT

APPLICATION IS APPROVED. WHEN APPROVED, THE STATUS OF AN

APPROVED PERMIT WILL BE CHANGED TO *“ACTIVE”.

Upon approval of the Single Trip Permit application, you will receive an email stating your St.
Louis County Moving Permit Application has been approved.
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Annual Permit
Submit payment to: St. Louis County Public Works Dept_, 4787 Midway Rd_, Duluth, MN 55811, Reference
Septic Permit permit number.
Z Z L |
Single Trip ‘
Single
Trip
2/9/2011 7:58 AM 520110002  No Single 1
Ti
Resources et -
Ctive 2/9/2011 7:59 AM A2011-0002  Yes Annual 2
Permit
T d dit Active 2/15/2011 11:23 AM SPTC2011- No Septic 1
erms and conditions 0006 Permit
12/14/2010 1:12 PM SPTC2010-  No Septic 1 522.00
0003 Permit
PN _ e, . - A
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While viewing the Single Trip Permit, you can print by clicking the “Print” icon in the upper
right corner of the ePermitting application. Your Single Trip Permit is automatically assigned a
pending permit number when submitted for review and a permanent permit number when
approved. The permanent permit number is listed on top of the permit as SXXXX-XXXX. The
first four numbers are the year and the second four numbers are the series number of the permit.

&= ePermitting - Windows Internet Explorer

O~ 2w tdsms J[a]%|x o [0
Fle Edit View Favorites Tools Help
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Status 2 [ Details for permit #52011-0002 |
Cctve Application for Single Trip permit e
3 calendar days left Appraves Y =
g: Iljﬂ:z ggﬂ:gPubhc'{vurks Dept. Brpires 3 calengar days ek
4787 Midway Road Valid from! 02/14/2011
Duluth, N 55811
(218) 625-3830
#& Cancel this application
Vehicle information
Vehicle make International
Vehicle model 5000
Vehicle license MN 54973
Vehicle state N
Vehicle year 2011
Empty weight 25,000 pounds
Regulation weight 55,000 pounds
Vehicle type Truck Tractor
VIN 987123654
USDOT number 983245
Applicant information
Applicant name >
@ Internet 43 - B100% -

YOU MUST POSSESS A COPY OF THE MOVING PERMIT IN THE TRUCK DURING
THE MOVE. YOU WILL BE CONSIDERED ILLEGAL IF YOU DO NOT POSSESS A
COPY OF THE MOVING PERMIT IN THE TRUCK.
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ANNUAL PERMIT
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Submitting an Annual Permit Application

Log into your user account. You will be directed to the main ePermitting site. Click on the
Moving application.
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Types of Applications

You will be directed to the moving permit main dashboard. The main dashboard is where you
create a new moving permit application. It also lists moving permit applications that were
previously submitted. Click “Annual Permit” to begin a new Annual Permit application.
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Step 1: Vehicle

In this step, you will create your vehicle that will be used as your truck. Click, “Add a new
vehicle”.
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Enter your vehicle information. When finished, click “Save your vehicle” then click “Resume
application”.

ePermitting - Windows Internet Explorer

J ® | = https st-louis.mn.us ~ G ||| [ x| [
Fle Edit View Favorites Tools Help
Google |Gl v | Go 4 & 117 blocked () settings =
< Favorites | 9% ] Free Hotmail &) -8 ©
o >
7 ePermitting -8 Y geh v Page - Safety - Tools~ @@~
2 ~
Add vehicle
Step 1. 1. Vehi
- Vehicle
Fill in any required fields (fields marked
‘with an asterisk) and any optional
fields. Vehicle Year
Step 2. &= Vehicle Make
Verify your information is correct and
click the save bution atthe bottom of the % Vehicle Type Mobile Crane
page
2. Identification
& VN
USDOT Number
%ue Vehicle License
Sur Vehicle State
3. Weight
¢ Empty Weight 0 pounds
£, Regulation Weight 0 pnuﬂﬂs@
= Save your vehicle | | Resume application Py
Done @ Internet £y - H100% -
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The application will now list the vehicle you just created. Click on the radio button next to the
vehicle you will use for this move then click “Next”. If you own multiple trucks, you can create
profiles for each vehicle you may use. Because your vehicles are saved in the ePermitting
program, you can select a vehicle you previously created when submitting a future Annual
Permit application. However, you may only use one vehicle for each Annual Permit. Any moves
added to an Annual Permit will use the vehicle selected in this step.
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Step 2: Moves

