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Things You Can do to Help the County


Save Energy, Money and Reduce Our Carbon Footprint!


Reduce - Reuse - Recycle

1
Take the stairs not the elevator.

2
Close blinds, if provided, on hot days to help reduce air conditioning load.

3
In the winter months, open blinds on south facing windows to allow the sun to naturally help heat your space. Close blinds at night to help reduce heat loss.

4
Upon leaving for the day, holidays, weekends, vacations, etc, turn off your monitor, printers, copiers, fax machines and allow PCs to go into stand-by mode.

5
Turn off office lights when not in use.

6
Make sure lights in meeting rooms, closets, unused space of any sort, are turned off when not in use.

7
Let the County Property Management Department know of any spaces such as those indicated in #5 above, that would be candidates for motion/occupancy sensors.

8
Do not bring in any electrical appliance of any sort including but not limited to space heaters, electric blankets, high wattage lamps from home, fish aquariums that use lights, pumps and filters, cup warmers.

9
Unplug equipment that drains energy when not in use such as cell phone chargers etc.

10
 No unapproved county provided refrigerators, coffee brewers or microwaves are allowed.

11
Set your margins wider on your printed documents. This can save huge amounts of paper on a county wide basis.

12
Save even more paper by always using both sides by printing 2-sided or using as scratch paper later.

13
Using Century Gothic (considered a green font) for printed documents cuts ink use by 30%! You’re reading in this font right now.

14
Recycle all office paper. Make sure paper recycling receptacles are located close to printers and copiers. If people have to walk to recycle paper, they may throw it in the trash instead.

15
Share electronic files, voice mail and emails with co-workers rather than creating paper memos.

16
Tele-conference whenever possible rather than driving to various buildings and other parts of the county.

17
 Be sure to use the county’s recycling program for plastic and aluminum as well.

18
Use ink-jet printers rather than laser printers. They consume 90% less ink!
19
Please share any energy reduction ideas you have with Property Management and your department.  All ideas will be considered for a “Green Tony Award” at the next Employee Recognition Banquet!

[image: image1.wmf]
�








Energy Tips for Employees.wpd
Energy Tips for Employees.wpd

