Data Practices

Pursuant to Minnesota Statutes, 13.03, Access to Government Data, St. Louis County, MN must establish
procedures to ensure that requests for government data are received and complied with in an
appropriate and prompt manner.

Access to Information

Government collects and uses information in its work on behalf of the public. This information, or
government data, is anything in recorded form, such as email, draft documents, correspondence, and
reports. Government data can be recorded on paper or electronically, in photographs, on DVD's, in
videotapes, etc.

Government must keep records of its official activities, which vary depending on the entity's mission and
responsibilities. Government must maintain its official records according to a records retention
schedule. Official records can be destroyed only according to a schedule or with special permission.
Some government data are official records while some are not.

Minnesota Statutes, Chapter 13, the Data Practices Act
The Data Practices Act balances:

e The public's right to know about their government
e The government's need to have/use data to do its work
e Individual privacy rights

A Few Key Points

The general rule of the Data Practices Act is that all government data are presumed public. Anyone can
have public data for any reason. However, the Minnesota Legislature, by passing a law, can make data

not public. In addition, the Minnesota Commissioner of Administration can temporarily make data not

public until the Legislature can act. There also may be a federal law that says data are not public.

The Data Practices Act establishes the responsible authority as the data practices decision-maker in each
government entity. The law also requires the responsible authority to appoint a data practices
compliance official.

The Data Practices Act requires that each government entity have:

e Aninventory of data on individuals
e Access procedures for public data
e Access procedures for subjects of government data that also explain their rights

Responsible Authority, Designee, and Data Practices Compliance Official

The Data Practices Act (Chapter 13 of Minnesota Statutes) and Minnesota Rules, Chapter 1205, assign a
number of duties to government entities. The specific employees in the entity who have the authority
and responsibility for carrying out these duties are the:

e responsible authority (RA);
e designee (one or more); and
e data practices compliance official (DPCO).



Responsible Authority

Each entity must identify, designate or appoint one individual as its Responsible Authority (RA). The RA
is the person who ultimately is responsible for the collection, use, and dissemination of all entity data,
and for all of the entity’s data practices decisions.

The RA also must make sure the entity complies with all of the requirements of the Act and the Rules. In
county government, each elected official is the RA for his/her office. Additionally, the county social
services agency director is the RA for all data held by that entity. Data requests that are related to the
department or responsibilities of an elected county officer, such as the County Sheriff, the County
Auditor, or the County Attorney, or the county Public Health & Human Services Director should be
submitted in writing directly to those individuals.

For data outside of the offices of elected officials or the social services agency director, the governing
body must appoint a county employee to be the RA. The St. Louis County Board of Commissioners has
identified the St. Louis County Administrator as the Responsible Authority for the purposes of
Minnesota Statutes, 13.05, Duties of Responsible Authority. The County Administrator has designated
the responsibility of Data Practices Compliance Official to the position of Deputy County Administrator-
Governance & Policy.

Data Practices Contacts

Requests for public data under the control of St. Louis County, MN or any concerns regarding problems
in obtaining access to data or other data practices problems should be submitted in writing and
addressed to the appropriate individuals listed below:

Responsible Authority (County Administrator)
Kevin Z. Gray, County Administrator

St. Louis County Courthouse, Room 202

100 N. 5th Ave. W.

Duluth, MN 55802

Phone: 218-726-2448, Fax: 218-726-2469
E-mail: grayk@stlouiscountymn.gov

Responsible Authority (Sheriff’s Office)
Ross Litman, Sheriff

St. Louis County Courthouse, Room 103
100 N. 5th Ave. W.

Duluth, MN 55802

Phone: 218-726-2340

E-mail: litmanr@stlouiscountymn.gov

Responsible Authority (Auditor’s Office)
Donald Dicklich, Auditor/Treasurer

Nancy Nilsen, Chief Deputy Auditor, Designee
St. Louis County Courthouse, Room 214

100 N. 5th Ave. W.

Duluth, MN 55802

Phone: 218-726-2380

E-mail: dicklichd@stlouiscountymn.gov
E-mail: nilsenn@stlouiscountymn.gov

Data Practices Compliance Official

Gary Eckenberg, Deputy County Administrator
St. Louis County Courthouse, Room 213

100 N. 5th Ave. W.

Duluth, MN 55802

Phone: 218-726-2447, Fax: 218-726-2469
E-mail: eckenbergg@stlouiscountymn.gov

Responsible Authority (Social Services)

Ann M. Busche, Public Health & Human Services
Government Services Center

320 W. 2" Street

Duluth, MN 55802

Phone: 218-726-2097

E-mail: buschea@stlouiscountymn.gov

Responsible Authority (Attorney’s Office)

Mark S. Rubin, County Attorney

Kimberly Maki, Assistant County Attorney, Designee
St. Louis County Courthouse, Room 501

100 N. 5th Ave. W.

Duluth, MN 55802

Phone: 218-726-2323

E-mail: rubinm@stlouiscountymn.gov

E-mail: makik@stlouiscountymn.gov