In this step, you will enter your move information. Click “Add a new move”.
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The move information consists of the “Overall dimensions”, “Route”, “Axle Configuration”,
“Trailers”, “Dates” and “State Highways” fields. Click “Add” next to each field description to
enter your move information.
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First enter the overall dimensions information. The gross weight is defined as the combined
weight of the truck, trailer and load combination. When finished, click “Save your load” then
click “Resume application”.
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I Save your overall dimensions | Resume applicaion

Next, enter the route information. List all County roads you will use for this move. When
finished, click “Save your route” then click “Resume application”.
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Next, enter your axle configuration for the truck and trailer. To add axle information, click on the
truck image and a new axle will automatically appear.
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Enter information for each axle of the truck and trailer combination. To adjust the axle location,
click and hold tire and move your mouse to the location the axle is located on your truck. The
axle spacing will automatically change as you move the axle. You can also enter your axle
information into a table by clicking on “Text only version”. When finished, click “Save your
axle configuration” then click “Resume application”.
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Next, enter your trailer information. When finished, click “Save your trailer” then click “Resume
application”.
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Verify your information is correct and
clickthe save button atthe bottom ofthe &y Trailer model
page
% Trailer type Dolly v
2. Identification
& Trailer serial number
S Trailer license
S Trailer state
3. Weight
%y Empty weight pounds
% Regulation weight pounds
= save your trailer | | Resume application v
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Next, select the date(s) when your move will begin and end. If you are unsure, you can select a
different start and end date as a range of dates when the move will occur.

AN ANNUAL PERMIT IS VALID FOR 365 CALENDAR DAYS, OR ONE CALENDAR
YEAR. YOU MAY MAKE AN UNLIMITED NUMBER OF MOVES UNDER AN
ANNUAL PERMIT.

Next, answer whether your move includes a moving permit for State highways. If you possess a
State moving permit, you are required to list the permit number.

Finally, click the radio button next to each field that pertains to your move. Click “Save your
move” then click “Resume application”.
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The ePermitting application will now list the move information you just created. You may view
details, modify or delete your move by clicking “Details”, “Modify” or “Delete”. You may also
add additional moves by clicking “Add a new move”. When you are satisfied with your move
information, click “Next”.

(,: ePermitting - Windows Internet Explorer Q[E
o-

@ﬁv 2 hitps sthouis.mn.us v &% % e
Fle Edit View Favorites Tools Help
Google (Gl v | Go 4 B 117 blocked () settings=
< Favorites | 5 @] Free Hotmail & -8
2 ePermitting 5 - 9 deh - Page~ Safety+ Toods+ @+

Applications

Annual Permit permit application

1. Vehicle

< Back Next>

2. Moves

This step requires that you enter information about the moves you will be making

ou will be making
T You can add 10000 moves (9999 moves left)
- « Peterbuilt
4. Terms Apr 1st, 2011 12:00 AM - Apr 1st, 2011 12:00 AWM
150,000 pounds

5. Payment

6. Review

4 Addanewmove ||/ Manage your moves

< Back Next>
v
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Step 3: Applicant

In this step, verify your profile information. If any information is not accurate or not up-to-date,
you can complete any changes in this step. When you have reviewed all the information to be
accurate, click “Next”.
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S Copi et *Applicant name:
nt inform: Applicant email:
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Applicant fax: (
Sl Applicant cell: i
6. Review Company info
*Company name:
*Company street address:
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Insurance information
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“Amount insured.
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Step 4: Terms

You are required to agree to the moving permit terms. Click the box “I agree to the above terms
and conditions”. When finished, click “Next”.
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Step 5: Payment

In this step, you are required to select a payment method. The moving permit application fee is
listed in the Total column. At this time, you may pay by personal check or cashiers check.
Payment is payable to “St. Louis County Auditor”. Be sure to reference the moving permit
number on the check memo. The check may be mailed or dropped off to the St. Louis County
Public Works Department Office in Pike Lake. See the Resources section of this manual for
address information.

THE ANNUAL PERMIT WILL BE APPROVED WITHOUT PAYMENT. HOWEVER,
PAYMENT MUST BE SUBMITTED WITHIN 30 DAYS OF THE PERMIT APPROVAL
DATE. IF PAYMENT IS NOT RECEIVED WITHIN 30 DAYS, YOU MAY BE
RESTRICTED FROM SUBMITTING FUTURE MOVING PERMIT APPLICATIONS.

Once your payment is submitted and receipted into St. Louis County, you will receive an emalil
notifying you that payment has been received. The moving permit listing on the main dashboard
will also be updated by removing the amount due. If you do not receive this email notification,
please contact St. Louis County at 218-625-3830.
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Annual Permit permit application

After the payment method is selected, click “Next”.
Step 6: Review
This step provides an opportunity to verify your Annual Permit information.

THIS IS THE LAST OPPORTUNITY TO REVISE THE ANNUAL PERMIT
APPLICATION PRIOR TO SUBMITTING FOR APPROVAL.

It is important that all information contained in the permit is accurate because it may be reviewed
by a law enforcement officer. If any permit information is not accurate, click “Back” or click on
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the step you need to modify. If all the information is accurate, click “Finish” to submit the
moving permit application.

Upon submission of the Annual Permit application, you will receive an email stating your St.
Louis County Moving Permit Application has been submitted.
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Payment Information
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You will be directed back to the main dashboard. The Annual Permit application you just
submitted will be listed in the completed moving applications. Click on the document icon to
view your Annual Permit.

YOU MAY NOT COMPLETE YOUR FIRST MOVE UNTIL THE MOVING PERMIT
APPLICATION IS APPROVED. WHEN APPROVED, THE STATUS OF AN
APPROVED MOVING PERMIT WILL BE CHANGED TO “ACTIVE”.

Upon approval of the Annual Permit application, you will receive an email stating your St. Louis
County Moving Permit Application has been approved.
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New application
Annual Permit
Submit payment to: St. Louis County Public Works Dept_, 4787 Midway Rd_, Duluth, MN 55811, Reference
Septic Permit permit number.
Z Z L |
Single Trip ‘
Single
Trip
2/9/2011 7:58 AM 520110002  No Single 1
Ti
Resources et -
Ctive 2/9/2011 7:59 AM A2011-0002  Yes Annual 2
Permit
T d dit Active 2/15/2011 11:23 AM SPTC2011- No Septic 1
erms and conditions 0006 Permit
12/14/2010 1:12 PM SPTC2010-  No Septic 1 522.00
0003 Permit
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While viewing the Annual Permit, you can print by clicking the “Print” icon in the upper right
corner of the ePermitting application. Your Annual Permit is automatically assigned a pending
permit number when submitted and a permanent permit number when approved. The permanent
permit number is listed on top of the permit as AXXXX-XXXX. The first four numbers are the
year and the second four numbers are the series number of the permit.
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Status 2 [ Details for permit #A2011-0002 |
Cctve Application for Single Trip permit e
3 calendar days left Appraves Y =
g: Iljﬂ:z ggﬂ:gPubhc'{vurks Dept. Brpires 3 calengar days ek
4787 Midway Road Valid from! 02/14/2011
Duluth, N 55811
(218) 625-3830
#& Cancel this application
Vehicle information
Vehicle make International
Vehicle model 5000
Vehicle license MN 54973
Vehicle state N
Vehicle year 2011
Empty weight 25,000 pounds
Regulation weight 55,000 pounds
Vehicle type Truck Tractor
VIN 987123654
USDOT number 983245
Applicant information
Applicant name >
@ Internet 43 - B100% -

YOU MUST POSSESS A COPY OF THE MOVING PERMIT IN THE TRUCK DURING
THE MOVE. YOU WILL BE CONSIDERED ILLEGAL IF YOU DO NOT POSSESS A
COPY OF THE MOVING PERMIT IN THE TRUCK.
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Adding a New Move to an Annual Permit

To add another move to an approved Annual Permit, click the “+” icon next to your Annual
Permit on the main dashboard. You will be asked to complete the move information as originally
completed in Step Two. Click “Save your move” to add this move to your Annual Permit then
click “Back to application”. Your new move is automatically approved.

Iz ePermitting - Windows Internet Explorer EE|
@ = [ ntps stouis.mn.us <[ &% e 2|-
File Edit View Favorites Tools Help
Google |Gl v Go 4 §h 117 blocked (@) settngs~
<l Favorites | 5k 8] Free Hotmail &) - é
= epernitting fi v B ) @ v Page- ssfey- Tooksr @
X2 2/17/2011 4:16 PM  S2011-0006  No Single 1 $22.00 el
Trip
X2 2/17/2011 4:22 PM 520110007  No Single 1 $22.00
St Louis County Public Works Trip
Dept. . X20O 2/17/2011 447 PM  A2011-0004  Yes Annual 1 $114.00
4787 Midway Road Permit
Duluth, MN 55811 XD 21712011312 PM SPTC2011-  No Septic 1 522.00
(218) 625-3830 0007 Permit
] 2/17/2011 10:13 AM S2011-0003  No Single 1 $22.00
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Permit
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Trip
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X0 Expired 12/14/2010 1:12 PM SPTC2010- No Septic 1 $22.00
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Managing Your Transportation Permits

The main dashboard of the ePermitting application is divided into two main sections. The first
section is for incomplete moving permit applications you are currently working on and have not
yet submitted to St. Louis County. These moving permit applications are listed under “Your
incomplete moving applications”. The permit listing for this section includes the date you last
worked on the permit, permit type and the step you last worked on. When working on a new
moving permit application, you may exit the ePermitting application at anytime and return later
and continue your incomplete application. Click on the “Pencil” icon to continue working on the
moving permit application. If you want to delete an incomplete moving permit application, click
on the “X” icon.

The second section is for moving permit applications you submitted to St. Louis County. These
moving permit applications are listed under “Your completed moving applications”. The permit
listing for this section includes the permit status, date submitted, permit number (ID), permit
type, number of moves (applies to Annual Permits only), and the amount due. You may view a
completed moving permit application by clicking the document icon next to the moving permit.
While viewing a moving permit, you can print by clicking the “Print” icon in the upper right
corner of the ePermitting application. If you would like to cancel a moving permit application or
approved moving permit, click the “X” icon. You will not be charged the permit fee for canceled
moving permit applications or approved moving permits.
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The following are definitions for each permit status.

Pending Review (0 of 1): The moving permit application was submitted to St. Louis County
and is awaiting review and approval. The moving permit is not valid
and you may not complete the move.

Active: The moving permit was given final approval. The move may be
completed anytime within the allowed date range.

Expired: The moving permit is no longer active because it has exceeded the
allowed date range. Annual Permits are valid for 365 calendar days or
one calendar year. Single Trip Permits are only valid for five calendar
days. Septic Permits are only valid for one calendar day.

In the “Resources” pod located on the left side of the main dashboard, you can access a copy of
the moving permit terms and conditions.

In the “Contact Info” pod located on the left side of the main dashboard, you can view the
contact information for the St. Louis County Public Works Department.

Resources

If you have questions regarding the ePermitting application, please contact St. Louis County at
the following.

Phone number: 218-625-3830

Fax Number: 218-625-3888

St. Louis County Public Works Department Address:
St. Louis County Public Works Department
4787 Midway Road
Duluth, MN 55811

St. Louis County Website:  http://www.stlouiscountymn.gov/
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